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Sij GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA, TACH TRUONG 

TRUNG CAP SU' PHAM 

Ma 	QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

1. MK DiCH 
Quy dinh th6ng nhat trinh tv thit We tie') nhan h6 so, xem xet va thu ly viec sap nh'ap. 

chia, tach throng trung cap six pham. 
2. PHAM VI 
Khi to chirc, ca rthan co nhu eau; c6 day du the dieu kien ve h6 so theo quy dinh ctia pita!) luat. 
3. TAI LIEU VIEN DAN 
- Tieu chuan quitic gia TCVN ISO 9001:2015; 
- Luat giao dvc ngay 14/6/2019; 
- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy dinh ye dieu kien 

dau to va hoat dOng trong linh vvc giao dvc. 
- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phu situ d6i, b6 sung mot so 

dieu cua Nghi dinh so 46/2017/ND-CP. 
- Quyet dinh 26/2013/QD-UBND ngay 23/01/2013 oh UBND tinh Bac Giang ve phan 

cap quan 1S,  to chire bO may, bien the va can bO, cong chirc, vien chirc nha mac tinh Bac 
Giang; 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh thtri han bao 
quan ho sa,:tai 	hinh thanh trong hoat Ong dm co quan GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 
harsh Quy dinh chirc nand, nhiem vv, quyen han va co can to chfrc dm So Giao dvc va Dao 
tao tinh Bac Giang; Quyet dinh so 14/2017/QD-UBND n*ay 05/5/2017 dm Chit tich UBND 
tinh Bac Giang ve viec sfra d6i, b6 sung bai b6 mot so dieu cua Quy dinh chirc nang, nhiem 
vv, quyen hp va co cau to eh& cua mot so co quan chuyen mon thuOc UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 dm Chit tich UBND tinh Bac Giang ye viec 
sCra d6i, b:6 sung mot so dieu cua Quy dinh chuc nang, nhiem vv, quyen han, co eau to chirc 
cita mot so co quan chuyen mon thu6c UBND tinh; 

- Quyet dinh s6 1401/QD-UBND ngay 08/7/2021 dm UBND tinh ve viec ding b6 BO 
thtl We hanh chinh (TTHC) dtroc chuan h6a thuOc pham vi chic nang quail 1y cita SO 
GD&DT Bic Giang; 

- Quyet dinh so 1608/QD-UBND ngay 29/7/2021 dm UBND tinh phe duyet quy trinh not 
b6 giai quyet TTHC thuOc them quyen quyet dinh cita UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT nsay 30/7/2021 ctita SO GD&DT phe duyet quy trinh 
nOi b6 giai quy'et TTHC thuOc them quyen guy& dinh dm SO GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Giao dkic va Dao tao. 
- UBND: Uy ban Nhan den. 
- TTHC: Thu tve hanh chinh. 

5. NOI DUNG QUY TRINH 

5.1 Ca so' phip 1 

Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cua Chinh phit quy dinh ve dieu kien dau 
to va hoat Ong trong linh vtrc giao dkic; Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 



S6 GD&DT 
BAC GIANG 

QUY TR1NH 
SAP NHAP, CHIA, TACH TRU'ONG 

TRUNG CAP SU PH4OVI 

ma hieu: QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

cila Chinh phi' sira ai mot so dieu caa Nghi dinh 46/2017/ND-CP ngay 21/4/2017 dm 
Chinh phii quy dinh ye dieu kien dau to va hoat d6ng trong linh vkrc gido chic. 

5.2 Thanh phan ho so' Ban chinh Ban sao 

5.2.1 Van ban de nghi sap nhap, chia, tach dm co quan chil quan 
d6i vai trtrong cong lap; van ban de nghi cho pile') sap nhap, 
chia, tach dm to chirc, ca nhan d6i vai tnremg to thuc. 

Van ban phai ghi cu the: 

+ LY do de nghi sap nhap, chia, tach, cho phep sap nhap, 
chia, tach tnarng; ten tnremg bang tieng Viet va tieng Anh; 
+ Dia chi trp so. chinh, dia diem dao tao; 

+ Chirc nang, nhirn vu dm twang; nganh, nghe, quy rno va 
trinh d6 dao tao. 

x 

5.2.7 D6i vai trtramg tu.  thpc, ho so con phai co: 
+ Bien ban dr ngLari‘dai dien dirng ten thanh lap tnrerng cfra 
cac thanh vien gOp von. 

+ Danh sach trich ngang cac thanh vien ban sang lap. 
+ Danh sach, hinh thirc va Nen ban gop von dm cac c6 (tong 
cam ket gop von thanh lap. 

+ Du kien chii tich va h6i d6ng quail tri dm trtra.ng. 

x 

5.3 St; hicrng ho so' 

01 b6. 

5.4 ThZri gian xtr IS,  

11 ngay Ice tir ngay nhan du h6 so hop le. 

5.5 Noi tip nhlan va tra ket qua 

BO phan mot cfra/B6 phan tiep nhan va tra ket qua - Se( GD&DT. 

5.6 I4 phi 

Khong. 

5.7 Quy trinh v6.157 cong vi'c 

TT Trinh ttr Trach nhiOn Thai gian BiC'u mau/Ket qua 

- Mem tra, huOng clan, tip 
nhan ho so, giri phieu hen tra 

Cong chirc 
MOt dm So.  

1/4 ngay 

(2 gio) 
.;, 	, 
leu mau QT.VP-16 



S6 GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA, TACH TRONG 

TRUNG CAP SU PHA1VI 

Ma hieu: QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

k& qua cho ca nhan, to chic. 
- SO hoa hO so, quet (scan) 
chuyen 116 so tren phan mem 
MOt cira dien tir va chuyen ho 
so giay den Ph6ng chuyen 
mon (trir trtrong hop ha so 
nOp trtrc tuyen) 

GD&DT tai 
TTPVHCC 

B2 

- Tham mtru thAm dinh, xir li 
hi) so theo quy dinh: 
+ Neu 116 so khong day du, 
kh6ng dung theo quy dinh... 
trong then gian,  05 ngay (tinh 
tir then diem tip nhan ho so) 
phai tham mtru bang van ban 
thong bao cho to chirc, Ca 
nhan (qua 1)0 phan mot cfra); 
+ Twang Chuyen 

hop ho so sau khi 
bii sung van khong dap irng 
yeu cau theo quy dinh, tham 
mtru 	van 	ban 	tir 	chOi 	giai 
quy6t trong do neu ra 1)",  do; 
+ Tnrerng hop hi) so dam bao, 
tiep tuc tham dinh, lam van 
ban 	tham 	mtru 	lanh 	dao 
pheng, lanh dao SO GD&DT 
lap ho so giri Sa NOi vu trinh 
Chti tich UBND tinh quyet 
dinh. 

vien 
 .ng  ,-T 

i
-
o  pho  

chirc chirc 
can 130 

 

3,5 ngay  

(28 gio,) 

- Ho so 

- Phieu ban giao ho 
so 

B3 

- ThAm dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truac khi trinh Lanh 
dao co quan 14 phe duyet ket 
qua 

Lanh dao 
ph6ng T6 

chirc can 1)0 

1/4 ngay  

(2 gi6.) 

B4 
- 1(3",  phe duyet ket qua thii tuc 
hanh chinh 

Lanh dao Sa  
Giao due va 

Dao tao 

1/2 ngay 
(4 gio.) 

B5 
- Vao so van ban, bin trir h'6‘ 
so, chuyen ket qua thU tuc 
hanh chinh kern theo hO so (ca 

Van thu Sa 
Gido duc va 

Dao tao 

1/2 ngdy 
(4 giO) 



S6 GD&DT 
BAC GIANG 

QUY 
SAP NIVR, CHIA, 

TRINH 
TACH TRVONG 

CAP SU' PITAM 

MA hi0: QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 TRUNG 

116 so giay va dien dr) den Si 
NOi vu va phi hgp voi Cong 
chirc MOt cfra cap nhat trang 
thai tren He thong thong tin 
mot dm dien dr. 

B6 So' NOi vu 
03 ngay 
(24 gig) 

- Tiep nhan ho so; Van thu So.  
NOi vu 

do Lanh 
dao Si 
NOi vu 

quy dinh 
el,' the 

- Tham dinh ho so, dir thao 
quyet 	dinh 	trinh 	Chu 	tich 
UBND tinh 

Chu en vien 
phu track 

- Tharn dinh, xem xet, xac 
nhan dir thao kat qua giai 
quyet truac khi trinh Lanh 
dao So.  NOi vu I(./ phe duyet 
ket qua 

Lanh dao 
phong chuyen 

mon 

- I“,  phe duyet ket qua thil tuc 
hanh chinh 

Lanh dao So.  
NOi vu 

B7 Chu tich UBND tinh/UBND 
tinh 

03 ngay 
(24 gig) 

- Van thu Van phong UBND 
tinh tiep nhan ho so,  thu tuc 
hanh chinh, chuyen WO so cho 
lanh dao Van phong UBND 
tinh de phan cong b0 phan 
chuyen mon xir li 

- Chuyen vien xir 1S/, trinh Lanh 
dao Van phong, trinh Chu tich, 
Pho Chu tich UBND tinh IcSi 
duyet 

- Van thu Van phong lay so 
van ban, hoan thien ket qua 
thil tuc hanh chinh kern theo 



SOS GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NR8P, CHIA, TACH TRU'ONG 

TRUNG CAP SU' PI-IAM 

Ma 	QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

116 so.  (n6u co) chuyen den 
Trung tam PVHCC tinh 

Trung tam,  PVHCC cap nhat 
vao H' thong th6ng tin M6t 
dm din tfr, chuyen tra B6 

B 8 phan M6t cira SO' Giao dvc va TTPVHCC 
Dao tao de tra ket qua TTHC 
cho ca nhan/to chirc theo quy 
dinh 

. BIEU MAU 

TT Ten bleu mau KS,  hi0 Van ban 

1.  Ter trinh de nghi sap nhap, 
chia tach trtramg TCSP. 

BM.TCCB.29.01 

2.  De an sap nhap, chia tach 
trixorng TCSP. 

BM.TCCB.29.02 

. HO SO CAN LUt 

TT Ho so Itru Chit' trach nhiem Thiri gian Itru 

1.  Thanh phan ht) sa a Muc 5.2 Phong TCCB 05 nam 

2.  QD sap nhap, chia tach throng 
trung cap sir pham 

BO phan Van this luu trir 
So. Vinh vin 

Sau thoi gian 05 nam, ph6ng chuyen mon chuyen 11'6 so.  ve B6 phan Van this hru trir So.  
GD&DT va ltru trtr theo quy dinh hieu hanh. 



S1 GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA, TACH TRU'ONG 

TRUNG CAP SU' PHAM 

Ma h*: QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

BM.TCCB.29.01 

(Ten to chfrc, ca nhan) 	 LONG HOA XA HO1 CHU NGIIIIA VIVI' NAM 
Dac lap - Tir do - Hanh phfic 

Sty 	/TTr-.... 
Dia danh, ngay... thong... nom ... 

TRINH 
DE NGHI SAP NHAP /CHIA TACH TRUNG 

TRUNG CAP SU' PHAM ... (ten Throng) 

Kinh 	SO.  Gido dac va Dao too Tinh Bac Giang. 

Can cir ...; (Liet ke cac can cir phap 1y có lien quan) 
Can cir ...; 

Dai dien to chirc hoc ca nhan kinh trinh Sa GD&DT tinh Bac Giang xem xet viec sap 
nhAp/ chia tach Trutrng trung cap sir pham 	nhlr sau: 

1. Sir can thitt va co so.  phap 15,  
a) Sir can thiet 
b) Co.  so.  phap 1y 

2. Plurcrng an xir ly cac van a Nit nhan sir, to chirc ba may, tai chinh, tai san, dat 
dai va cac van de khfic c6 lien quan 

a) Ve nhan su, to chirc N. may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac CO lien quan 

3. Cac van bfin cua co quan co, tham quytn xac nhan vt tai chinh, tai san, dat dai, 
cac khoin vay, 	phai tra NIA cac van de khac CO lien quan (neu co). 

4. Trach nhi0i cfia 	dfrng (tau don vi sty nghitp tong lap va cac ca nhan co 
lien quan doi 	viec thuc hitn phirong an sap nhap/ chia tach 

1)4i dien t6 chirc hoc ca nhan kinh trinh Soy GD&DT tinh Bac Giang xem xet viec sap 
nhap/ chia tach Twang trung cap six pham 	nhu not dung De An da xay dung. 

Nai nhiin: 
- Soy GD&DT tinh Bac Giang; 

Dai dien to chirc hoc ca nhan 

(4,ghi r5 h9 va ten; do/1g cau neu la to chirc) 



1. v'e to cht'rc N/A ten mil 

2. Ye chin 'tang, nhiOn vu 

slat dai ya cac van de khac co lien quan 

Std GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA, TACH TRU'O'NG 

TRUNG CAP SIX PILIOVI 

Ma h*: QT.TCCB - 29 

Ngdy ban hanh: 15/9/2021 

- Liru: VT. 

BM.TCCB.29.02 

(Ten to chin, ca nhan) 	 COG HOA XA HO1 CHU NGHIA VIET NAM 
DO lap - Tur do - Hanh phtic 

Dia dank, ngay... thang... nam 

DE AN 
SAP NHAP/CHIA TACH TRUING TCSP... (ten furling) 

Can cir ...; (Liet ke cac can cir phap 1); có lien quan) 
Can cir ...; 
Dal dien to chfrc hoac ca nhan lap d an du kin sap nhap/ chia tach Trtrang trung cap 

su pham ...; 

PHAN I 

St, can thiet va so phap ly sap nhap/ chia tach Truirng TCSP 

1. Sir can thiet thtrc hiO sap nhap/ chia tach 

2. Ca set pilaf) 15r ya Co so.  thtrc tin thtrc hi0 sap nhap/ chia tach 
a) Cars& CoOar) iffiet ke cac can cir phap lf) co lien quan) 
b) Co set thtrc den (Danh gia thyv trang ve quy mo, hieu qua hoat Ong cita co set 

giao duc sap nhap/ chia tach theo chirc Wang nhiem vu cltroc giao) 

PHAN II 
Phuvng an xir ly cac van de ye nhan sty, to chin bt) may, tai chinh, tai salt, 



SO GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA, TACH TRU'ONG 

TRUNG CAP SU' PHAM 

Ma hi"0: QT.TCCB - 29 

Ngay ban hanh: 15/9/2021 

3. Phirorng an 	IS cac van de ve nhan sty, to chirc 130 may, tai chinh, tai san, dat 
dai va cac van de khac co lien quan 

a) N.T&' nhan sir, to chirc b0 may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac co lien quan 

PHAN III 

Plurcrng an xtr ly cac van ban ciia co.  quan c6 than' quyen xic nhan ye tai chinh, tai 
san, dat dai, cac khofin vay, 111Q* phai tra va cac van de khac co lien quan (nett co) 

PHAN IV 

Quy chinh trach nhiem cua ngtriri dirng dau don vi sty nghiep ding lap (ngoai ding 
lap) va cac ca nhan co lien quan dOi veri viec thtyc hien phtrang an sap nhap/ chia tach 

Noi Whin: 
- Sie GD&DT tinh Bac Giang; 

- Ltru: VT. 

Dai din to chirc hoac ca nhan 

re3 ho va ten; clang clau neu la to chtiv) 
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