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SOS GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA TACH TRUONG 

TRUNG HQC PHO THONG CHUYEN 

Ma hieu: QT.TCCB - 40 

Ngay ban hanh: 15/9/2021 

1. MIX DiCH 
Quy dinh theing nhAt trinh tier thu tUc tip nhAn 116 scr, xem xet va thu 1j,  viec sap nhAp, 

chia tach trithng trung hoc ph6 thong chuyen. 
2. 131-4M VI 
Khi to chirc, Ca nhan có nhu cau; có day du cac dieu kien ve ho sa theo quy dinh cua 

phap luat. 

3. TAI LIEU VIEN DAN 
- Tieu chuAn qu6c gia TCVN ISO 9001:2015; 
- LuAtsido due ngay 14/6/2019; 
- Quyet dinh 26/2013/QD-UBND ngay 23/01/2013 dm UBND tinh Bic Giang ve phan 

cap quan ly to chirc Ix) may, bien the va can bO, cong chirc, vier' chirc nha nu& tinh BAc 
Giang; 

- Thong to s6 32/2020/TT-BGDDT ngay 15/9/2020 ve viec Ban hanh Dieu le tru6ng 
trung hoc ca so., trutmg trung hoc ph6 thong va tnrarng ph6 thong có nhieu cap hoc; 

- Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cua Chinh phu quy dinh ye dieu kien 
dau to va hoat dOng trong link vgc gido dvc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 cua Chinh phu sfra d6i, b6 sung mOt so 
dieu cua Nghi dinh so 46/2017/ND-CP. 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ve viec ban hanh theri han bao 
quan h6 sa,,tai lieu hinh thanh trong hoat (king cua co.  quan 	GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh BAc Giang ban 
hanh Quy dinh auk nang, nhiem vv, quyen han va ca cau to chirc cua Sa Giao duc va Dao 
tao tinh Bac Giang; Quyet dinh so 14/2017/QD-UBND ngay 05/5/2017 dm Chu tich UBND 
tinh Bic Giang ve viec sira doi, 1)6 sung bii b6 mOt so dieu cua Quy dinh chirc nang, nhiem 

quyen han va ca cau to chirc cua mOt so ca quan chuyen mon thu6c UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 cua Chu tich UBND tinh Bic Giang ye viec 
sCra (led, bo sung mOt so dieu cua Quy dinh chirc nang, nhiem vv, quyen han, ca cau to chirc 
cua mOt so ca quan chuyen mon thuOc UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 cua UBND tinh ve viec cong b6 BO 
tha tvc hanh chinh (TTHC) clugc chuan hOa thuOc pham vi chirc nang quan 1j,  cua SO.  
GD&DT Bic Giang; 

- Quyet dinh so 1608/QD-UBND ngay 29/7/2021 oh UBND tinh phe duyet quy trinh nOi 
bO giai quyet TTHC thuOc tham quyen quyet dinh cua UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 cua Soy GD&DT phe duyet quy trinh 
nOi bO giai quyet TTHC thuOc tham quyen quyet dinh cua Sa GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Gido due va Dao tao. 
- UBND: Uy ban Nhan dan 

- THPT: Trung hoc ph6 thong 

- TTHC: Thu tuc hanh chinh 

5. NO DUNG QUY TRiNH 



SO GD&DT 
BAC GIANG 

QUY TR1NH 
SAP NHA. 13, CHIA TACH TRU'ONG 

TRUNG HQC PHO THONG CHUYEN 

ma hieu: QT.TCCB - 40 

Ngay ban hanh: 15/9/2021 

5.1 Ca so' Oafs 1S,  

Nghj dinh s6 46/2017/ND-CP ngay 21/4/2017 dia Chinh phil quy dinh ve dieu 
kien dau tu va hog dOng trong linh vyc giao dyc; Nghj djnh so 135/2018/ND-CP 
ngay 04/10/2018 dm Chinh phi' sfra d6i mOt so dieu oh Nghj djnh 46/2017/ND-
CP ngay 21/4/2017 cUa Chinh plul quy djnh ye dieu kien dau tu va hot dOng 
trong linh vyc gido dyc. 

5.2 Thhnh phOn hO so Ban chinh Ban sao 

5.2.1 Ta• trinh ve viec sap nhAp, chia, tach; x 

5.2.2 De an sap nhAp, chia, tach; x 

5.2.3 Cac van ban xac nhAn ve tai chinh, tai san, dat dai, cac 
khoan vay, no phai tra va cac van de khac cO lien quan; 

x 

5.3 SO ltrIng hO so 

01 b0. 

5.4 TWA gian xii' IS 

18 ngay ke tir ngay nhAn du 116 so hop l'. 

5.5 Noi tip nh4n va tra ket qua 

BO phAn mot cira/BO phAn tier) nhAn va tra ket qua - So GD&DT. 

5.6 Le phi 

Khong. 

5.7 Quy trinh xii15,  cong viec 

TT Trinh tir Trach nhiem Thiyi gian Bleu mAu/Ket qua 

B1 - Kiem tra, twang ,d'An, tip 
nhAn ho so, giri phieu hp tra 
ket qua cho ca nhan, to chirc. 
- S6 hod ho so, quet (scan) MOt 
chuyen ho so tren phan ,mern 
MOt dm dien tir va chuyen ho 
so giAy den Pheng chliyen 
mon (trir mit/11g hop ho so 
Op tryc tuyen) 

Cong d chirc 
m So. 

GD&DT tai 
TTPVHCC 

1/2 ngay 



Sor GD&DT 
BAC GIANG 

QUY 
SAP NHA: P, CHIA 

TRINH MA hiu: QT.TCCB - 40 

TACH TRuoNG 
THONG CHUAN Ngay ban hanh: 15/9/2021 TRUNG HQC PHO 

B2 Tham mtru thAm dinh, xfr ly 
hO so theo quy dinh: 
+ Ne'y hO so khong dAy dit, 
khong dung theo quy dinh... 
trong thOi gian 05 ngay (tinh 
tir thOi di&n tip nhAn ho so) 
phai tham muu bang van ban 
thong bao cho to chfrc, ca 
nhan (qua be phAn met cUa); 
+ Tnrerng h9p ho so sau khi 
be sung van kh8ng dap ring 
yeu cAu theo quy dinh,, tham 
mini van ban tochoi giai 
quy6t trong d6 neu 1.8 ly do; 
+ TnrOng hop hO so dam bao, 
Wept tyc tham dinh, lam van 
ban 	tham 	mini 	lanh 	dao 
phon*, lanh dao SO GD&DT 
lAp ho so girl SO Nei vg trinh 
Chu tich UBND tinh quyet 
dinh. 

Chuyen viers 
phong TO 
chirc chirc 

can be 

06 ngay 

B3 - ThAm dinh, xem xet, xac 
nhAn du thao ke't qua giai 
quye't tnr6c khi trinh Lanh 
dao co quan ks, phe duyet ket 
qua 

Lanh dao 
phong To 

chirc can be 
1/2 ngdy 

B4.  
- Ky phe duyet ket qua thin We 
hanh chinh 

Lanh d4o So• 
Gido duc va 

Dao tao 
1/2 ngay 

B5.  - Vao so van ban, ltru tar ho 
so, chuyen ket qua thu‘ 	We 
hanh chinh kern theo ho so (Ca 
hO so giAy va dien dr) den So 
Nei vy va phei hop vai Cong 
chirc Met cira cap nhAt trang 
thai tren He thong thong tin 
met dm dien dr. 

Van thu So 
Giao dyc va 

Dao tao 
1/2 ngay 

B6 So. Nei vu 07 ngay 



Sti GD&DT 
BAC GIANG 

QUY TRINH 
SAP NHA: P, CHIA TACH TRUONG 

Ma hieu: QT.TCCB - 40 

TRUNG HQC PHO THONG CHUAN Ngay ban hanh: 15/9/2021 

- Tie', nhan h6 so; 
Van thu Set 

N6i vu 

- ThAm dinh hO so, dir thao 
quyet 	dinh 	trinh 	Chu 	tick 
UBND tinh 

Chuyen vien 
phu track 

07 ngay 
(do Lanh 
dao Se 

- ThAm dinh, xem xet, xac 
nhan dkr thao ketqua giai 
quyet truac khi trinh Lanh 
dao So N6i vu 14 phe duyet 
ket qua 

Lanh dao 
phong chuyen 

mon 

vu 
qu 
N6i  

y dinh 
cu the) 

- KS,  phe duyet ket qua thii tuc 
hanh chinh 

Lanh dao So 
N6i vu 

B7 Chii tich UBND tinh/UBND 
tinh 

03 ngay 

- Van thu Van phong UBND 
tinh tiep nhan ho so thii tuc 
hanh chinh, chuyen h6 so cho 
lanh dao Van phong UBND 
tinh de phan dog b6 phan 
chuyen mon xir 1S7 

03 ngay 
(do Van 
phong 

- Chuyen vien xir 1ST, trinh lanh 
dao Van phong, trinh Clt tich, 
Pho Chu tich UBND tinh lci 
duyet 

tham muu 
Chu tich 
UBND 
tinh quy 
dinh cu 

f 	 I 

- Van thu Van phong lay so 
van ban, hoan thien ket qua 
thii tuc hanh chinh kem theo 
h6 so (neu c6) chuyen den 
Trung tam PVHCC tinh 

th6) 

B8 

Trung tam PVHCC cap nhat 
vao He th6ng thong tin M6t 
cfra dien tir, chuyen tra B6 
phan M6t cira cac SO, nganh 

C6ng chirc 
M6t cfra So 
GD&DT tai 

a tra ket qua TTHC cho ca 
nhan/t6 chirc theo quy dinh 

TTPVHCC 



SCI GD&IDT 
BAC GIANG 

QUY TRINH 
SAP NHAP, CHIA TACH TRU'ONG 

TRUNG HQC PHO THONG CHUYEN 

ma hieu: QT.TCCB - 40 

Ngay ban hanh: 15/9/2021 

6. 	BIEU MAU 

TT Ten bieu mAu KS hien Van ban 

1.  
To' trinh a nghi sap nh4p, 
chia 	tach 	truang 	THPT 
Chuyen. 

BM.TCCB.40.01 

2.  
De an sap nhap, chia tach 
truang THPT Chuyen. 

BM.TCCB.40.02 

7. HO SO CAN LUt 

TT Ho so' liru Chiu trach nhiern Thiri gian hru 

1.  Thanh ph'an 116 so a Myc 5.2. Phong TCCB 05 ram 

2.  
Quyet dinh sap nhlap, chia tach 

throng THPT chuyen BO phan Van this luu 
tar' So.  

Vinh vin 

Sau thai gian 05 
GD&DT va ltru 

(Ten to chin, 

Sty 	/TTr-.... 

BE NCH! 

Kinh 

nam, phong chuyen 
trir theo quy dinh hien 

Ca nhan) 

SAP NHAP /CHIA 
...(ten 

mon chuyen WO so Ve BO 
hanh. 

CQNG HOA XA HOI 
Di)c lap - 

pha'n Van thu MI trit So.  

NAM 

... 

BM.TCCB.40.01 

CHU NGHIA VIET 
Ttr do - Hanh phoc 

Dia dank, 

TO TR1NH 
TACH TRU'ONG 

tnrong) 

ngay... thong... nain 

THPT Chuyen 

gai: So Giao cipc va Dao tao Tinh 13&'c Giang. 



S1 GD&DT 
BAC GIANG 

QUY TRiNH 
SAP Is1HAP, CHIA TACH TRU'ONG 

TRUNG HQC PHO THONG CHUYEN 

Ma hi"0: QT.TCCB - 40 

Ngay ban hanh: 15/9/2021 

Can cir ...; (Liet ke cac can cir phap ly co lien quan) 

Can cir ...; 
Dai dien to chirc hoac ca nhan kinh trinh UBND tinh ph6 Bac Giang xem xet guy& 

dinh viec sap nhap/ chia tach Trtramg Mani non .... nhu sau: 

1. Si can thiet va co• ser phap IST 
a) Six can thiet 
b) Co si phap ly 

2. Phtrang an xir ly cac van cue ve nhan sty, to chin b0 may, tai chinh, tai san, dat 
dai va cac van de khac co lien quan 

a) Ve nhan sir, to chirc b6 may 

b) Ve tai chinh, tai san 

c) Ve dot dai 

d) Cac van de khac c6 lien quan 

3. Cac van ban dm co• quan ce, tham quyen xic nhan 	tai chinh, tai san, chat dai, 
cac khoin vay, no• phai tra va cac van de khac co lien quan (nett co). 

4. Trach nhiem cua nguiri thrng dau don vi sty nghiep cong lap NIA cac ca nhan CO 
lien quan 	voi viec thtrc hien phtrung an sap nhap/ chia tach 

Dai dien to chirc hoac ca nhan kinh trinh UBND tinh Bac Giang xem xet guy& dinh 
viec sap nhap/ chia tach Trtrang THPT Chuyen 	nhu not dung De an da xay dkmg. 

Nai n n: 
- Sa GD&DT tinh Bac Giang; 

- Ltru: VT. 

Dai dien to chtrc hoac ca nhan 

r5 ho va ten; clang dau neu la to chirc) 

BM.TCCB.40.02 

(Ten to chirc, ca nhan) 	 LONG HOA XA-  HOI CHU NG111A VIET NAM 
DOC lap - Tir do - Hanh phtic 

Dia danh, ngay... thong... nom 

DE AN 
SAP NH -AP/CHIA TACH TRU'ONG THPT Chuyen... (ten trwong) 

Can cir ...; (Liet ke cac can cir phap ly có lien quan) 



SC.IGD&DT 
BAC GIANG 

QUY TRiNH 
SAP MAP, CHIA TACH TRUONG 

TRUNG HQC PHO THONG CHUYEN 

Ma hieu: QT.TCCB - 40 

Ngay ban hanh: 15/9/2021 

Can cU ...; 
Dai dien to chirc hoc ca nhan lap de an du kin sap nhap/ chia tach Tnromg THPT 

Chuyen ...; 

PHAN I 

Skr can thiet va case.  Oar, IS,  sap nhap/ chia tach Trtrirng THPT Chuyen 

1. Siy can thiet thvc hien sap nhap/ chia tach 

2. Ca so.  phap ly va case* thvc tin thtyc hien sap nhap/ chia tach 
a) Co' so.  phap is,(Liet ke cac can cit. phap 4;1 co lien quan) 

b) sO• thtyc tin (Danh gia thuc trang ve quy ma, hieu qua hoot cl(mg ceta cc sa 
giao cluc sap nhap/ chia tach theo civic tic:Mg nhiem vu duoc giao) 

PHAN H 

Phtrcrng an xir ly cac van de ye nhan sty, to chirc be may, tai chinh, tai san, dat dai va 
cac van de khac c6 lien quan 

1. Ve to chirc va ten g9i 

2. Ve chirc Jiang, nhiem vu 

3. Phtrang an xir IS cac van de ve nhan sv, to chirc be may, tai chinh, tai san, (tat 
dai va cac van de khac c6 lien quan 

a) Ve nhan str, to chirc be may 
b) Ve tai chinh, tai san 
c) Ve dat dai 

d) Cac van de khac co lien quan 

PHAN III 

Phircrng an xir ly cac van ban dm quan co tham quyen xac nhan ve tai chinh, tai 
san, dat dai, cac khoin vay, nqi phai tra va cac van de khac co lien quan (neu co) 

PHAN IV 
Quy dinh trach nhiem cua nguiri ddng dau don vi sty nghiep ding lap (ngoai cong 

lap) va cac ca nhan co lien quan dei voi viec thtyc hien phircrng an sap nhap/ chia tach 

Noti nkin: 
- So.  GD&DT tinh Bic Giang; 

- LLru: VT. 

Dai dien to chirc hoac ca nhan 

(1q,ghi ro ho va ten; clang clju neu la to chicc) 
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