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SUA DOI TAI LIEU 

MO to Wei dung sira dOi LAn sira 
dOi 

Ngay,  sira 
doi 

Thay the tai lieu vin dan 181 
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01 25/6/2020 

25/6/2021 
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Thay the tai lieu vien dan loi 
then 

02 

03 
Thay the tai lieu vin clan 18i 

then 

Yeu cAu sira 
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B6 sung 

B6 sung 

Trang/ PhAn 
lien quail.,  

viec sira doi 
Tai lieu vien 

dan. 
Tai lieu vin 
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1. MIJC DICH 
Quy dinh thong nhAt trinh to tha tuc tiep nhAn 116 sa, xem xet va thp ly viec giai the 

trtemg THPT. 
2. PHAM VI 
Ap dung cho to chfrc, ca nhan vi pham nghiem tong cac quy dinh ve quan 1y, to chin, 

hoat Ong dm twang; theo de nghi cua to chile có tharn quyen hoac Nha truong trung h9c 
ph6 thOng giai the do het th&i han dinh chi hoat Ong giao due ma khong khac phuc duoc 
nguyen nhan dan den viec dinh chi; mix tieu va nOi dung hoat Ong ghi trong quyet dinh 
thanh lap hoac cho phep thanh lap truong trung h9c pho thong kh6ng con phu hqp vai yeu 
cau phat trien kinh to - xa hQi. 

3. TAI LIEU VIEN DAN 
- Tieu chuan quOc gia TCVN ISO 9001:2015; 
- Luat giao due ngay 14/6/2019; 
- Thong to so 32/2020/TT-BGDDT ngay 15/9/2020 dm BO Gido duc va Dao tao ve 

viec ban harsh Dieu le tru,Ong trung h9c co se., truong trung h9c phe thong va truong phO 
thong co nhieu co nhieu cap hoc; 

- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 ciia Chinh phu quy dinh ye dieu kien 
dau to va hoat Ong trong linh vuc giao duc; Nghi dinh 135/2018/ND-CP ngay 04/10/2018 
cua Chinh phu sira doi, be) sung mOt s6 dieu cua Nghi dinh s6 46/2017/ND-CP; 

- 
ho 

dinh so 3580/QD-SGDDT ngay 16/10/2017 vt viec ban hanh thOi han bao 
quan  sa, tai lieu hinh thanh trong hoat dOng dm co quan Su GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015cua UBND tinh Bac Giang ban 
hanh Quy dinh chile nang, nhiem vu, quyen han va ca cau to chirc cua S& Giao due va Dao 
tao tinh Bic Giang; Quyet dinh so 14/2017/QD-UBND ngay 05/5/2017 cila Chu tich UBND 
tinh Bic Giang ye viec sira doi, b6 sung bai bo mOt s6 dieu cua Quy dinh chirc nang, nhiem 
vv, quyen han va co' cau to chirc cua mOt so ca quan chuyen mon thuOc UBND tinh va 
Quye't dinh s6 35/QD-UBND ngay 21/12/2019 dm Chu tich UBND tinh Bic Giang ye viec 
sira doi, b6 sung mOt so dieu cua Quy dinh chirc nang, nhiem vu, guy& han, ca cau to chirc 
cfm mot so co quan chuyen mon thuOc UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 cila UBND tinh ve viec cong b6 BO 
thfi tuc hanh chinh (TTHC) duac chuin hoa thuOc pham vi chirc nang quan 1S,  oh SO 
GD&DT Bic Giang; 

- Quyet dinh so 1608/QD-UBND ngay 29/7/2021 cila UBND tinh phe duyet quy trinh nOi 
b0 giai quyet TTHC thuOc tharn quyen guy& dinh cua UBND tinh, Chu tich UBND tinh; 

- Quyet dinh s6 442/QD-SGDDT ngay 30/7/2021 dm S6 GD&DT phe duyet quy trinh 
nOi b0 giai quyet TTHC thuOc thim quyen quyet dinh cua S6 GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Gido duc va Dao tao. 
- UBND: 11y ban Nhan dan. 
- THPT: Trung h9c ph6 thong. 
- TTHC: Thu Ale hanh chinh. 
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5. NQI DUNG QUY TRiNH 

5.1 Co' ser Oaf. IS,  

Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 dm Chinh phil quy dinh ye dieu 
kien dau tu va hoat d6ng trong linh virc gido duc; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 cilia Chinh phil sira dOi mot so dieu dm Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 dm Chinh phd quy dinh ve dieu kien dau tu va hoat dOng 
trong linh vkrc gido due. 

5.2 Thanh phan 116 so' Ban chinh Ban sao 

5.2.1 D61 vofri Truirng trung hyc ph6 thong vi phym nghiem 
tryng cfic quy dinh ye quart IS, to chirc, hoyt Ong 
ctia trtremg; theo de nghi ctia to chirc thanh rap 
truirng, ho so' Om có:,  
- TO trinh xin giai the ctia to chirc hoac chirn& cir vi 
pham nghiem trong cac quy dinh ye quail 1 ,, to elide, 
hoat d6ng dm truemg; 
- Quyet dinh thanh lap doan kiern tra; 
- Bien ban kiem tra; 	, 
- Ter trinh de nghi giai the cila SO gido chic va dao tao. 

x 

5.2.2 061 veri Truron trung hyc ph6 thong giai the do het 
thiri hyn dinh chi hoyt deng giao dye ma killing khfic 
phyc duvc nguyen nhan dan den viec dinh chi; myc 
tieu va not dung hoyt Ong ghi trong quyet dinh 
thanh rap hoac cho pile') thanh lap trtrOng trung hyc 
pho thong khong con phi' hqp voi yeu cau Oat trien 
kinh to - 'Ca h6i. Ho so' gom: 
- H6 so dinh chi hog deng gido dpc (quyet dinh thanh 
14p doan kie'rn tra; bien ban kie'in tra; Quy6t dinh dinh 
chi hopt dOng gido dpc); 
- Cac van ban ve viec khong khac phpc dtrgc nguyen 
nhan bi dinh chi hoat d'Ong gido dpc; 
- Ti trinh de nghi giai the dm So.  gido dye va dao tao. 

x 

5.3 SO luvng h6 so* 

01 b0. 

5.4 Th?ri gian xir IS 

15 ngay Ice tir ngay nhan du 110 so hop l'. 

5.5 No'i tiep nhan va tra ket qua 

BO phan mot cira/B0 phPn tip nhan va tra Ic.6t qua - So GD&DT. 
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5.6 14 phi 

Khong. 

5.7 Quy trinh xir 1$7 cong vi0 

TT Trinh ttr Trach nhi'On Tho'i gian BiL ma7u/Kk qua 

B1 - Klein tra, huang dan, tip 
nhan ht) so, girt phieu hen tra 
ket qua cho ca nhan, to chirc. 
- S6 hod ho so, gild! (scan)Cong 
chuye'n h6 so den phan ,mem --- 
M6t dm din tir va chuyen ho 
so giay den PhOng chliyen 
mon Ord throng hop h6 so 
nOp tr%rc tuyen) 

chirc 
M6t cfra So 
GD&DT tai 
TTPVHCC 

1/4 ngay 
(2 giO) 

B2 - Tham muu than' dinh, xd ly 
h6 so theo quy dinh: 	, 
+ Neu 116 so khong day dii, 
khong dung theo quy dinh... 
trong theft,  gian 05 ngay 

ho tir thei diem tip nhan 	so) 
phai tham muu bang van ban 
thong bao cho to chirc, ca 
nhan (qua b6 phan mot cfra); 
+, Trudng hop ho so sau khi 
bo sung van khong dap irng 
yeu cau theo quy dinh,, tham 
muu van ban tir ch6i 	giai 
quyet trong do neu r6 15,  do; 
+ Truarng hop h6 so dam bao, 
tie') tuc tham dinh, lam van 
ban 	tham 	mini 	lanh 	dao 
phong, lanh dao So.  GD&DT 
hoan thien h6 so gdi So• N6i 
vu trinh Chd tich UBND tinh 
quyet dinh. 

Chuyen vien 
phong T6 
chirc chirc 

can 1)6 

3,5 ngay 
(28 giO) 

B3 - ThAm dinh, xem xet, xac 
nhan dir thao ket qua giat 
quyet nu& khi trinh Lan11 
dao co quan 14 phe duyet ket 
qua 

Lanh dao 
phong To 

chirc can b6 

114 ncra, 
(2 ;Pao" 
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B4 Lanh 
- I“,  phe duyet ket qua thutic Giao  
hanh chinh 

dao So.  
di je va  

Dao tao 

. 1/2 ngay 
(4 gio.) 

B5 - Vao so van ban, ltru trill 1-16 
so, chuyen ket qua thu tic 
hanh chinh kern theo ho so.  (ca 
Ito, so gia

,
y va dien till.) den Sa 

N6i NT va piled hop vai C6ng 
chirc M6t dm cap nhat tang 
thai tren He thong thong tin 
mot cfra dien tir. 

Van thu Si 
Giao chic va 

Dao tao  

1/2 ngay 
(4 gi6) 

B6 
Sri' N(1i  vu 

07 ngdy 
(56 gio.) 

- Tiep nhan ho so; Van thu SO.  
NOi vu 

do 	Lanh 
ciaoSo. 
Ni61 	vu 
quy 	dinh 
Cu the 

- Tham dinh ho so', du thao 
quyet 	dinh 	trinh 	Chit 	tich 
UBND tinh 

Chuyen vien 
phi track 

- ThAm dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truac khi trinh Lanh 
dao So N6i vu 14 phe duyet 
ket qua 

Lanh dao 
phOng chuyen 

mon 

- IK ,  phe duyet ket qua thu tuc 
hanh chinh 

Lanh dao So.  
N6i vu 

B7 Chii tich UBND tinh/UBND 
tinh 

03 ngay 
(24 gi6.) 

- Van thu Van phong UBND 
tinh tiep nhan ho sos  thu tic 

chinh, chuyen ho so cho 
lanh dao Van phong UBND 
tinh de phan cong b6 phan 
chuyen mon xir 1 ,  

do 	Van 
phOng 
tham muu 
Chu 	tich 
UBND 
tinh 	quy 
dinh 	cu 

- Chuyen vien xir Vt, trinh lanh 
dao Van phong, trinh Chii tich, 
Pho Chil tich UBND tinh 14 
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duy'et the 

- Van thu Van phong lAy so 
van ban, hoan thien ket qua 
thir Arc hanh chinh kern theo 
116 so' (neu co) chuyen den 
Trung tam PVHCC tinh 

B8 Thing tam PVHCC cap nhAt 
vao He tilting th6ng tin M6t 
cira dien dr, chuyen tra B6 
phAn M6t dm cac So, nganh 
de tra ket qua TTHC cho Ca 
nhan/to chirc theo quy dinh 

C6ng chirc 
MOt cira Sa 
GD&DT tai 
TTPVHCC 

6.  BIEU MAU: 

TT Ten bieti mat' KS,  hieu Van ban 
1. To' trinh xin giai the twang 

THPT. 
BM.TCCB.34.01 

7.  HO SO CAN LUt 

TT Ho x so' hru Chiu trach nhiem Thiri gian Itru 

1.  Thanh phAn hO so a Muc 5.2 Phong TCCB 05 nam 

2.  QD giai the tnrOng THPT BO phAn Van thu ltru 
trir Si Vinh vien 

Sau thei gian 05 ram, phong chuyen mon chuyen hO so ve BO phAn Van thu ltru tril SO 
GD&DT va ltru tilt theo quy dinh hien hanh. 
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TEN TO CHCYC 	 CONG HOA XA HO CHU NGHIA VICT NAM 
(Neu ca nhan thi khong ghi) 

	
DOc lOp - Tir do - H#nh phac 

S6: 	/TTr-.... 	 Dia dank, ngay... thong... nom ... 

Td TR1NH 
XIN GIAI THE TRIAING 
THPT ...(ten trtrang) 

Kinh giri: So.  Giao dpc va Dao tao tinh Bic Giang 

Can cir ...; (Liet ke cac can dr phap 15,  co lien quan) 

Can cir ...; 

Dai dien to chirc hoic ca nhan kinh trinh Sa GD&DT Bic Giang xem xet guy& dinh 
viec giai the Trtr6ng THPT .... nhtr sau: 

1. Sy can thket va co* so.  phap 15,  
a) Sir can thiet 
b) Ca so phap 15,  

2. Phtromg an xir 1 ,  cac van de ve nhan sir, to chtrc ba may, tai chinh, tai sin, dat 
dai va cac van de khfic do lien quan 

a) Ve nhan skr, to chirc No may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac co lien quan 

3. Cac van ban clia co quan co tham quyen xac nhOn ye tai chinh, tai san, dat dai, 
cac khoan vay, ng phai tra va cac van de khfic có lien quan (neu có). 

4. Trach nhqm ciia ngtriri dirng au don vi sty nghi0 cong lap va cac 6 nhan có 
lien quan d'Oi voi vi0 thtrc hiO phirang an giii the 

Dai di'0 t6 chirc/ ca nhan kinh trinh So GD&DT tinh Bic Giang xem xet viec giai the 
Tnremg THPT 	 

Noi nhan: 	 Dai dien CO chtrc hoic ca nhan 
- Sa GD&DT tinh Bic Giang; 	 (K),,ghi Ka h9 va ten; ciong d ju neu la to chirc) 
-... 
- Ltru: VT. 
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