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1. MUC DICH 
Quy dinh thOng nhAt trinh to thil tuc fief, nhan WO so, xem xet va thp 1/ viec sap nhap, 

chia, tach trung tam ngoai ngft - tin hoc . 
2. PHAM VI 
Ap dung cho t6 chdc c6 nhu eau sap nhap, chia, tach trung tam ngoai net - tin hoc co 

du cac yeu cau sau: 
- Viec sap nhap hay chia tach trung tam phi' hop vai yeu au phat tritn kinh to xa hOi 

dm dia phuong; phi' hop vai quy hoach,mang luai co so. giao due; co tinh kha thi va hieu 
qua; dap fmg nhu cau hoc tap dm cong  long; 

- Dam bao quyen 19,i dm giao vien va nguoi h9c; 
- GOp phan nang cao chAt hxong va hieu qua gido duc. 
3. TAI LIEU VIN DAN 
- Tieu chuAn qu6c gia TCVN ISO 9001:2015; 
- Lu4t giao due ngay 14/6/2019; 

, - Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cfia Chinh phft quy dinh y6 dieu kien 
dau to va hog dOng trong linh vuc gido duc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phft sfra d6i, b6 sung mOt so 
dieu dm Nghi dinh so 46/2017/ND-CP. 

- Th6ng to so 21/2018/17-BGDDT ngay 24/8/2018 d 	 'e m BO Gido duc va Dao tao v 
ban hanh quy the to chfrc va hoat dOng dm trung tam ngoai ngft, tin hoc 

- ,Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh thin hp bao 
quan ho so, tai lieu hinh thanh trong hog dOng dm co quan SO GD&DT; 

- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 dm UBND tinh Bac Giang ban 
hanh Quy dinh chfrc nang, nhiem vu, quyen han va co cau to chfrc cila SO Giao due va Dao 
tao tinh Bac Giang; Quye't dinh s6 14/2017/QD-UBND n&ay 05/5/2017 dm Chit tich UBND 
tinh Bac Giang ye viec sfra doi, b6 sung bai be mOt so dieu oh Quy dinh chfrc nang, nhiem 
vv., quyen han va co,  cau to chfrc dm mOt so co quan chuyen mon thuOc UBND tinh va 
Quyet dinh s8 35/QD-UBND ngay 21/12/2019 dm Chit tich UBND tinh Bac Giang ve viec 
sfra d6i, bet sung mOt so dieu dm Quy dinh chfrc nang, nhiem vu, quy6n han, co cau to chfrc 
dm mOt so co quan chuyen mon thuOc UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 dm UBND tinh ye viec cong b6 BO 
thil tuc hanh chinh (TTHC) &roc chuAn hOa thuOc pham vi chfrc nang quan VI oh SO 
GD&DT Bac Giang; 

- Quyet dinh so 1608/9D-UBND ngay 29/7/2021 oh UBND tinh phe duyet quy trinh nOi 
b0 giai quye! TTHC thuOc tham quyen quyet dinh cila UBND tinh, Chia tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 dm So GD&DT phe duyet quy trinh 
nig V) giai quyet TTHC thuOc thAm quyen guy& dinh dm SO GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Gido chic va Dao tao. 
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- UBND: Uy ban Nhan dan. 
- TTHC: Thu tvc hanh chinh. 
5. NQI DUNG QUY TR1NH 

5.1 Ca so• phap ly 

Nghl dinh s6 46/2017/ND-CP ngay 21/4/2017 cua Chinh phi' quy dinh ye dieu 
kien dau tu va ho4t dOng trong linh vuc gido doc; Nghl dinh so 135/2018/ND-CP 
ngay 04/10/2018 dm Chinh phil sCra d6i mOt so dieu cila Nghl dinh 46/2017/ND-
CP ngay 21/4/2017 dm Chinh phu quy dinh ve dieu kien dau tu va hot Ong 
trong linh vuc gido doc. 

5.2 Thinh phin ho so Bin 
chinh 

Bin sao 

5.2.1 TO trinh xin sap nh'o'p, chia tach trung tam; x 

5.2.2 De an sap nh4p, chia tach trung tam g6m cac not dung sau: 
- Ten trung tam, 14 hinh trung tam, dia diem d;at trung tam, 
su can thiet va co so phap ly dm viec sap nh4p, chia tach 
trung tam; 
- Mvc tieu, chirc Wang, nhiem vu dm trung tam; 
- Chucmg trinh giang day, quy mo dao tao; 
- Co so.  vat chat oh trung tam; 
- Ca cau to chirc dm trung tam, giam doc, cac pho giam d6c 
(neu can), cac to (ho4c phong chuyen mon); 	, 
- So yeul 	lich cila nguari dukien lam giam doc trung tam. 

x 

5.3 SO Itnyng ho so 

01 bi). 

5.4 Thai gian xir 1S,  

11 ngay ice tir ngay nh4n du 116 so hop le. 

5.5 Ncri tiep nhin vi tri ket qua 

BO ph4n mOt cira/BO ph4n tiep n1f4n va tra ket qua - SO GD&DT. 

5.6 14 phi 

Khong 

5.7 Quy trinh xii ly cong viec 
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TT Trinh tkr Trach nhi''m Thai gian x 	• Bleu mau/Ket qua 

B1 

- Kim tra, huang ,dan, ti6p 
nhan ho so, giri phieu hen tra 
ket qua cho ca nhan, to chirc. 
- S6 hod ho so, quet (scan) , 
chuyen h6 so tren phan mem 
MOt cip dien to va chuyen 116 
so giay den Phong chuyen 
mon (trir throng hop h6 so 
nOp tr%rc tuyen) 

Cong chirc 
M'Ot dm So 
GD&DT 
TTPVH tai CC 

1/2 ngay Bieu mau QT.VP-16 

B2 

- Nhan 116 so (dien tir va giAy 
neu co) va xem xet, tham 
dinh, xir 15,  h6 so: 
+ Neu h6 so khong day du, 
khong dung theo quy dinh... 
trong thoi,gian,  05 ngay (tinh 
tic Mai diem tiep nh4n ho so) 
phai tham mull bang van ban 
th6ng bao cho to chirc, ca 
nhan (qua b."0 plkfm mot cira); 
-F ,Truomg hop 116 so sau khi 
bo sung van khong dap irng 
yeu cau theo quy dinh, tham 
muu van ban tir ch6i 	giai 
quyet trong dO neu ro 157 do; 
+ Tnrong hop h6 so dam bao, 
tiep tvc thAm dinh ho so theo 
quy dinh; 
- Dg thao ket qua giai quyet. 

Chuyen vien 
pheng T6 

chirc can b6 
08 ngdy 

B3 

- ThArn dinh, xem xet, xac 
nhan dg thao ket qua giai 
quy6t truck khi trinh Lanh 
dao co quan 14 phe duyet ket 
qua 

Lanh dao 
pheng To 

chirc can b6 
01 ngay 

B4 

- 1(5/ phe duyet ket qua thu tvc 
hanh chinh hoc van ban tra 
lei to chirc, Ca nhan neu 116 so 
kh6ng dap irng cac yeu cau, 

Lanh dao SO 
Giao duc va 

Dao iao 
01 ngay 
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dieu kien theo quy dinh hi'en 
hanh 

B5 i  

- Vao so van ban, chuyen ket 
qua thuttic hanh chinh (ban 
giay va dien dr) den phong 
chuyen mon. 

Van thu Sa 
G ao dtic va 

Dao tao 
1/2 ngay 

B6 

BO phan MOt dm ‘cap nhat 
trang thai tren He thong thong 
tin MOt cira dien tir, tra ket 
qua cho ca nhan, t6 chirc. 

Cong chi:1.c 
MOt cfra So.  
GD&DT tai 
TTPVHCC 

6. BIEU MAU 

TT Ten bi .e'u mAti KS,  hi0 Van ban 
1. Ti trinh de nghi sap nhap, 

chia tach TTNN, TH. 
BM.TCCB.41.01 

2 De an d'' nghi sap nhap, chia 
tach TTNN, TH. 

BM.TCCB.41.02 

7. HO SO CAN LUt 

TT A  Ho so' Itru Chiu trach nhiOn Thai gian kru 

1.  Thanh phAn 1113 so.  a Mtn 5.2. PhOng TCCB 05 nam 

2.  Quy'et dinh sap nhap, chia tach 
trung tam ngoai ngil, tin h9c. 

BO phan Van thu luu 
trir So.  Vinh vin 

Sau thai gian 05 nam, phong chuyen mon chuyen 116 so ve BO phan Van thu ltru tit SO.  
GD&DT va ltru tit theo quy dinh hien hanh. 
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BM.TCCB.41.01 

(Ten to chirc, ca.  nhan) 	 LONG HOA XA HOI CHU NGHIA VIVI' NAM 
WO lap - Tty do - H#nh phtic 

S6: 	/TTr-.... 
Dia dank, ngay... thong... nom ... 

TOE TRINH 
DE NGHI SAP NI1813  /CHIA TACH Trung tam NN-TH 

...(ten trung tam) 

Kinh giri: So' Gido dpc va Dao too Tinh Bac Giang. 

Can cir ...; (Liet ke cac can cir phap 13% có lien quan) 

Can cir ...; 

Dai dien to chirc hoac ca nhan kinh trinh UBND tinh ph9 Bac Giang xem xet guy& 
dinh viec sap nhap/ chia tach Trung tarn ngoai ngir - Tin h9c 	nhu sau: 

1. Sty can thiet va co so• phfip 15,  
a) Sir can thiet 
b) Co so.  phap ly 

2. Phtro•ng an xir ly cac van de N4' nhan sty, t6 chin 130 may, tai chinh, tai san, clot 
dai va cac van de khac có lien quan 

a) Ve nhan sir, to chirc b9 may 

b) Ve tai chinh, tai san 

c) Ve dot dai 

d) Cac van de khac có lien quan 

3. Cac van ban ctia co• quan co tham quyen xfic nhan ve tai chinh, tai san, dat dai, 
cac khoan vay, no• phai tra va cac van de khac có lien quan (neu co). 

4. Trach nhiem clia ngtrtA thing dau do•n vi sty nghiep ding lap va cac cá nhan có 
lien quan doi vo•i viec thkrc hien phu•o•ng an sap nhap/ chia tach 

Dai dien to chirc hoac ca nhan kinh trinh UBND tinh Bac Giang xem xet quye't dinh 
viec sap nhap/ chia tach Trung tam NN-TH 	.... nhu not dung De an da xay ding. 

Nainh n: 	 Dai dien to chirc hoac ca nhan 
- So' GD&DT tinh Bic Giang; 	 (Kj,ghi ro-  ho va ten; (long dju niu la td chirc) 



SOS GD&DT 
BAC GIANG 

QUY TRiNH 
SAP NHAP, CHIA, TACH 

TRUNG TAM NGOAI NGfr - TIN HQC 

Ma hieu: QT.TCCB - 41 

Ngay ban hanh: 15/9/2021 

   

- Lau: VT. 

BM.TCCB.41.02 

(Ten to chirc, ca nhan) 	 CQNG HOA XA HQI CHU NGHIA VIET NAM 
Dec lap - Ttr do - Hanh phtic 

Dia danh, ngay... thong... nom 

DE AN 
SAP NHAP/CHIA TACH Trung tam NN-TH (ten (rung tam) 

Can cir ...; (Liet ke cac can ar phap ly có lien quan) 

Can cir ...; 
Dal din to chirc hoac ca nhan 10 de an clu kien sap nhap/ chia tach Trung tam ...; 

PHAN I 

Siy can thiet va co.  sir phap 1S,  sap nhap/ chia tach Trung tam .... 

1. Sir can thiet thtrc hien sap nhap/ chia tach 

2. Co' se.  phap 157 va co sir thtrc tan thtrc hien sap nhap/ chia tach 
a) Ca sEr Oar) lffiet ke cac can cir phap ly có lien quan) 

b) sir thtyc tien ( Danh gia thirc trang ve quy mó, hieu qua hoot Ong cita ca set 
giao due sap nhap/ chia tach theo chirc nang nhiem vu &Jac giao) 

PHAN II 
Phtrcrng an xir ly cac van de ve nhan str, to chirc be may, tai chinh, tai san, dat dai va 

cac van de khac có lien quan 
1. Ve to chin vä ten goi 

2. Ye chirc 'ang, nhiem vu 

3. Phtro'ng an xtr 15,  cac van de ye nhan sty, to chin be may, tai chinh, tai san, dat 
dai va cac van de khac có lien quan 

a) V6' nhan s r, to chirc 1:00 may 
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b) Ve tai chinh, tai san 
c) Ve dat dai 
d) Cac van a khac CO lien quan 

PHAN III 

Phtrcrng an xii IS,  cac van ban ciia co quan co thin' quyen xac nhan ye tai chinh, tai 
san, dat dai, cac khoan vay, no• phai tra va cac van de khfic co lien quan (nen do) 

PHAN IV 

Quy dinh trach nhiem ciia ngtroi citing du don vi siy nghiep cong lap (ngoai cong 
lap) NI cac ca nhan co lien quan diii voi vi''c thtic hi0 plitrang an sap nh4p/ chia tfich 

Nei nhCin: 
- Si GD&DT tinh BAc Giang; 
-... 
- Ltru: VT. 

Dai din to chirc hoac ca nhan 

(Kj),ghi r5 ho va ten; gong d 'du neu la td chi v) 
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