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1. MIX BICH 
Quy dinh thOng nhAt trinh ttr thu tuc tip nhan h6 	xem xet va thi 15 viec thanh lap 

trung THPT chuyen ding lap hoac cho phdp thanh lap twang THPT chuyen to thvc. 

2. PHAM VI 
Khi to chirc, ca than c6 nhu call; co day du cac dieu kien ve h6 sof theo quy dinh cua phap luat. 
3. TA! LIEU VIN DAN 
- Tieu chuan quiSc gia TCVN ISO 9001:2015; 
- Luat giao dic ngay 14/6/2019; 
- Thong to so 32/2011/FT-BGDDT ngay 15/9/2020 ye viec Ban hanh Dieu le truting trung 

h9c ca s6, trtrong trung h9c 	thong va tnr6ng ph6 th6ng c6 nhieu cap h9c; 
- Th6ng to s6 12/2014/TT-BGDDT ngay 18/4/2014 sira d6i, 13.6 sung Dieu 23, Dieu 24 

Quy che to chirc va hog Ong cua Trtrorng THPT Chuyen ban hanh kern theo Th6ng to so 
06/2012/TT-BGDDT ngay 15/02/2012 ve viec ban hanh Quy the to chirc va hog deng cua 
trtrong trung h9c ph6 thong chuyen; 

- Quy6t dinh 26/2013/QD-UBND ngay 23/01/2013 oh UBND tinh Bac Giang ve phan 
cap quan 15,  to chirc b0 may, bien the va can b0, cong chirc, vien chirc nha mac tinh Bac 
Giang; 

- Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy dinh ye dieu kien 
dau to va hog Ong trong linh virc giao dvc. 

- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phu sira d6i, 1)6 sung met so 
dieu cua Nghi dinh so 46/2017/ND-CP. 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh thoi hp bao 
quan ho sa, tai lieu hinh thanh trong hog Ong cua ca quan Sa GD&DT; 

- Quy& dinh s6 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 
hanh Quy dinh chirc nang, nhiem vv, quyen han va ca cau to chirc cua Sa Giao dvc va Dao 
tao tinh Bac Giang; Quyet dinh so 14/2017/QD-UBND ngay 05/5/2017 oh Chu tich UBND 
tinh Bac Giang ve viec sira doi, 1)6 sung bai bo met so diet' cua Quy dinh chirc nang, nhiem 

quyen han va ca cau to chirc dm met so co quan chuyen mon thuec UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 oh Chit tich UBND tinh Bac Giang ye viec 
sira dei, 136 sung met so dieu cua Quy dinh chdc nang, nhiem vv, quyen han, ca cau to chirc 
dm met so ca quan chuyen mon thuec UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 ctia UBND tinh ve viec cong b6" Be 
tha tic hanh chinh (TTHC) &roc chuAn hoa thuec pham vi chirc nang quan 15,  cila Sa 
GD&DT Bac Giang; 

- QuyEt dinh so 1608/QD-UBND ngay 29/7/2021 oh UBND tinh phe duyet quy trinh nei 
be giai quyet TTHC thuOc tham quyen guy& dinh cua UBND tinh, Chu tich UBND tinh; 

- Quy6t dinh so 442/QD-SGDDT ngay 30/7/2021 dm Sa GD&DT phe duyet quy trinh 
nOi be giai quyet TTHC thuec thArn quyen quy6t dinh cua So' GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Giao dvc va Dao tao. 
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- UBND: t.1' y ban Nhan dan 

- Sr NOi vu: SNV 

- TTHC: Th6 tuc hanh chinh 

5. NOI DUNG QUY TRINH 

5.1 Co so.  phap IS,  

Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cila Chinh phu quy dinh ve dieu 
kien dau to va hoat dOng trong linh vtrc gido duc; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 cila Chinh phu sira &Si mOt so dieu cila Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 ctia Chinh phu quy dinh ve dieu kien dAu to va hoat dOng 
trong linh vtrc gido due. 

5.2 Thanh phAn hO so' Bin chinh Bin sao 

5.2.1 Ta trinh ve vi"4 thanh lap truarng; x 

5.2.2 De an thanh lap trtrimg; x 

5.2.3 Sor y6u 1j/ lich dm nguai dtr kie'n lam Wu truong; x 

5.2.4 Ban sao van bang, chimg chi hop le; dm nguai dtr kien lam 
hi0 twang; 

x 

5.3 SO ltro.ng ho so' 

01 b0. 

5.4 Th?ri gian xir 1S,  

18 ngay kO tir ngay nhan du ht) so hop le. 

5.5 Ncri tiep nh4n va tri ket qui 

BO phan mot cira/BO phin tiep nhan va tra k6t qua - So.  GD&DT. 

5.6 14 phi 

Khong 

5.7 Quy trinh xir 1157 cong AO 
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TT Trinh tir Trach nhifm Thiri gian Bieu mAu/Ket qua 

B1 - Kiem tra, twang 	r, ,dan, tie 
nhan ho so, girl phieu hen tra 
ket qua cho ca nhan, t6 chirc. 
- S6 hoa ho so, que 	(scan)Cong 
chuyen 116 so tren phan ,mensi 
M6t ccra din tir va chuyen ho 
so giay den Phong chuyen 
mon (trir twang hop 116 so 
n6p trisc tuyen) 

chirc 
 M6t cfra SO 

GD& DT tai 
TTPVHCC 

1/2 ngay 

B2 Tham mtru tham dinh, xir ly 
h6 so theo quy dinh: 
+ Neu h6 so kh6ng day dii, 
khong dung theo quy dinh... 
trong thari,  gian 05 ngay (tinh 
tir th6i diem tip nhan ho so) 
phai tham mw bang van ban 
th6ng bao cho to chirc, ca 
nhan (qua b"9 phan mot cira); 
+ Twang hop h6 so sau khi 
1)6 sung van kh6ng dap irng 
yeu cau theo quy dinh‘, tham 
raw van ban tir ch6i giai 
guy& trong do neu rO 1y do; 
+ Trtrong hop h6 so dam bao, 
tiep tuc tham dinh, lam van 
ban 	tham 	muu 	lanh 	dr 
phony, lanh dao SO GD&DT 
lap ho so giri SO N6i vu trinh 
Chu tich UBND tinh quyet 
dinh. 

Chuyen vien 
phong T6 
chirc chirc 

can b6 

06 ngay 

B3 - Tham dinh, xem xet, xac 
nhan dkr thao ket qua giai 
quy& throe khi trinh Lanh 
dr co quan ky phe duyet ket 
qua 

Lanh 49 
phong To 

chirc can b6 
1/2 ngay 
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B4 Lanh 
- KY phe duyet ket qua thu tvc 
hanh chinh 

dao So 
Giao dvc va 

Dao tao 
1/2 ngdy 

B5 - \Tao s6 van ban, Itru till ho 
sa, chuyen ket qua thu tvc 
hanh chinh kern then h6 sa (Ca 
116 sa giay vadien td) den SO 
N6i vuva piled hqp vOi Cong 
chirc M6t cira cap nhat trang 
thdi tren He thong thong tin 
mot cira dien tit. 

Van thu SO.  
Gido duc va 

Dao tao 
1/2 ngay 

B6 So. NOi vu 07 ngay 

- Tie'p nhan ho sa; 
Van thu So.  

N6i NT 

07 	ngdy 
(do 	Lanh 

N6i 	vv 
quy 
cu the) 

- Tham dinh ho sa, du thao 
quyet 	dinh 	trinh 	Chu 	tich 
UBND tinh 

Chuyen vien 
phi trach 

- Th'am dinh, xem xet, xac 
nhan du thao ket qua giai 
quyet truac khi trinh Lanh 
ciao SO.  N6i vu 4 phe duyet 
ket qua 

ciao 	Se  ( 

Lanh ciao 
phang chuyen 

mon 

- Ky phe duyet ket qua thil tvc 
hanh chinh 

Lanh dao SO 
N6i vu 

Chu tich UBND tinh/UBND
B7 tinh 

03 ngay 

- Van thu Van phong UBND 
tinh tiep nhan ho sa thil tvc 
hanh chinh, chuyen 116 sa cho 
lanh dao Van phOng UBND 
tinh de' phan cong b6 phan 
chuyen mon xir 1y 

03 ngay 
(do Van 
phOng 

tham muu 
Chil tich 
UBND 

- Chuyen vien xir 1y, trinh lanh 
dao Van pheng, trinh Chu tich, 

tinh quy 
 dinh Cu 
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Ph6 Chu tich UBND tinh 14r 
duyet 

the) 

- Van thu Van phong lay s6 
van ban, hoan thien ket qua 
thin tic hanh chinh kern theo 
ho so (neu c6) chuyen den 
Trung tam PVHCC tinh 

B8 

Trung tam PVHCC cap nhat 
vao He th6ng thong tin MOt 
dm dien dr, chuyen tra BO 
phan MOt cira cdc S&, nganh 
de tra ket qua TTHC cho ca 
nhan/t6 chirc theo quy dinh 

Cong chirc 
MOt cira S6 
GD&DT tai 
TTPVHCC 

6. 	BIEU MAU 

TT Ten bleu min KS hiOu Van ban 

1.  
Tit 	trinh 	thanh 	lap 	truemg 
Chuyen ding lap, cho phep 
thanh lap truimg Chuyen to thtic 

BM.TCCB.42.01 1 

2.  De an thanh lap tnr6ng. BM.TCCB.42.02 

7. HO SO CAN LUV 

TT HO so* ltru Chill trach nhiOm TIM gian ltru 

1.  Thanh phan 116 so 6 Muc 5.2 Phong TCCB 05 nam 

2.  
QD thanh lap hoc cho phep 
thanh lap trutIng THPT 
chuyen. 

B phan Van thu luu 
trii So.  

Vinh vin 

Sau thoi gian 05 nam, phong chuyen mon chuyen he so ve BO phan Van thu luu till.  Sa 
GD&DT va luu trek theo quy dinh hien hanh. 
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BM.TCCB.42.01 

(Ten to chtirc, ca nhan) 	 CQNG HOA XA HO CHU NGHIA VII I' NAM 
D'ec lap - Tir do - Hanh phfic 

Si: 	/TTr-.... 
Dia danh, ngay... thong... nom ... 

TRiNH 
THANH LAP TRIXONG CHUYEN... (ten truing) 

Kinh giri: Soy Gido chic va Dao too Tinh Bac Giang. 

Can cir ...; (Liet ke cac can ctr phap 15/ co lien quan) 

Can cir ...; 

Dai dien to chirc hoac ca nhan kinh trinh Sb GD&DT tinh phO Bac Giang xem xet viec 
thanh lap Trutrng Chuyen 	nhu.  sau: 

1. Srt can thiet va co' so• Oar, ly 
a) Sir can thiet 
b) Co. so. phap ly 

2. Phtrang an xir ly cac van de ve nhan sty, to chirc 138 may, tai chinh, tai son, dat 
dai va cac van de khac c6 lien quan 

a) Ve nhan skr, to chirc 1)8 may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac co lien quan 

3. Cfic van ban cfia co' quan ce than] quyen xac nhan ye tai chinh, tai san, dot dai, 
va cac van de khic c6 lien quan (neu co). 

4. Trach nhiem cfia ngtriri cluing dau clan vi sty nghi'ep cong lap va cac ca nhan cfi 
lien quan doi yeti vigc thanh lap trtroing 

134i dien to chirc hoac Ca nhan kinh trinh So• GD&DT tinh Bac Giang xem xet viec 
thanh lap Trtrimg Chuyen 	nhu not dung De an da xay dung. 

Noi nhem: 	 Dai dien to chirc hoac ca nhan 
- Soy GD&DT tinh Bic Giang; 	 (KY,ghir5 hQ va ten; gong cau neu la to chic) 

- Luu: VT. 
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BM.TCCB.42.02 

(Ten to cht'rc, ca nhan) 	 CONG HOA XA HOI CHU NGHIA VIET NAM 
Dec lap - Tv do - Hanh ph& 

Dia danh, ngay... thong... nom 

DE AN 
THANH LAP TRUONG CHUYEN... (ten &Wing) 

Can cu ...; (Der k-e cac can cit. phap ly có lien quan) 

Can cir ...; 
Dal din to chtrc hoac ca nhan lap de an thanh lap Twang Chuyen 	• • • ; 

PHAN I 

Sty can thiet va so-  phap ly thanh lap Tru*ng Chuyen 	 

1. Srt can thiet thirc hien viec thanh lap truirng 

2. Co' 	phap 1S,  va co• so.  thtyc tien de thanh lap truirng 

a) Ca so' phap 1S,(Liet ke cac can cu pith!, 1j5 có lien quan) 

b) so' thwc tan ( Danh gia thyc trang ve quy ma, hieu qua hog! gong czia ca so' 
giao dz:w thanh lap theo clnk ?fang nhiem vu chivy giao) 

PHAN II 

Hwang an xir IS cac van de ve nhan sty, to chin be may, tai chinh, tai sin, clot dai va 
cac van de khac co lien quan 

1. Ye to chtk va ten goi 

2. Ve chin nang, nhiem vu 

3. Phtrang an xir 1S,  cac van a ye nhan sty, to chin be may, tai chinh, tai san, (rat 
dai va cac van a khac có lien quan 

a) Ve nhan sv, to chirc b6 may 
b) Ve tai chinh, tai san 

c) Ve dAt dai 

d) Cac van de khac co lien quan 

PHAN III 
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Phtromg an xir 1y cac van ban ciia co.  quan c6 thAin quyen xac nh4n ve tai chinh, tai 
san, dAt dai va cac van de khac c6 lien quan (neu co) 

PHAN IV 

Quy dinh trach nhiem cua ngtkri dirng din don vi sir nghiep cong 10p (ngoai ding 
14p) va cac ca nhan c6 lien quan c of yeti viec thanh lap trtro'ng. 

Nei nh(in: 
- Sie GD&DT tinh Bac Giang; 

- Lin: VT. 

D4i din to chirc hoc ca nhan 
(4,ghi r5 hp va ten; clang clau nju la to chirc) 
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