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Ix) 

1. MIX DiCH 
Quy dinh thong nhdt trinh to thu tyc tip nhan h6 so, xem xet va thy 1 ,  viec thanh lap 

trung cap six pham hoac cho phep thanh lap twang trung cap six pham tu.  thyc. 

2. PHAM VI 
Khi to chdc, ca nhan co nhu cau; co dAy du cac dieu kien veh6 so theo quy dinh oh phap luat. 

3. TAI LIEU VIEN DAN 
- Tieu chu'An quoc gia TCVN ISO 9001:2015; 
- Luat Oa° dyc so 43/2019/QH14 ngay 14/6/2019; 

, 	- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cua Chinh phil quy dinh ye dieu kien 
dau to va hoat Ong trong linh virc gido dyc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phi sira d6i,136 sung mot so 
dieu dm Nghi dinh so 46/2017/ND-CP. 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh theyi han bao 
quan ho so, tai lieu hinh thanh trong hoat dOng dm co quan So.  GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 
hanh Quy dinh chirc nang, nhiem vu, quyen han va co cau to chirc cua So.  Gido dyc va Dao 

tinh Bac Giang; Quy6t dinh so 14/2017/QD-UBND npy 05/5/2017 cua Chu tich UBND 
Bac Giang ye viec sira d6i, 136 sung bai bo mot so dieu dm Quy dinh chirc nang, nhiem 

vu, quyen han va co cau to chirc cua mot so co.  quan chuyen mon thuOc UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 dm Chu tich UBND tinh Bac Giang ye viec 
sixa dOi, be) sung mot so dieu dm Quy dinh chirc nang, nhiem vu, quyen han, co cau to chUc 
dm mOt so co.  quan chuyen mon thuOc UBND tinh; 

- Quy6t dinh so 1401/QD-UBND ngay 08/7/2021 dm UBND tinh ye viec ding b6 BO 
thin tyc hanh chinh (TTHC) duoc chuan hoa thuOc pham vi chirc nang quan 1S,  dm So.  
GD&DT Bac Giang; 

- Quyt dinh so 1608/QD-UBND ngay 29/7/2021 cua UBND tinh phe duyet quy trinh not 
giai quyet TTHC thuOc tham quyen guy& dinh dm UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 dm SO.  GD&DT phe duyet quy trinh 
not 1)0 giai guy& TTHC thuOc thAm quyen quy't dinh cua So.  GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Giao dyc va Dao tao. 
- UBND: fly ban Nhan dan. 
- TTHC: Thu tyc hanh chinh. 

5. NQI DUNG QUY TRiNH 

5.1 Ccr mi.  phap 157 

Nghi dinh so 46/2017/ND-CP ngdy 21/4/2017 cua Chinh phii quy dinh ye diet' 
kien dAu to va hoat dOng trong linh Niue gido dyc; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 cua Chinh pha sua d6i mot so dieu cua Nghi dinh 46/2017/ND- 
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CP ngay 21/4/2017 dm Chinh phil quy dinh ve dieu kien cfau to va hog dOng 
trong linh vyc giao dyc. 

5.2 Thanh phAn ho so.  Ban chinh Ban sao 

5.2.1 Van ban de nghi thanh lap cilia co quan chil quan d6i vai 
tr.trang cong lap; van ban de nghi cho phep thanh lap cfm 
to chfrc, ca nhan doi vai tnrang tu thyc. Van ban phai 
ghi cu the: LS,  do de,nghi thanh lap, cho phep thanh lap 
truang; ten truang bang tieng Viet va tieng Anh; dia chi 
try so chinh, dia diem dao tao; chfrc nang, nhiem vy dm 
truang; nganh, nghe, quy mo va trinh dO dao tao; 

x 

5.2.2 Van ban chAp thuan oh Oy ban nhan dan tinh not 
truang at try sar chinh; 

x 

5.2.3 De an thanh lap tnrang bao dam c6 dAy du cac dieu kien 
quy dinh; 

x 

5.2.4 Dy thao quy hoach tong the mat bang va thiet Ice so 17A:s1 
cac dog trinh kien trac )(ay dyng, bao dam phi' hop vai 
nganh dao tao, quy mo, trinh dO dao tao va tieu chuan 
dien tich sir dung, dien tich xay dung cho hoc tap, giang 
day; 

x 

5.2.5 Ban sao ca chUng thyc giAy chfmg nhan quyen sir dung 
dat, quyen sa him nha & hoac van ban chap thuan giao 
dat, cho thue dat dm Uy ban nhan dan tinh (trong dO xac 
dinh 1.8 dia chi, dien tich, moc giai oh khu dat); 

x 

5.2.6 Quyet dinh phe duyet dy an dau tu xay dung trtran4, xac 
tu dinh it, nguon von de thyc hien theo ke ho4ch 

ho xay dung tnrang dm Co quan cluI quan doi vai ho so de 
nghi thanh lap tnrang ding lap; van ban xac nhan dm 
ngan hang ye so von gap trong tai khoan dm ban quan 
15,  dy an, cac minh chfmg ve quyen ser hall tai san kern 
theo van ban dinh gia tai san g6p von neu g6p von bang 
tai san hoac quyen sa hail tai san dal vai ho so de nghi 
cho phep thanh lap truang tu thyc; 

x 

5.2.7 D6i vai twang to thyc, h6 so con phai c6: 
+ Bien ban cu nguai dai dien dfrng ten thanh lap trueng 
dm cac thanh vien gap von. 
+ Danh sach trich ngang cac thanh vien ban sang lap. 

x 



Sd GD&DT 
BAC GIANG 

QUY 
THANH LAP TRU'ONG 

PHAM 

CHO PHEP THANH 
TRUNG CAP SU' 

TRiNH 
CAP SU' Ma   -Jeu:  - OT 'TCCB - 31  11''s TRUNG 

CONG LAP, 

LAP TRU'ONG 
PHAM TU.  THUC 

Ngay ban hanh: 15/9/2021 

+ Danh sach, hinh thirc va bien ban gop von cOa cac co 
Tong cam k6t gop von thanh lap. Du kien chu tich va h6i 
Tong quan tri dm tru6ng. 

5.3 SO Itrqng hO sty 

01 bi). 

5.4 Thai gian xii IS,  

11 ngay ke tir ngay nhan du h6 soy hop l'e. 

5.5 No'i tiep nh4n va tra kOt qua 

BO ph4n mot cira/B0 ph4n tip nhan va tra k& qua - Sae GD&DT. 

5.6 L.? phi 

Kh6ng 

5.7 Quy trinh xii IS,  cong AO 

TT Trinh tty Trach nhi?rn Thiri gian BiOu mau/KOt qua 

B1 

- Kiem tra, huang dan, tip 
nhan h6 so, girl phi6u hen tra 
ket qua cho ca nhan, to chirc. 
- S6 ,hod,  ho so, quet(scan) 
chuyen ho so tren phan ,mem , 
M6t cf,ra d# tir va chuyen ho 
so giay den Phong chuyen 
mon (trir tru6ng hop ho so 
n6p truc tuyen) 

Cong chirc 
Mot dm SO 
GD&DT tai 
TTPVHCC 

1/4 ngay 
(2 gi6) 

B2 

- Tham muu thArn dinh, xir 1j,  
h6 so theo quy dinh: 
+ N'L h6 so khong dAy dil, 
lchong ditng theo quy dinh... 
trong th6i gian 05 ngay (tinh 
tir thei diem ti'ep nhan h6 so) 
phai tham muu bang van ban 
thong bao cho to chirc, ca 
nhan (qua b6 phan mOt dra); 
+ Tru6ng hop h6 so sau khi 

Chuyen vien 
phong To 
chirc chirc 

can b6 

3,5 ngay 
(28 gi6) 
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b6 sung van kh6ng dap irng 
yeu c'au theo quy dinh, tham 
muu van ban to choi giai 
quy6t trong do neu ro 1y do; 
+ TnrOng h9p 116 so dam bao, 
ti6p tic tharn dinh, lam van 
ban 	tham 	muu 	lanh 	ciao 
phong, lanh dao So• GD&DT 
lap ho so giri Se/ N6i vv trinh 
Chu tich UBND tinh quyet 
dinh. 

B3 

- Tham dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet trtrac khi trinh Lanh 
dao co quan ky phe duy'et ket 
qua 

Lanh dao 
phong To 

chdc can b6 

1/4 ngay 

(2 gi&) 

B4 
- 1(.1 phe duy'et ket qua thu tvc 
hanh chinh 

Lanh dao Si 
Giao chic va 

Dao tao 

1/2 ngay 
(4 giO) 

- Vao so van ban, ltru trit hO 
so, chuye'n IC& qua t.116 tic 
hanh chinh kern theo 116 so (ca 
h6 so giAy va di'en tir) den SO. 
N6i vv va ph6i hop 	vai Cong  
chdc M6t dm cap nhat trang 
thai tren He th6ng th6ng tin 
mot cilia din tir. 

IBS 
Van this So.  
„ 

G  .ao dvc va 
Dao tao 

1/2 ngay 
(4 gib) 

B6 So.  Nt)i vu 
03 ngay 
(24 gier) 

- Tiep nhan h6 so; 
Van thu Sro 

 N6i vu 

- ThArri dinh ho so, dir thao 
quy6t 	dinh 	trinh 	Chu 	tich 
UBND tinh 

Chuyen vien 
phv trach 

- Th'sam dinh, xem xet, xac Lanh dao 
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nhan du thao ket qua giai 
quyet truo.c khi trinh Lanh 
dao Se NOi vu 14 phe duyet ; 
ket qua 

phong chuyen 
mon 

- IK. ,  ph'e duyet ket qua thu tuc 
hanh chinh 

L5nh dao So.  
Nei vu 

B7 Chu tich UBND tinh/UBND 
tinh 

03 ngay 
(24 gi6.) 

- Van thu Van ph6ng UBND 
tinh tie') nhan ho so,  thu tuc
hanh chinh, chuyen he so cho 
lath dao Van phOng UBND 
tinh de phan cong t7,0 phan 
chuyen mon xir' 1/ 

- Chuyen vien xir 1ST, trinh lanh 
dao Van phong, trinh Chil tich, 
PhO Chil tich UBND tinh 1<.) 
duyet 

- Van thu Van ph6ng lay so 
van ban, hoan thien ket qua 
thil tuc hanh chinh kern theo 
he so.  (neu co) chuyen den 
Trung tam PVHCC tinh 

B8 

Trung tam,  PVHCC cap nhat 
vao He thong thong tin MOt 
cira dien td, chuyen tra Be 
phan Met cfra So.,  Gido chic lid 
Dao tao de tra ket qua TTHC 
cho ca nhan/to chirc theo quy 
dinh 

Cong chirc 
Mot dm So 
GD&DT tai 

 TTPVHCC 
 

6. BIEU MAU 

TT Ten bleu rnAu 	 KS,  hien 	 Van ban 

1.  
Tar trinh de nghi thanh lap 
throng TCSP cong lap. 

BM.TCCB.31.01 

2.  De an thanh lap trueng TCSP BM.TCCB.31.02 



SO GD&DT 
BAC GIANG 

QUY 
THANH LAP TRU'ONG 

PHAM 

CHO PHEP THANH 

TRiNH 
Ma hi0: QT.TCCB - 31 TRUNG CAP SU 

CONG LAP, 

LAP TRUONG 
PHAM TU TH1JC 

Ngay ban hanh: 15/9/2021 
TRUNG CAP SU.  

cong lap. 

7. HO SO CAN LU'U 

TT H6 so' Itru ChM trach nhiem Theft gian Itru 

1.  Thanh phan h6 sa 6 Muc 5.2 Phong TCCB 05 nam 

2.  
QD thanh lap hoac cho phdp 
thanh lap trtrong trung cap six 
pham. 

B6 phan Van thtr ltru 
trill 

Se  Vinh vien 

Sau th6i gian 05 
GD&DT va ltru 

(Ten to chin, 

S6: 	/TTr-.... 

TRUNG 

Can cur ...; (Liet 

Can dr ...; 

D4i dien to chdc 
dinh viec thanh lap 

1. 	Srt can thiet 

nam, phong chuyen 
tar theo quy dinh hien 

6 nhan) 

BE NGHI THANH 
CAP SU PHAM 

mon chuyen h6 sa ve 
hanh. 

CONG HOA XA HOI 
floc 14p - 

B6 phan Van thu luu trt Sa 

NAM 

BM.TCCB.3 1.01 

CHID NGHIA VIIT 
Tty do - Hanh phtic 

Dia dank, 

TO TRINH 
14P TRU'ONG 

CONG LAP... (ten 

ngay... thang... nam ... 

trwon) 

Bac Giang xem xet guy& 
sau: 

ke cac can dr phap 11 co lien quan) 

hoac ca nhan kinh trinh Si GD&DT tinh 
Twang trung cap su pham cong lap .... nhu 

va co' so' Oar, Iji 
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a) Skr can thiat 
b) Co.  so.  phap 1S,  

2. Phtrung an xir ly cac van de ve nhan sir, t6 chirc 130 may, tai chinh, tai san, dat 
dai va cac van de khac c6 lien quan 

a) Va nhan sv, to chtrc bo may 
b) Va tai chinh, tai san 

c) Va &At dai 

d) Cac van de khac co lien quan 

3. Cac van ban ctia co.  quan c6 tham quyen xac nhan ve tai chinh, tai san, dat dai, 
va cac van de khac c6 lien quan (neu c6). 

4. Trach nhiem cua nguiyi dung au don vi sir nghi4 cong lap va cac ca nhan c6 
lien quan dtki v&i viec thanh lap truirng 

D4i dien to chtrc hoac ca nhan kinh trinh 	GD&DT tinh Bac Giang xem xet viec 
thanh lap Throng trung cap sir pham cong lap 	nhu not dung De an da xay Ong. 

Noi nhi)n: 
- So' GD&DT tinh Bac Giang; 

- Lull: VT. 

Dai dien to chirc hoac ca nhan 

(Kj,ghi ro ho va ten; gong dau necu la td chti.c) 

BM.TCCB.3 1.02 

(Ten to chirc, ca nhan) 	 CONG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tty do - Hanh phtic 

Dia danh, ngay... thong... Wain ... 

DE AN 
THANH LAP TRIAING TCSP CONG LAP... (ten trwerng) 

Can cir ...; (DO ke cac can ci r phap ly có lien quan) 
Can 	...; 
Dai dien to chirc hoac ca nhan lap de an dv kin thanh lap Truerng trung cap six pham 

cong lap...; 

PHAN I 
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Sty can thiet va 	so' phap ly thanh lap Truirng TCSP cong lap .... 

1. Sir can thiet thanh lap truirng 

2. Ca so.  phap 1S7 va 	so.  thirc tin thanh lap trtrong 
a) Co' so' phi') lffiet k-e cac can cir phap ly có lien quan) 

b) Co so.  time tan ( Danh gia thzrc trang ve quy mó, hieu qua hoot clOng cita ca set 
giao chuc theo chirc Wang nhiem vu &cot' giao) 

PHAN II 
Pinning an xir 1ST cac van a ye nhan sir, to chirc ba may, tai chinh, tai san, 

dat dai va cac van de khac c6 lien quan 
1. Ve to chirc va ten goi 

2. Ve clink Wang, nhqm vu 

3. Phirorng an xir 15,  cac van de ve nhan sir, to cht'rc 130 may, tai chinh, tai san, dat 
dai va cac van de khac co lien quan 

a) Ve nhan su, to chirc bc) may 

b) Ve tai chinh, tai san 

c) V'e dat dai 

d) Cac van de khac có lien quan 

PHAN III 
Phtromg an xir ly cac van ban ciia co" quan co tham quyen xac nhan ye tai chinh, 

tai san, dat dai, cac van de khac co lien quan (nett co) 

PHAN IV 

Quy chinh trach nhqm cua nguiri dung dau don vi sty nghqp cong lap (ngoai cong 
lap) va cac ca nhan co lien quan dOi voti vi?c thanh lap trtr&ng. 

Ndi nhOn: 
- Soy GD&DT tinh Bac Giang; 

- Luu: VT. 

Dai dien to chirc hoac ca nhan 

(4),ghi ro ho va ten; gong cau niu la to chirc) 
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