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Thii tuc cap béan sao vin bing, chirng chi tir s6 goc

* Trinh tu thue hién

Buée 1. Nguoi yéu cau cép ban sao van bang, chimg chi tir sé gde (nguoi
dugce cap ban chinh vin bing, chimg chi) khi ndp to khai phai xuat trinh ban chinh
hoac ban sao ¢6 chung thue (Jlay chimg minh nhén dan hoéc ho chleu con gia tri
sir dung dé nguoi tiép nhéan ho S0 kiém tra. Truong hop nguoi yéu cau cap ban
sao van bang, chimg chi tir 5O goc la nguoi dai dién theo phap ludt, nguoi dai dién
theo uy quyén (co giay uy quyen) cua nguoi dugc cap ban chinh van bang ching
chi hodc cha, me; con; vo, chong, anh, chi, em rudt; nguoi thira ké khéc cua nguoi
duogc cap ban chinh van bing, ching chi trong trudong hop nguoi do da chét thi
con phai xuat trinh gidy to chimg minh quan hé véi ngudi duge cap ban chinh van
bang, chimg chi.

Truong hop nguoi yéu cau cap ban sao van bang, ching chi tir s6 goc gui
yéu cau qua buu dién thi phai gii kém theo ban sao ¢ ching thuc: gidy ching
minh nhén dan hodc hd chiéu con gia tri sir dung (ddi voi truong hop nguoi dugc
cép ban chinh vin béang, chimg chi dé nghi cap ban sao); chimg minh thu nhan
dan hoac ho chiéu con gia tri str dung, giay to chimg minh quan h¢ voi nguoi duoce
cap ban chinh van bang, chimg chi (d6i v6i truong hop ngudi yéu cau cap ban sao
vin bang, chimg chi tir s6 goc 1a nguoi dai di¢n theo phap luét, nguoi dai di¢n
theo uy quyén cua nguoi dugc cap ban chinh van bang chimg chi hogc cha, me,
con; vo, chong anh, chi, em rudt; nguoi thira ké khac cua nguoi dugc cap ban
chinh van bang, chimg chi trong truong hop ngudi do da chét).

Ngudi ¢6 nhu cau ndp ho so truc tiép tai B phan mot tiép nhén va tra két
qua cua S¢ Giao duc va Dao tao tai Trung tam Hanh chinh cong, gui qua duong
buu di¢n hodc gui hé so theo hé thong dang ky cép ban sao van bang, chimg chi
tir sO goc.

- Dia chi: Trung tam Hanh chinh cong, khu lién co quan Quang truong 3/2
TP. Bic Giang, tinh Béc Giang;

- Dién thoai: 0204 3662006;

- Thoi g1an Trong gi¢ hanh chinh tu thir 2 dén thir 6 hang tuan.

Chuyén vién tiép nhén ho so, chuyen vé So Gido duc va Pao tao.

Buéc 2. Chuyén vién So GD&DT tham dinh, kiém tra ho so, can et vao so
gde dé cap ban sao cho nguoi yéu cau; noi dung ban sao phai ghi theo dung noi
dung da ghi trong so6 g,oc Truong hop khong con luu trir duge so goc hodc trong
s0 goc khong co thong tin vé ndi dung yéu cau cap ban sao thi chuyén vién phu
trach co trach nhiém tham muu lanh dao So ky van ban tra loi cho nguoi yéu cau
va néu ro ly do.

Buée 3. Ca nhan nhén két qua tai B phan tiép nhén va tra két qua cua So
Giao duc va Dao tao tai Trung tam Hanh chinh cong.

Thoi gian: Trong gio hanh chinh tir thir 2 dén thir 6 hang tuan.

Ngu‘m y€u cau cap ban sao van bang, chimg chi tir s6 gdc phai tra tién mua
héi, 1& phi cap ban sao, néu yéu cau guri qua duong buu dién thi ngudi yéu cau
con phai tra cudc phi buu dién.

* Cach thire thue hién

True tiép tai BO phan tiép nhan va tra két qua So Giao duc va Dao tao.




*Thanh phan, s6 lugng hd so

a) Thanh phén ho so:

- To khai dé nghj cap ban sao van bang, chimg chi tir s6 goc.

b) So lwong ho so: 01 (bd).

* Thoi han giai quyét

Trong ngay hodc ngay lam viéc tiép theo néu tiép nhan yéu cau sau 15 gio
chiéu;

Truong hop yéu cau cap ban sao duoc gui qua buu dién thi thoi han duoc
thuc hién 03 ngay theo dau buu dién;

Doi Vol llu‘ong hop cung mét luc yéu cau chimng thuc ban sao tu nhiéu so
goc yéu cau so lugong nhiéu ban sao, noi dung van bang, ching chi phire tap kho
kiém tra, déi chiéu ma co quan khong thé dap g dugc thoi han néu trén thi thoi
han cap ban sao dugc kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé
dai hon theo thoa thuan bang van ban véi nguoi yéu cau cap ban sao.

* Poi twgng thue hién tha tuc hanh chinh

Ca nhan.

* Co quan thye hién thu tuc hanh chinh

- Co quan ¢6 tham quyén quyét dinh theo quy dinh: S¢ Gido duc va Pao
tao.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S¢ Giao duc va Pao tao.

*Két qua thye hién tha tuc hanh chinh

Ban sao van bang, ching chi.

*L¢ phi (néu ¢o)

- Tién phoi (theo quy dinh ciia Bo Gido duc va Dao tao)

- Lé phi ban sao tir s6 goc: 3.000d/1 ban sao.

(Muc 15 khoan B Nghi quyet 50 10/2014/NQ-HDND ngay 11 thang 7 nam
2014 Quy dinh muc thu va ti I¢ diéu tiét mot so loai phi, 1é phi trén dia ban tinh
Bic Giang)

*Tén mau don, mau to khai (néu c0)

Khong.

*Yéu cau, diéu kién thue hién thi tuc hanh chinh (néu c6)

Khoéng.

*Can cir phap ly cua thu tuc hanh chinh

- Théng tu s6 19/2015/TT-BGDDT ngay 08/9/2015 cua B9 truong Bo Giao
duc va Dao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co so, bing
tot nghiép trung hoc pho thong, van bang gido duc dai hoc va chimg chi cua hé
thong giao duc quoc dan;

- Nghi quyét 56 10/2014/NQ-HDND ngay 11 thang 7 nam 2014 Quy dinh
mirc thu va ti 1¢ diéu tiét mot s6 loai phi, 1é phi trén dia ban tinh Bic Giang.
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