
So CIAO DI,JC VA DAO TAO BAC GIANG 
------------- o0o 

QUY TRINH 
GIAi THE TRVONG TRUNG CAP SU' PHAM (THEO BE NGHI 

CUA TO CHtfC, CA NHAN DE NGHI THANH LAP 
TRUING TRUNG CAP SU' PHAM) 

MA SO.. QT. TCCB - 33 

(BAN HANH LAN 4 - PHIEN BAN TIEU CHUAN TCVN ISO 9001:2015) 



SO GD&DT 
BAC GIANG 

QUY TRiNH 
GIAi THE TRYONG TRUNG CAP SU' PHAM 

NGHI CtJATOCirC, CA NHAN (THEBE NO G% T 
 THANH _ P TR 
	

G TRUNG 
CAP SU' PI-4M) 

ma hi0: QT.TCCB - 33 

Ngay ban hanh: 15/9/2021 

MVC LUC 

Stj'A DOI TAI LIEU 

1. MIX DICH 

2. PHAM VI 

3. TAI LIEU VIN DAN 

4. DINH NGHTANIET TAT 

5. NOI DUNG QUY TRINH 

6. BIEU MAU 

7. HO SO CAN LUU 

Traci) nhim Son than Xem xet Phe duyt 

HQ ten TrAn Van Anh 
Nguyen Thi Minh 

Huyen 
Nguy6n Van Them 

Chit 14 

Chirc vu Chuyen vien Ph6 TruOng phong PhO Giam d6c So. 



QUY TRINH 
Gal THE TRU'ONG TRUNG CAP SU' PHAM 
(THEO BE NGHI CUA TO CHtfC, CA KHAN 

DE NGH! THANH LAP TRU'ONG TRUNG 
CAP SIX 1314M) 

SO GD&DT 
BAC GIANG 

Ma hieu: QT.TCCB - 33 

Ngay ban hanh: 15/9/2021 

SIIA DOI TAI LIEU 

Trang/ Phan 
lien quan 

vi'0 sera dolt 
Tai lieu vien 

dan. 
Tai lieu vien 

dan. 
Tai lieu vien 

dan. 

Mo to not dung siia 

Thay the tai lieu vier). dan 16i 
thoi 

Thay the tai lieu vien (an 16i 
thei 

Thay the tai lieu vien dan 16i 
thai 

Lan sera Ngay sera 
doi 

01 25/6/2020 

02 25/6/2021 

03 15/9/2021 

Yeu cau sera 
doi/ IA sung 

B6' sung 

B6 sung 

B6 sung 



SO GD&DT 
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1. MIX DICH 
Quy dinh th6ng nhAt trinh tu thit tuc tiep nhan h6 so, xem xet va thu ly vigc giai the tri.nxng 

trung cap su pham (theo de nghi cua to chirc, ca nhan de nghi thanh1ap phan hi0). 
2. PHAM VI 
Khi to chirc, ca nhan cc!, nhu eau; co day dit cac di6'u kign ve h6 so theo quy dinh cita phap 

1u4t. 
3. TAI LIEU VIN DAN 
- Tieu chan qutic gia TCVN ISO 9001:2015; 
- Luat‘gido dvc ngay 14/6/2019; 
- Quyet dinh 26/2013/QD-UBND ngay 23/01/2013 cua UBND tinh Bic Giang ye phan 

cap quan ly to chirc be may, bien the va can be, cong chirc, vien chirc nha mac tinh Bac 
Giang; 

- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy dinh ve ditu kiln 
dau to va hog dung trong linh vvc giao duc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phii sira d6i, b6 sung met so 
di'u cua Nghi dinh so 46/2017/ND-CP. 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 v6 vi'c ban hanh th6i han bao 
quan ho so, tai liiru hinh thanh trong hog dung cua co quan Soy GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 
hanh Quy dinh chirc nang, nhift vu, quyen han va co cau to chirc cua Se Giao due va Dao 
tao tinh Bac Giang; Quyet dinh so 14/2017/QD-UBND n&ay 05/5/2017 dm Chfi tich UBND 
tinh Bac Giang ye vi& sera d6i, b6 sung bai be met so dieu cua Quy dinh chfrc nang, nhiem 

quyen han va co cAu to chirc cila mot SO co quan chuyen mon thuec UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 dm Chi) tich UBND tinh Bic Giang ve vi& 
sfra d6i, bO sung mot so di'du cua Quy dinh chfrc nang, nhiem vu, quyen han, co cAu to chirc 
cua mot so co quan chuyen mon thuec UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 dm UBND tinh N4s viirc cong b6 BO 
thit tkic hanh chinh (TTHC) dugs chu'in hoa thuOc pham vi chfrc nang quan 1y cua Sa 
GD&DT Bic Giang; 

- Quyt dinh so 1608/QD-UBND ngay 29/7/2021 dm UBND tinh phe duyt quy trinh not 
be giai quyet TTHC thuec thArn guy& quyet dinh dia UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT nsay 30/7/2021 dm SO.  GD&DT phe du)* quy trinh 
not bo giai quyet TTHC thuec thAm quyen quy6t dinh cua Sa'r GD&DT. 

4. DIINH NGHIA/ VIET TAT 
- GD&DT: Giao dvc va Dao tao. 
- UBND: Uy ban Nhan dan. 
- TTHC: Thu ttic hanh chinh. 
5. NQI DUNG QUY TRINH 
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5.1 Ca so' phap IS,  

Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy dinh N/s di&I 
kin dau to va hoat dOng trong linh vgc gido chic; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 cila Chinh phil sira d6i mot so diL cila Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 dm Chinh phi\ quy dinh ye di'eu kin dAu to va hoat dOng 
trong linh Niue giao duc. 

5.2 Thanh phAn ho so' Ban chinh Ban sao 

5.2.1 

Van ban dm twang d" nghi giai th6 neu r6s1j/ do giai 
the, cac phuang an giai quy6't cac van d6 ve quy6'n, loci 
ich hop phap dm ngtrai hoc, gido vien, can b6 quan 1y 
va nhan vien trong twang (chi ap dung d6i vai truang 
hop to chirc, ca nhan de nghi giai th6). 

x 

5.3 SO Itivng hO so.  

01 b6. 

5.4 TWA gian xii 1ST 

15 ngay k6 tir ngay nhan du h6 soy hop re. 

5.5 Nui tip nh;an va tra kk qua 

B6 phan mot cira/B6 phan tip nhan va tra k6t qua - SO GD&DT. 

5.6 L'' phi 

Kh6ng. 

5.7 Quy trinh xii1S,  cong vic 

TT Trinh tIr Trach nhiOn Thoi gian Bi6u mAu/Ktt qua 

Bl - Kim tra, huang ,dAn, ti6p 
nhan ho so, giri phieu hen tra 
ket qua cho Ca nhan, to chtrc. 
- S6 hoa 116 so, quet (scan) 
chuye'n h6 so tren phAn me'm 
M6t cfra din tir va chuyen h6 
so giay den Phong chuyen 
mon (trir tnr&ng hop ho so 

Cong chirc 
M6t dm Si 
GD&DT tai 
TTPVHCC 

1/2 ngay 
(4 gia) 
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n6p true tuyen) 

B2 - Tham muu thAm dinh, xir li 
h6 so theo quy dinh: 
+ 1\16u h6 so khong dAy dil, 
kh6ng dung theo quy dinh... 
trong thei,  gian,  05 ngay (tinh 
tir thei diem tip nhan ho so) 
phai tham muu bang van ban 
thong bao cho to chirc, ca 
nhan (qua b6 phan mot cfra); 
+,Truerng hop 116 so sau khi 
bo sung van khong dap irng 
yeu cAu theo quy dinh, tham 
muu van ban tir ch6i 	giai 
quy& trong do neu ro 1y do; 
+ Truemg hop 1113 so dam bao, 
tiep tuc tham dinh, lam van 
ban 	tham 	muu 	lanh 	dao 
phong, lanh dp So.  GD&DT 
hoan thien ho so giri Soy N6i 
vu trinh Chu tich UBND tinh 
quyet dinh. 

Chuyen viers 
phong tO 
chirc chu' c 

can b6 

3,5 ngay 
(28 06) 

B3 - Tham dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truac khi trinh Lanh 
d4o co quan 14 phe duyet ket 
qua 

Lanh dab,  
phong To 

chirc can b6 

01 ngay  

(8 gia) 

B4 , 

hanh
I“, phe duyet ket qua thu tuc 

hanh chinh 

Lanh ciao va 
Giao dye va  

Dao tao 

1/2 ngay ngay 
(4 gier) 

B5 - Vao s6 van ban, luu tar h6 
so, chuy6n k6t qua din tuc 
hanh chinh kern theo ho so (ca 
116 so giay va dien tU) den So' 
NOi vu va phoi hop vOi Cong 
chirc MOt dm cap nhat trang 
thai tren He thOng thong tin 
mot dm dien dr. 

thu Sa 
Gi 
Van du 

dye va 
Dao tao 

1/2 ngdy 
(4 gier) 
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Gal THE TRUONG TRUNG CAP SU' PRAM 
(THEO BE NGHI CU TO CHUC, CA NHAN' 

BE NGHI THANH LAP TRYONG TRUNG 
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B6 
So.  N(ii 91 

06 ngay 
(48 gib) 

- Tip nhan het so; 
Van thu So.  

N6i vg 

- Tham dinh h6 so, du thao 
quyet 	dinh 	trinh 	Chu 	tich 
UBND tinh hp track  

Chu en vien 
p 

- ThAm dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truac khi trinh Lanh 
ciao SO NOi vg ky phe duyet 
ket qua 

Lanh dao 
phong chuyen 

mon 

- ICY phe duyet ket qua thu tic 
hanh chinh 

Lanh dao SO 
N6i vg 

B7 Chit tich UBND tinh/UBND 
tinh 

03 ngay 
(24 gi6) 

- Van thu Van phong UBND 
tinh tiep 'than ho so thu tic 
hanh chinh, chuyen h6 so cho 
lanh dao Van phong UBND 
tinh de phan cong 13.0 phan 
chuyen mon xir 1y 

- Chuyen vien )(Cr 1y, trinh lanh 
dao Van phong, trinh Chil tich, 
Pho Chia tich UBND tinh 14 
duyet 

- Van thu Van pi-long Lay s6 
van ban, hoan thien ket qua 
thil tic hanh chinh kern theo 
ho so (neu co) chuyen den 
Trung tam PVHCC tinh 

B8 
Trung tam PVHCC cap nhat 
vao He th6ng thong tin MOt 
cira dien tir, chuyen tra Be 

Cong chirc 
MOt dm S6 
GD&DT tai 



SO GD&DT 
BAC GIANG 

QUY TRiNH 
Gal THE TRU'ONG TRUNG CAP SU' PHAM 
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HE NGI-11 THANH LAP TRU'ONG TRUNG 
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Ngay ban hanh: 15/9/2021 

phan Kit cfra cac So., nganh TTPVHCC 
de tra ket qua TTHC cho ca 
nhan/t6 chirc theo quy Binh 

. BIEU MAU 

TT Ten biOu Ian 1“,  hien Van ban 

1.  To. 	trinh 	de 	nghi 	giai 	the 
truOng TCSP. 

BM.TCCB.33.01 

2.  De an giai the truemg TCSP. BM.TCCB.33.02 

. H6 SCi CAN LU'U 

TT HO so hru Chiu trach nhiem Thiri gian lull 

1.  Thanh phan h6 so a Muc 5.2. Ph6ng TCCB 05 nam 

2.  Quyet dinh giai the throng trung 
cap six pham. 

B6 ph4n Van thu luu trir 
SO Vinh vign 

Sau thefi gian 05 nam, phong chuyen mon chuyen hO so.  ve BO phan Van thu luu tru SO 
GD&DT va luu trir theo quy dinh hien hanh. 

BM.TCCB.33.01 

(Ten to chth, ca Wan) LONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tkr do - Hanh phtic 

S6: 	/TTr-.... 

   

Dia dank, ngay... thong... nam 

TO TRINH 
DE NGHI GIAI THE TRU'6NG 

TRUNG CAP SIX PHAM ... (ten truimg) 

Kinh 	Gido dye va Dao too Tinh Bac Giang. 

Can cir ...; (Liet ke cac can dr phap 17có lien quan) 



SO GD&DT 
BAC GIANG 

QUY TRINH 
Gal THE TRUONG TRUNG CAP SU' PHNVI 
(THEO HE NGH1 CUA TO CHUG, CA NHAN 

HE NG1-11 THANH LAP TRVONG TRUNG 
CAP SU' PHAM) 

Ma 	QT.TCCB - 33 

Ngay ban hanh: 15/9/2021 

Can cir ...; 

Dai din to chirc hoc Ca nhan kinh trinh Sar GD&DT tinh Bac Giang xem xet vi'ec giai 
the Truerng trung cap sir ph4m 	nhfr sau: 

1. Sw can thiet va co* so' phap ly 
a) Sur can thiet 
b) Ca ser phap 1S/ 

2. Phircrng an xir ly cac van de ve nhan sir, to chirc 13.6 may, tai chinh, tai san, dot 
dai va cac van de khac c6 lien quan 

a) V6s nhan str, to chirc b(s) may 

b) Ve tai chinh, tai san 

c) V6' ddt dai 

d) Cac van de khac co lien quan 

3. Cac van ban ciia ca quan co, thi'm quyen xac nhan 	tai chinh, tai san, chat dai, 
cac khoan vay, nq phai tra va cac van de khac cep lien quan (nen co). 

4. Trach nhiOn ciia 	thrng dau dun vi str nghifto ding lap va cac ca nhan co 
lien quan 	yeti vigc thqc hign phirang an gill the 

Dai din to chirc hoc Ca nhan kinh trinh Se( GD&DT tinh Bac Giang xem xet vi'ec giai 
the Trfrong trung cap sir ph?rn 	nhix nOi dung De an dd xay dkrng. 

Nal nit On: 
- SO.  GD&DT tinh Bac Giang; 

- Liru: VT. 

Dai din to chirc hoc ca nhan 

ro hQ va ten; clang ddu nett la to chirc) 

BM.TCCB.33.02 

(Ten to chin, ca nhan) 	 LONG HOA XA HOI CHU NGHIA VIT NAM 
DO lap - Tv do - Hanh phfic 

Dia danh, ngay... thong... nom 

DE AN 
GIAI THE TRU'ONG TCSP...(ten trweing) 

Can cu ...; (Liet ke cac can cir phap ly có lien quan) 

Can cu...; 



SOS GD&DT 
BAC GIANG 

QUY TRiNH 
GIAI THE TRU'ONG TRUNG CAP Sif PHANI 
(THEO DE NGH1 CUA TO CHITC, CA NHAN 

HE NGIA THANH LAP TRU'ONG TRUNG 
CAP SU.  PIIAM) 

Ma hieu: QT.TCCB - 33 

Ngay ban hanh: 15/9/2021 

Dai dien to chirc hoac ca nhan lap a an du kin giai th6 Tnro'ng trung cap str pham ...; 

PHAN I 

Sty can thiet va 	so.  phap IS,  giai the Trtromg TCSP 

1. Sty can thiet time hien sap nhOp/ chia tach 

2. Ca s& phap ly va co so.  thtrc tin thiyc hien sap nhOp/ chia tach 
a) Co' phap lffiet ke cac can cu phap ly có lien quan) 
b) so.  thtrc tien (Dcinh gia thvc trang ve quy ma, hieu qua how clOng cua ca so.  

glow duc ghat the theo chirc neing nhiem vu chivy giao) 

PHAN II 

Plurcrng an xir IS cac van de ye nhan sty, to chirc be may, tai chinh, tai san, 

chat dai va cac van de khac c6 lien quan 
1. Ve te chirc va ten pi 

2. Ve chirc 'fang, nhiem vu 

3. Phtrang an xir IS,  cac van de ve nhan sty, to chin be may, tai chinh, tai san, chat 
dai va cac van de khac co lien quan 

a) Ve nhan sir, to chirc 130 may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac co lien quan 

PHAN III 

Phtrong an xiY1S7 cac van ban ciia co quan co tham quyen xac nhOn ve tai chinh, tai 
san, Tat dai, cac van de khac CO lien quan (neu co) 

PHAN IV 

Quy chinh trach nhiem ctia ngtroi dtimg dAu dun vi sty nghiep ding lOp (ngoai cong 
lop) va cac ca nhan co lien quan del vof viec thtyc hien phirong an giai the. 

- GD&DT tinh Bac Giang; 

- Ltru: VT. 

Dai dien to chirc hoac ca nhan 

(Kfi,ghi re' ho va ten; (long thiu neu la td chirc) 
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