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SOS GD&DT 
BAC GIANG 

QUY TRINH 
GIAI THE PHAN HO MANG TRUNG 
CAP SU' PHAM (THEO DE NGHI CUA TO 
CHVC, CA NHAN DE NGHI THANH LAP 

PHAN HL U) 

ma 	QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

1. MIJC DICH 
Quy dinh thOng nhat trinh ter thu tvc tip nhan h6 so, xem xet va thy 15,  viec giai the 

phan hieu truskig trung cap sir pham (theo de nghi cua to chirc, ca nhan de nghi thanh lap 
phan hieu). 

2. PHAM VI 
Khi t6 chirc, ca nhan ca, nhu cau; co day du cac dieu kien ve h6 so theo quy dinh cua phap luat. 
(Truang trungs  cap da cluyc ca.!, gay di:Mg nhan clang ,k-f, hoat d ,ng giao duc nghe 

nghiep c6 nhu cau clang b6 sung hag clOng gido duc nghe nghiep doi vol nh6m nganh 
ciao tao gicio vien trinh d6 trung cap). 

3. TAI LIEU vIcN DAN 
- Tieu chuan qu6c gia TCVN ISO 9001:2015; 
- Luat giao duc ngay 14/6/2019; 
- Quyk dinh 26/2013/QD-UBND ngay 23/01/2013 dm UBND tinh Bic GiangN4 phan 

cap quan ly to chirc bO may, bien che va can bO, cong chirc, vien chirc nha mac tinh Bic 
Giang; 

- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy dinh ve disu kien 
dau to va hoat dOng trong linh v‘rc gido due. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 cua Chinh pha sira d6i, 1)6 sung mot so 
ditu cua Nghi dinh so 46/2017/ND-CP. 

- Quy& dinh s6 3580/QD-SGDDT ngay 16/10/2017 N.4 viec ban hanh thai han bao 
quail h6 so, tai lieu hinh thanh trong hoat dOng dm co quan Si GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bic Giang ban 
hanh Quy dinh chirc nang, nhiem 	quyen han va co cau to chirc cua Sh Gido duc va Dao 
tao tinh Bic Giang; Quy6t dinh so 14/2017/QD-UBND ngay 05/5/2017 dm Chu tich UBND 
tinh Bic Giang ve viec sira d6i, b6 sung !Ai bO mOt so dieu cua Quy dinh chirc nang, nhiem 

quyen han va co cau to chirc cua mat so co quan chuyen mon thuOc UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 dm Chu tich UBND tinh Bic Giang ve viec 
sira d6i, b6 sung mat so dieu cua Quy dinh chirc nang, nhiem vu, quyen han, co cau to chirc 
cua mat SO co,  quan chuyen mon thuOc UBND tinh; 

- Quyet dinh s6 1401/QD-UBND ngay 08/7/2021 oh UBND tinh ve viec cong bo BO 
thu tuc hanh chinh (TTHC) ducic chuan hoa thuOc pham vi chirc nang quan 15t dm SO.  
GD&DT Bic Giang; 

- Quyet,  dinh so 16089D-UBND ngay 29/7/2021 dm UBND tinh phe duyet quy trinh nOi 
bO giai quye! TTHC thuOc tham quyen quyet dinh cua UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 cua Sef GD&DT phe duy'e't quy trinh 
not b0 giai quyet TTHC thuOc tham quytn quyet dinh cua Sa GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Gido duc va Dao tao. 
- UBND: l'.1y ban Nhan din. 
- TTHC: Thu tvc hanh chinh. 



sd GD&DT 
BAC GIANG 

QUY TRiNH 
GILAI THE PHAN HIEU TRUbNG TRUNG 
CAP SIf PHAM (THEO DE NGHI CiJA TO 
Gift, CA NHAN DE NGHI THANH LAP 

PHAN 1-11tU) 

Ma hieu: QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

5. NQI DUNG QUY TRINH 

5.1 Ca so* phi') IS,  

Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cCia Chinh phil quy dinh NI' diL 
kin dAu to va hoat Ong trong Firth vicrc gido dtic; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 cita Chit-1h phu sira de)i mot so dieu dm Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 cila Chinh phit quy dinh ve dieu k*1 dau to va hoat Ong 
trong linh vtrc giao duc. 

5.2 Thanh ph'in lit, so Ban chinh Bin sao 

5.2.1 Cong van dm tnrong de nghi giai the phan hieu neu rO 1Y do 
giai the, cac phuong an giai quy6t cac van de N4 quyen, loi 
ich hop phap ciia ngtreyi hoc, giao vien, can 138 quail 1y va 
nhan vien trong phan hieu truang (chi dp dung doi voi truerng 
hop to chirc, ca nhan de nghi giai the). 

x 

5.3 SO hrtyng ho so 

01b8. 

5.4 Thai gian xtr IS,  

15 ngay ke tir ngay nhAn di" ho so hop 1". 

5.5 Ncri tiep nh4n va tra ket qui 

WO phan mgt cfra/138 phAn tip nhan va tra ket qua - So.  GD&DT. 

5.6 I4 phi 

Khong 

5.7 Quy trinh xtr IS,  cong vies 

TT Trinh tty Trach nhiOn Thai gian Bien inAu/Ket qui 

B1 - KiEm tra, htrang ,d'An, tip 
nhAn ho so, giri phieu hen tra 
ket qua cho Ca nhan, to chirc. 
- So , hods  ho so, qt.te 	(scan) 
chuyen ho so tren phan mem 
M8t cua din dr va chuyen ho 
so giay den Phong chuyen 
mon (trir trtremg hop ho so 
n8p trtrc tuyen) 

Cong chirc 
Mot dm So 
GD&DT tai 
TTPVHCC 

1/2 ngay 
(4 giO) 



SCi  GD&DT 
BAC GIANG 

QUY TRINH 
GIAI THE PHAN HIM TRU'ONG TRUNG 
CAP SU' PHAIVI (THEO DE NG111 CtJA TO 
CHUG, CA NHAN DE NCH! THANH Li1P 

PliAl•' 11-110) 

Ma hi'll: QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

B2 - Tham muu tham dinh, xii.  15,  
h6 so theo quy dinh: 	, 
+ Neu h6 so khong day dti, 
khong dung theo quy dinh... 
trong thai,  gian,  05 ngay ,(tinh 
Ur thai diem tiep nhan ho so) 
phai tham muu bang van ban 
th6ng bao cho to chirc, ca 
nhan (qua b6 phan m6t dm); 
+, Trir6ng hop 116 so sau khi 
bo sung van kh6ng dap dng 
yeu cau theo quy dinh:  tham 
muu van ban tir choi 	giai 
guy& trong do neu r6 15,  do; 
+ Trtreng hop h6 so dam bao, 
tiep tuc tham dinh, lam van 
ban 	tham 	muu 	Lanh 	dao 
phong, lanh dao Sa GD&DT 
hoan thien ho so giri So.  NOi 
vu trinh Chu tich UBND tinh 
quyet dinh. 

Chuyen vien 
phong T6 
chirc chirc 

can b6 

3,5 nay 
(28 gi6) 

B3 - Than' dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet trtrOc 	khi 	trinh 	Lanh 
dao co quan 1(5,  phe duyet ket 
qua 

Lanh dao 
phong TO 

chirc can b6 

01 ngay 
, 

(8 gia) 

B4 Lanh 
- 1(5,  phe duyet ket qua thu tuc 
hanh chink 

dao S6 
Gido due va 

Dao tao 

1/2 ngay 
(4 06) 

B5 - Vao s6 van ban, ltru trt h6 
so, chuyen ket qua tshil tuc 
hanh chinh kern theo ho so (ca 
116 so giay va, dien tit') den So.  
NOi vu va phoi hop vai Cong 
chirc M6t cfra cap nhat trang 
thai tren He thong thong tin 
m6t dm dien tir. 

Van thu SO 
Gido due va 

Dao tao 

1/2 ngay 
- 

(4 gi6) 

B6 
So.  NOi vu 

06 ngay 
(48 gi6) 



sti GD&DT 
BAC GIANG 

QUY TRiNH 
GIAI THE PHAN MU TRIAING TRUNG 
CAP Slif PRAM (111E0 DE NGITICUA TO 
CHtfC, CA KHAN DE NGIII THANH LAP. 

PHAN HICU) 

Ma h*: QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

- Tiep nhan ho so; 
Van thu Soy 

1\11)i vu 

- ThAm dinh ho so, du thao 
quyet 	dinh 	trinh 	Chit 	tich 
UBND tinh 

hp track 
 

Chuyen vien 
p 

- ThAm dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet trtrac khi trinh Lanh 
dao So NOi vu 1(5/ phe duyet 
ket qua 

Latin dao 
phong chuyen 

mon 

-1(5r phe duyet IC& qua thit tkic 
hanh chinh 

Lath dao SO 
NOi vu 

B7  Chit tich UBND tinh/UBND 
tinh 

03 ngay 
(24 giey) 

- Van thtr Van phong UBND 
tinh titp nhan hO so tit tvc 
hanh chink, chuyen WO so cho 
lanh ciao Van phong UBND 
tinh de phan ding bO phan 
chuyen mon '&15; 

- Chuyen vien xir 15,, trinh lanh 
dao Van phong, trinh Chit tich, 
Pho Chtl tich UBND tinh 4 
duyet 

- Van thu Van phong lay s6 
van ban, hoan thien ket qua 
thit tvc hanh chinh kern theo 
hO so (neu c(5) chuyen den 
Trung tam PVHCC tinh 

B8 

Trung tam PVHCC cap nhat 
vao He thong thong tin MOt 
cfra dien dr, chuyen tra BO 
phan MOt cira cac SO, nganh 
de tra ket qua TTHC cho ca 
nhan/tO chirc theo quy dinh 

Cong chirc 
Kit cfra Sor 
GD&DT tai 
TTPVHCC 



SO GD&I)T 
BAC GIANG 

QUY TRI NH 
GIAI THE PHAN HIEU TRUtiNG TRUNG 
CAP SU.PIIANI (THEO DE NGHI CUA TO 
CIRTC, CA NHAN DE NCR! THANH LAP 

PHANHIEU) 

Ma hieu: QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

6. 	BIEU MAU 

TT Ten Witt mAu 	I 	Kji hieu Van ban 

1.  
Tar 	trinh 	de 	nghi 	giai 	the 1 BM.TCCB.32.01 
tnrarng TCSP. 

i 

1 

2.  De an giai the tnramg TCSP. 	I BM.TCCB.32.02  

7. HO SO CAN LUV 

TT HO so' Itru ChM trach nhiem Thai gian km 

1.  Thanh ph'an 116' so a Myc 5.2 Phong TCCB 05 nam 

2.  
QD giai the phan hiN twang 
trung cap RI. pham. 

BO phan Van thu luu up.  
So 

Vinh vien 

Sau thai gian 05 nam, phong chuyen mon chuyen 116 so ve BO phan Van thu luu tra SO 
GD&DT va luu tit theo quy dinh hien hanh. 

BM.TCCB.32.01 

(Ten to chin, ca nhan) 	 CQNG HOA XA HOI CHU NGH1A VIET NAM 
DOc 14 - Tir do - Hanh phtic 

S6: 	/TTr-.... 
Dia danh, ngay... Mang... nam ... 

TO TRINH 
DE NGHI GIAI THE TRUONG 

TRUNG CAP SU.  PHAM ...(ten trizong) 

Kinh giri: Sal Giao dpc va Dao tao Tinh Bac Giang. 

Can ct'r ...; Net Ice cac can cir phap 1 ,  co lien quan) 

Can cir ...; 



SO GD&DT 
BAC GIANG 

QUY TRINH 
Gal THE PHAN HIEU TRU'ONG TRUNG 
CAP SU.  PHAM (THEO BE NGHI CUA TO 
CHUC, CA KHAN HE NG1-11 THANH L4.1) 

PHAN HIEU) 

Ma hi*O: QT.TCCB - 32 

Ngay ban bath': 15/9/2021 

Dai dien to chirc hoac ca nhan kinh trinh So.  GD&DT tinh Bac Giang xem xet viec giai 
the Tnrong trung cap str pham 	nhtr sau: 

1. Skr can thiet va 	phap ly 
a) Sir can thiet 
b) Ca so' phap ly 

2. Phtrang an xir ly cac van a ve nhan sir, to chirc I30 may, tai chinh, tai san, ilk 
dai va cac van de khac co lien quan 

a) Ve nhan sir, t6 chirc bel may 

b) Ve tai chinh, tai san 

c)Vedatdai 

d) Cac van de khac có lien quan 

3. Cac van ban cda co.  quan co,tham quyen xic nhan ve tai chinh, tai san, dot dai, 
cac khan vay, no.  phai tra va cac van de khac co lien quan (neu co). 

4. Trach nhiem cua ngtreri dirng dau dun vi sty nghiep cong lap va cac ca nhan có 
lien quan doi veri viec thtrc hien plurcrng an sap nhap/ chia tach 

Dai dien to chirc hoac ca nhan kinh trinh So' GD&DT tinh Bac Giang xem xet viec giai 
the Trutmg trung cap str pham 	nhtr not dung De an da xay dirng. 

Noti nhan: 
- Sa GD&DT tinh Bic Giang; 

- Ltru: VT. 

Dai dien to chirc hoac ca nhan 

(1g,ghi re)." ha va ten; Bong dau ne'u la to chtiv) 

BM.TCCB.32.02 

(Ten to chat, ca nhan) 	 CQNG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tir do - Hanh phoc 

Dia danh, 	thong... nom 

DE AN 
GIAI THE TRUONG TCSP...(ten trwang) 

Can cfr ...; (Liet ke cac can ar phap ly có lien quan) 

Can cir ...; 
Dai dien to chirc hoac ca nhan lap de an dv kin giai the Twang trung cap sir ph4m ...; 



SO GD&DT 
BAC GIANG 

QUY TR1NH 
Gil THE PHAN HIEU TRUtiNG TRUNG 
CAP SU.  PHAM (THEO BE NGHI CUA TO 
CHITC, CA NHAN BE NGHI THANH LAP 

PHAN HIM) 

ma 	QT.TCCB - 32 

Ngay ban hanh: 15/9/2021 

PHAN I 

Srt can thiet va co s& phap 157 giai the Trierng TCSP 

1. Sr can thiet Hug hihn sap nhhp/ chia tach 

2. Ca so• phap ly va ca s& thtrc tien thkrc hihn sap nhhp/ chia tach 
a) Ca so' phap lffiet ke cac can cir phap ly c6 lien quan) 

b) Co so' time tien (Danh gia that trang ve quy ma, hieu qua how Ong clia ca so 
giao chic giai the theo cluir 'fang nhiem vu duvc giao) 

PHAN II 
Phtrung an xir ly cac van de ye nhan sty, to chin bh may, tai chinh, tai san, 

dat dai va cac van de khac ce lien quan 
1. Ve to chin va ten gqi 

2. Ve chirc !Ong, nhihm vu 

3. Phtrang an xir ly cac van de ve nhan sir, to chin bh may, tai chinh, tai san, Tat 
dai va cac yin de khac CO lien quan 

a) Ve nhan s r, to chfrc be may 

b) Ve tai chinh, tai san 

c) Ve dAt dai 

d) Cac van de khac co lien quan 

PHAN III 

Phtrang an xir 1y cac van ban ciia ca quan co tham quyen xic nhhn ve tai chinh, tai 
san, Tat dai, cac khoin vay, ng phai tra va cac van de khac co lien quan (neu co) 

PHAN IV 

Quy dinh trach nhihm cua nguiri dung dau don vi sty nghihp ding lhp (ngoai cong 
lip) va cac ca nhan c6 lien quan dal voti vihc time hihn phmeng an giai the 

Noi nhiln: 
- Set GD&DT tinh BAc Giang; 

- Urn: VT. 

Dai dien to chdc ho4c ca nhan 

(4,ghi r5 ha va ten; clang dau neu la to cluiv) 
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