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SOf GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA TACH 

TRUitiNG TRUNG HQC PHO THONG 

ma 	QT.TCCB - 35 

Ngay ban hanh: 15/9/2021 

1. MIJC DICH 
Quy dinh thong nhat trinh to thu tic tier, nhan h6 so, xem xet va thv 1S,  viec sap nhap, 

chia, tach truong THPT. 
2. PHAM VI 
Ap dung cho to chirc, ca nhan co nhu cau sap nhap, chia, tach truong THPT co du cac 

yeu cau sau: 
- Phu hop vai quy hoach mang luai truong trung hoc; 
- Dap img yeu cau phat trien kinh to - xa hOi; 
- Bao dam quyen lqi nha giao va nguai hoc; 

- Gop phan nang cao chat luong va hieu qua giao dvc. 
(Khoan 1, Dieu 8, DiL lc Truong trung hoc CO' so, truang trung hoc pho thong va 

truang pho th6ng c6 nhieu cap hoc ban hanh kern theo Thong to so 32/2020/TT-BGDDT 
ngay 15/9/2020 ceia BO truong Bo GD&DT) 

3. TAI LIEU VIN DAN 
- Tieu chuan quoc gia TCVN ISO 9001:2015; 
- Lust giao dvc ngay 14/6/2019; 
- ThOng tu so 32/2020/TT-BGDDT ngay 15/9/2020 v/v Ban hanh Dieu le truong trung 

hoc co so, truang trung hoc ph6 thong va twang ph6 thong c6 nhieu cap hoc; 
- Quyet dinh 26/2013/QD-UBND ngay 23/01/2013 oh UBND tinh Bac Giang ve phan 

cap quan ly to chic b0 may, bien the va can 130, cong chirc, vien chirc nha nu& tinh Bac 
Giang; 

- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 dm Chinh phi quy dinh ve dieu kien 
cidu tu va hog dOng trong rinh vvc giao dvc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phi sin d6i, b6 sung mOt so 
dieu cua Nghi dinh so 46/2017/ND-CP. 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh thOi han bao 
quan ho so, tai lieu hinh thanh trong hog dOng dm co quan So GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 
hanh Quy dinh chirc !fang, nhiem vv, quyen han va co cau to chirc cua So Gido dvc va Dao 
tao tinh,  Bac Giang; Quyet dinh so 14/2017/QD-UBND n&ay 05/5/2017 cita 	tich UBND 
tinh Bac Giang ve viec sira doi, b6 sung bai be mOt so dieu cua Quy dinh chic nang, nhiem 
vv, quyen han va ca cau to chirc cua mOt so co quan chuyen mon thuOc UBND tinh va 
Quyet,  dinh so 35/QD-UBND ngay 21/12/2019 cua Giang tich UBND tinh Bac 	, ye viec 
sin doi, b8 sung mOt so dieu 	Quy dinh chirc Wang, nhiem vv, quyen han, co cau to chirc 
cua mOt so co quan chuyen mon thuOc UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 dm UBND tinh ye viec cong 136 BO 
thu tiic hanh chinh (TTHC) dugc chuan h6a thuOc pham vi chic nang guar' 1S,  dm SO.  
GD&DT BL Giang; 

- Quyet dinh so 1608/QD-UBND ngay 29/7/2021 ciia UBND tinh phe duyet quy trinh not 
b0 giai quyet TTHC thuOc tham quyen quyet dinh cua UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 ctia So GD&DT phe duyet quy trinh 
not bt) giai quye't TTHC thuOc tham quyen quyet dinh dm So GD&DT. 
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4. DINH NGH1A/ VIET TAT 
- GD&DT: Gido duc va Dao tao. 
- UBND: Uy ban Nhan dan. 
- THPT: Trung hoc phO thong. 
- TTHC: Thu tuc hanh chinh. 
5. NQI DUNG QUY TRINH 

5.1 Co so• phap IS,  

Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cila Chinh phil,  quy dinh ye dieu 
kien dau ttr va hog Ong trong linh vtrc gido due; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 dm Chinh phi' sira dOi mot so diet' dm Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 dm Chinh phii quy dinh ye dieu kien d'au to va hog dOng 
trong linh vtrc giao duc. 

5.2 Thanh phAn 116 so' Ban chinh Ban sao 

5.2.1 Ti trinh ve De an sap nhap, chia, tach twang, du thao 
Quy the hog dOng dm truarig; 

x 

5.2.2 De an sap nh4p, chia, tach truang; x 

5.2.3 Si yeu li lich kem then ban sao van bang, chirng chi hop 
le cila ngtrai du kien WO tri lam Hieu truerng. 

x x 

5.3 S6 Itrang 116 so' 

01 bO. 

5.4 Thai gian xtr IS,  

18 ngay ke tir ngay nhan dti hO so h9p le. 

5.5 Noi tiep nh4n va tra ket qua 

BO phan mot cira/BO ph4n tiep n1* va tra ket qua - So GD&DT. 

5.6 14 phi 

Khong 

5.7 Quy trinh xtr 15,  cong vi0 

TT Trinh ttr Trach nhiOn TWA gian Bien mAu/Ket qua 



S1 GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA TACH 

TRU'ONG TRUNG HQC PHO THONG 

Ma h*I: QT.TCCB - 35 

NO)/ ban hanh: 15/9/2021 

B1 

- Kiem tra, htrang dan, tiep 
nhan 116 so, gin phiL hen tra 
ket qua cho ca nhan, to chirc. 
- So hod ho so, quet (scan) 
chuye'n 116 so tren phan ,rnem 
Wit ci:ra din dr \fa chuyen h6 
so giay den PhOng chuyen 
mon (trir trtrgng hop ho so 
n6p trtrc tuyen) 

Cong chirc 
M6t dm Sr 
GD&DT tai 
TTPVHCC 

1/2 ngay 
(4 gig) 

B2 - Tham muu tham dinh, xir 1 ,  
116 so theo quy dinh: 	s  
+ Neuh6 so kh6ng day &I, 
khong dung theo quy dinh... 
trong thgi,  gian,  05 ngay (tinh
tit thoi diem tip nhan ho so) 
phai tham mtru bang van ban 
thong bao cho to chirc, ca 
nhan (qua bo phan mot dm); 
+Trugng hop ho so sau khi 
1)6 sung van khong dap irng 
yeu cau theo quy dinh, tham 
mtru 	van 	ban 	tlr 	choi 	giai 
quy6t trong do neu ro lf do; 
+ Trtrgng hgp h6 so dam bao, 
tie'p tuc tham dinh, lam van 
ban 	tham 	mixu 	lanh 	dr 
pito% lanh ciao So.  GD&DT 
lap ho so gfri So N6i vu trinb 
Chit tich UBND tinh quyet 
dinh. 

Chuyen vien 
ph6ng TO 
chirc chirc 

can 1)6 

05 ngay 
(40 gig) 

B3 

- Tham dinh, xem xet, xac 
nhan du thao ket qua giai 

truck khi trinh Lanh quyet tru
r d 	co quan 14 phe duyet ket 

qua 

Lanh 49 
phong To 

chirc can b6 

01 ngay 
,8 gio.; 
k  

B4 - K.)',  phe duyet ket qua thil tuc 
hank chink ( 

Lanh ciao SO 
Gia'o due va 

Dao tao 

01 ngay 
8 gig)  

B5 - Vao so van ban, ltru tit h6 Van thtr SO 1/2 ngay 
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so, chuyen ket qua thu tuc 
hanh chinh kern theo h6 so (ca 
ho so giay va,dien Ur) den SO 
NOi vu va phoi hop vOi Cong 
chirc MOt dm cap nhat trang 
thai tren He thong thong tin 
mOt cira dien td. 

Gido chic va 
Dao tao 

(4 giO) 

B6 So. Nil vu 07 ngay 
(56 gi6) 

- Tiep nhan ho so; Van thu SO 
NOi vu 

do Lanh 
ciao S6 
NOi vu 

quy dinh 
cu the 

- Tham dinh h6 so, du thao 
quyet 	dinh 	trinh 	Chu 	tich 
UBND tinh 

Chuyen vien 
phutrach 

- Tham dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truOc khi trinh Lanh 
dao SO NOi vu ky phe duyet 
ket qua 

Lanh dao 
phong chuyen 

mon 

- Ky,  phe duyet ket qua thu tuc 
hanh chinh 

Lanh dao SO 
NOi vu 

B7 Chu tich UBND tinh/UBND 
tinh 

03 ngay 
(24 giO) 

- Van ,thu Van phong UBND 
tinh tiep nhan ho so,  thu tuc 
hanh chinh, chuyen ho so cho 
lanh dao Van pilot-1g UBND 
tinh de plan cong bolo phan 
chuyen mon mil ly,  

do Van 
phong 

tham muu 
Chit tich 
UBND 
tinh quy 
dinh cu 

the 

- Chuyen vien xir ly, trinh Lanh 
dao Van ph6ng, trinh Chu tich, 
Pho Chu tich UBND tinh kY 
duyet 

- Van thu Van phong lay s6 



6. BIEU MAU 

TT KS,  hqu Ten bi'L mAu Van ban 
Ti trinh de nghi sap nhap, BM.TCCB.35.01 
chia tach trtrong THPT. 

De An sap nhAp, chia tach BM.TCCB.35.02 
tnrong THPT. 

1.  

2.  

SO GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA TACH 

TRIAING TRUNG HOC PHO THONG 

Ma 	QT.TCCB - 35 

Ngdy ban hanh: 15/9/2021 

van ban, hoan thien ket qua 
thil tpc hanh chinh kern theo 
ho so. (neu co) chuyen den 
Trung tam PVHCC tinh 

Trung tarn,  PVHCC cap nhAt 
vao ffe th6ng thong tin M6t Cong chirc 

B8 dm di'en tir, chuyen tra 136 M6t cfra SO.  
phan M6t dm cac Rs, nganh GD&DT tai 
de tra ket qua TTHC cho ca 
nhan/t6 chirc theo quy dinh 

TTPVHCC 

7. HO SO CAN LU'U 

TT I  Ho so' Itru Chili trach nhifin TWA gian hru 

1.  Thanh phAn h6 sa a Myc 5.2 Phong TCCB 05 nam 

2.  QD sap nhAp, chia tach trtrong 
THPT. 

B6 phan Van dm ltru 
trill So.  Vinh vin 

Sau th6i gian 05 nam, pheng chuyen mon chuyen h6 sa ve 136 phan Van thu 1uu tit So.  
GD&DT va ltru tr& theo quy dinh hien hanh. 



SOl GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA TACH 

TRU'ONG TRUNG HQC PHO THONG 

Ma hieu: QT.TCCB - 35 

Ngay ban hanh: 15/9/2021 

BM.TCCB.3 5.0 1 

(Ten to chuc, ca nhan) CQNG HOA XA HOI CHU NGHiA VIT NAM 
Bac lap - Ttr do - Hanh plate 

S6: 	/TTr-.... 

   

Dia dank, ngay... thong... nom 

TO TRiNH 
BE NGHI SAP NIIA-.13  /CHIA TACH TRUING THPT 

...(ten Throng) 

Kinh 	So.  Giao dkic va Dao too Tinh Bac Giang. 

Can cir ...; (Liet ke cac can dr phap ly co lien quan) 

Can cir ...; 

Dai dien to chirc hoac ca nhan kinh trinh UBND tinh pH") Bac Giang xem xet guy& 
dinh viec sap nhap/ chia tach Trtrorig Mam non .... nhtr sau: 

1. Sur can thiet va co so.  phip 15,  
a) Skr can thiet 
b) Ca só phap ly 

2. Phtrcrng an xir 15,  cac van de ye nhan sty, to chtk 130 may, tai chinh, tai sin, dit 
dai va cac van de khic có lien quan 

a) Ve nhan stx, to chirc 1)0' may 
b) Ve tai chinh, tai san 

c) Ve dAt dai 

d) Cac van de khac co lien quan 

3. Cac van ban ctia co.  quan CO tham quyen xac nhan ye tai chinh, tai san, dat dai, 
cac khoan vay, ng phai tra va cac van de khic elf) lien quan (neu co). 

4. Trich nhiem ciia ngtriri clung clan don vi str nghiep ding lap va cac ca nhan có 
lien quan doi 	viec thirc hien phtrung an sap nhap/ chia tach 

Dai dien to chirc hoac ca nhan kinh trinh SO.  GD&DT tinh Bac Giang xem xet viec sap 
nhap/ chia tach Trixemg THPT 	nhix not dung De an da xay dkrng. 

Noi nhip: 
- UBND tinh 	 

Dai dien to chirc hoac ca nhan 

(4,ghi r5 ho viz ten; clang drdu neu la td chic) 



Sei GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA TACH 

TRUING TRUNG HQC PHO THONG 

Ma" h*: QT.TCCB - 35 

Ngay ban han.h: 15/9/2021 

- Ltru: VT. 

BM.TCCB.35.02 

(Ten to chtk, ca nhan) 	 CQNG HOA X -A HQI CHU NGHIA VIET NAM 
Dec lap - Tty do - Hanh phtic 

Dia dank, ngay... thong... nom 

DE AN 
SAP NHAP/CHIA TACH TRUtfNG THPT... (ten triton) 

Can cir ...; (DO ke cac can sir phap ly có lien quan) 

Can sir ...; 
Dai dien to chirc hoac ca nhan lap de an dtr kien sap nhap/ chia tach TrtrOrng THPT ...; 

PHAN I 

Sty an thiet va co.  so.  phap 1ST sap nhap/ chia tach Truirng THPT 

1. Sir can thiet thtyc hien sap nhap/ chia tach 

2. Co* so.  phap ly va co.  so.  thiyc tin thtyc hien sap nhap/ chia tach 
a) Ca set phap lffiet ke cac can ctiThap lf) có lien quan) 

b) thuc tan ( Danh gia theec trang -1,"‘e quy mo, hieu qua hoed clOng ctia ca so.  
giao duc sap nhAp/ chia tach theo chirc nang nhiem vu &lac giao) 

PHAN II 

Phut:mg an xir ly cac van de ye nhan sir, to chtk be may, tai chinh, tai sin, (fat dai va 
cac van de khac co lien quan 

1. Ve to chIrc va ten goi 

2. Ve cht'rc nang, nhiem vu 

3. Phtrung an xir ly cac van de ye nhan sty, to chtk be may, tai chinh, tai san, slat 
dai va cac van de khac CO lien quan 

a) Ve nhan sy, to chirc be may 

b) Ve tai chinh, tai san 

c)Vedatdai 

d) Cac van de khac có lien quan 



SIB GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA TACH 

TRU'ONG TRUNG HOC PHO THONG 

Ma hiN: QT.TCCB - 35 

Ngay ban hanh: 15/9/2021 

PHAN III 
A Phtrang an xirlS7 cac van ban ciia co• quan di tharn quyen xac nh4n ve tai chinh, tai 

san, dfit dai, cac khoin vay, ncr phai tra N/A cac van de khac of, lien quan (neu co) 

PHAN IV 

Quy dinh trach nhiem ciia nguiri &mg dau dolt vi sty nghiep cong 14p (ngoai cong 
10p) va cac 6 nhfin có lien quan d'Oi volt viec thtyc hien phtrang an sap nhOp/ chia tach 

Nol nh(m: 
- Sa GD&DT tinh BAc Giang; 
-.. 
- Um: VT. 

Dai d*1 to chirc ho'ac Ca nhan 

(4,,ghi ro ho va ten; gong cleiu neu la to chtec) 
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