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1. MIX DiCH 
Quy dinh thOng,nhAt trinh t1r thu tvc tip nhdn h6 so, xem xet va thu 1)",  viec thanh Idp 

tnrOng nang khieu the dpc,the thao thu6c dia phucmg hoc lop nang khieu the dvc, the thao 
thu6c truOng trung h9c ph6 thong. 

2. PHAM VI 
Khi to aide có nhu eau; co day &I cac dieu kien ve 116 so theo quy dinh cua phap ludt, 

cu the: 
- Sapid() clvc va Dao tao va So.  Van hOa, The thao va Du lich doi vai thanh ldp tnrOng 

nang khieu the dvc the thao thu6c dia phuong; 

- Tnrong THPT dOi vai lap nang khieu the dpc, the thao thu6c tnrOng THPT 
3. TAI LIEU VIEN DAN 
- Tieu chuan quOc gia TCVN ISO 9001:2015; 
- Lust giao dttc ngay 14/6/2019; 
- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cila Chinh phit quy dinh ye dieu kien 

dau to va boat dOng trong linh vkrc giao dpc. 
- Nghi dinh 135/2018/ND-CP ngay 04/10/2018 dm Chinh phu sCra dOi, be) sung mot so 

dieu cua Nghi dinh so 46/2017/ND-CP. 
- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ye viec ban hanh thai han bao 

quan ho so, tai lieu hinh thanh trong hog d6ng dm co quan So GD&DT; 
- Quyet dinh so 593/2015/QD-UBND ngay 02/11/2015 cua UBND tinh Bac Giang ban 

hanh Quy dinh chirc flans, nhiem vu, quyen han va co cau to chirc cda Sa Giao dtic va Dao 
tao tinh Bac Giang; Quyet dinh so 14/2017/QD-UBND ngay 05/5/2017 dia. Chu tich UBND 
tinh Bac Giang ye viec sira doi, b6 sung bai bo mot s6 dieu dia Quy dinh chuc nang, nhiem 
vu, quyen han va co cau to chac cua mot so co quan chuyen mon thu6c UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 dm Chu tich UBND tinh Bac Giang ye viec 
sfra doi, b6 sung mot so dieu cua Quy dinh chirc nang, nhiem vu, quyen han, co cau to chirc 
cua mot so co quan chuyen mon thu6c UBND tinh; 

- Quyet dinh so 1401/QD-UBND ngay 08/7/2021 cila UBND tinh ye viec cong 13,6 B6 
thu tvc hanh chinh (TTHC) &roc chudn hOa thu6c pham vi chirc nang quart 11 cita So 
GD&DT Bac Giang; 

- Quyet dinh so 1608/QD-UBND ngay 29/7/2021 dm UBND tinh phe duyet quy trinh not 
b6 giai quyet TTHC thu6c tharn quyen guy& dinh cUa UBND tinh, Chu tich UBND tinh; 

- Quyet dinh so 442/QD-SGDDT ngay 30/7/2021 dm So GD&DT phe duyet quy trinh 
not b6 giai quyet TTHC thu'6c thdrn quyen guy& dinh cua So GD&DT. 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Giao duc va Dao tao. 
- UBND: lily ban Nhan dan 
- THPT: Trung h9c phO thong 
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- TTHC: Thu tuc hanh chinh 
5. NQI DUNG QUY TRiNH 

5.1 Co.  sii• pita') 15 

Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 dm Chinh phi' quy dinh ve dieu 
kien dau tu va ho4t Ong trong linh vuc giao due; Nghi dinh so 135/2018/ND-CP 
ngay 04/10/2018 dm Chinh phu sira dt)i mOt so dieu cfra Nghi dinh 46/2017/ND-
CP ngay 21/4/2017 dm Chinh phi.' quy dinh ve dieu kien dAu tu va boat dOng 
trong linh vpc gido dpc. 

5.2 Thanh phA'n ho so' Ban chinh Ban sao 

5.2.1 Tia trinh ve viec thanh lap truong; x 

5.2.2 De an thanh lap truong; x 

5.2.3 SG yeub% lich kern theo ban sao van bang, chUng chi hop le 
cila ngugi du kien lam hieu truong; 

x x 

5.2.4 1'T kien bang van ban cfra cac co quan co lien quan ye 
viec thanh lap hoc cho pile') thanh lap truong; 

x 

5.2.5 Bao cao giai trinh viec tiep thu )", kien oh cac co.  quan 
có lien quan va bao,cao bo sung theo 	kien chi d4o dm 
Uy ban nhan dan cap huyen ho4c t:Jy ban nhan dan cap 
tinh (neu co). 

x 

5.3 SO lwomg ho so' 

01 bO. 

5.4 Thai gian xil 15 

30 ngay k6 tit ngay nhan du 116 so.  hop le. 

5.5 Ncri tiep nh4n va tra ket qua 

BO phan mot cira/BO phan tiep nhan va tra ket qua - Si GD&DT. 

5.6 Le phi 

Khong. 

5.7 Quy trinh xir 15 cong viec 

TT Trinh tir Trach nhiem Thiri gian Bien mAu/Ket qua 
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B1 

- Kim tra, htrang ,d'An, ti6p 
nhAn ho so, gin phieu hen tra 
ket qua cho ca nhan, to chirc. 
- S6 hod 116 so, quk (scan) 
chuye'n 116 so tren phan ,men:i 
M6t ccra din tir va chuyen ho 
so giay den Phong chuyen 
mon (trir trtrOng hop h6 so 
n6p trtrc tuyen) 

C6ng chirc 
M6t d 

DT tai 
SO m 

GD& 
TTPVHCC 

01 ngay 

B2 

Tham mtru thAm dinh, xir ly 
h6 so theo quy dinh: 
+ N6u h6 so khong day du, 
khong dung theo quy dinh... 
trong th6i,  gian 05 ngay 

ho tir thOi diem tip nhAn 	so) 
phai tham mtru bang van ban 
thong bao cho to chirc, ca 
nhan (qua b6 phan mot cfra); 
+,Trtrong hop ho so sau khi 
b6 sung van khong dap frng 
yeu cau theo quy dinh, tham 
mtru van ban tir ch6i 	giai 
quyet trong dO neu CO ly do; 
+ Trubmg hop h6 so dam bao, 
tiep tuc tham dinh, lam van 
ban 	tham 	mtru 	lanh 	dao 
phong, lanh dao So' GD&DT 
ph6i hop So Van h6a, The 
thao va Du Lich lap ho so trinh 
Chu tich UBND tinh quyet 
dinh. 

Chuyen vien 
ph6ng T6 

chirc can 1)6 
15 ngay 

B3 

- ThAm dinh, xem xet, xac 
nhan du thao kk qua giai 
quyk truOc khi trinh Lanh 
dao co quan 14 phe duyet ket 
qua 

Lanh dao 
phong To 

chirc can b6 
02 ngay 

B4 ,  
- Ky phe duyet ket qua thu ttic 
hanh chink 

Lanh dao SO . , 
Giao duc va 

Dao tao 
01 ngdy 
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B5 

- Vao s6 van ban, Itru tit h6 
so, chuyen ket qua thu tuc 
hanh chinh kern theo ho so (ca 
ho so giay va dien tfr) den 
Van phOng UBND tinh va 
phoi hop vai Cong chirc M6t 
dm cap nhat trang thai ten 
He thong thong tin mot dra 
dien tr:r. 

Van thu SO 
Giao due va 

Dao tao 
01 ngay 

B6 Chu tich UBND tinh/UBND 
tinh 

10 ngay 

- Van thu Van phong UBND 
tinh tiep nhan ho so thil tuc 
hanh chinh, chuyen h6 so cho 
lanh dao Van phong UBND 
tinh de phan cong b6 phan 
chuyen mon xir 1S,  

10 	ngay 
(do 	Van 
phong 
tham muu 
Chu 	tich 
UBND 
tinh 	quy 
dinh 	cu 
the) 

- Chuyen vien 'dr 1 ,, trinh lanh 
ciao Van phong, trinh Chu tich, 
Pho Chu tich UBND tinh kj,  
duy et 

- Van thu Van phong lay so 
van ban, hoan thien ket qua 
thir tuc hanh chinh kern theo 
ho so (neu co) chuyen den 
Trung tam PVHCC tinh 

B7 

Trung tam PVHCC cap nhat 
vao He th6ng th6ng tin M6t 
dm dien tir, chuyen tra B6 
phan M6t cfra cac So., nganh 
a tra ket qua TTHC cho ca 
nhan/t6 chirc theo quy dinh 

Cong chirc 
MOt cfra SO• 
GD&DT tai 
TTPVHCC 

6. BIEU MAU 
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TT Ten bleu matt Ky hien Van ban 
1.  To.  trinh xin thanh lap Truong. BM.TCCB.44.01 
2.  D' an xin thanh lap Twang. BM.TCCB.44.02 

7. HO SO CAN LIM 

TT Ho so lum Chiu troth nhiem TWA gian lull 

1.  Thanh phAn h6 so O.  Myc 5.2 Ph6ng TCCB 05 nam 

2.  
QD thanh lap tnreng nang 
khieu TDTT. 

BO phan Van thu luu 
tril SO.  GD&DT 

Virdi viL 

Sau th6i gian 05 
GD&DT va km 

(Ten to chin, 

Se): 	/TTr-.... 

Kinh 

Can cur ...; (Li't 

Can dr ...; 

D4i din to chirc 
thanh lap Tru6ng nang 

1. Sir an thik 
a) Sir can thiet 
b) Ca soy phap 

BE NGHI 

nam, ph6ng chuyen 
tit theo quy dinh hin 

Ca nhan) 

TO 
THANH LAP 
thuOc Trteing 

mon chuy6n h6 so v'e BO phan 
hanh. 

CONG HOA XA HOI CHU 
Di)c lap - Tir do 

Van thu luu trill SO.  

NAM 

vi 4 

BM.TCCB.44.01 

NGHIA VICT 
- Hanh phtic 

Dia dank, 

TRINH 
TWANG NANG KHIEU 
THPT ....(ten truimg) 

ngay... thong... nam ... 

TDTT 

BAc Giang xem xet 
nhu sau: 

giri: So Giao chic va Dao too Tinh BAc Giang. 

ke cac can dr phap 1 ,  c6 lien quan) 

hoc ,ca nhan kinh trinh SO GD&DT tinh ph6 
khieu TDTT thuOc Trueng THPT .... cu the 

va co so' phap 1Sr 

ly 
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2. Pluirang an xir 157 cac van de ye nhan sir, t6 chirc b6 may, tai chinh, tai san, dat 
dai va cac van de khac c6 lien quan 

a) Ve nhan sir, to chirc bi5 may 

b) Ve tai chinh, tai san 

c) Ve dat dai 

d) Cac van de khac CO lien quan 

3. Cac van ban cfia co.  quan c6 tham quyen xfic nhan ve tai chinh, tai san, dat dai, 
cac khoan vay va cac van de khac CO lien quan (neu co). 

4. Trach nhiem ciia ngtroi dung dau dun vi sir nghiep cong lap va cac 0 nhan co 
lien quan dal WA viec thirc hien thanh lap trtrovg 

Dai dien to chirc hoac ca nhan kinh trinh So,  GD&DT tinh Bac Giang xem xet viec 
thanh lap TrixOng nang khi6u 	nhtr not dung De an d a xay Ong. 

Noi nhijn: 
- Sey GD&DT tinh BAc Giang; 
-... 
- Luu: VT. 

Dai dien to chirc hoac ca nhan 

(K)5,ghi r5 lio va ten; gong clau neu la to chtec) 

BM.TCCB.44.02 

(Ten to chin, 0 nhan) 	 ONG HOA XA HQI CHU NGHiA VIET NAM 
D6c lap - Tir do - Hanh phtic 

Bac Giang, ngay ... thong... nom ... 

DE AN 
THANH LAP TRUtiNG NANG KHIEU TDTT 

Thu6c Trtro•ng THPT...(ten trtrong) 

Can cir ...; (Liet ke cac can cir pilaf, 1)2 có lien quan) 

Can dr ...; 
Dai dien to chirc hoac ca nhan lap a an du kin thanh lap Twang nang khi6u TDTT; 

PHAN I 

Sir can thiet va co' so.  phap IS,  thanh lap Trtrong 'Ong khieu TDTT 
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1. Sy can thiet thtrc hien viec thanh Ifip truirng 

2. Co' so.  phip IS va co so.  thkrc tien thyc hien 
a) Co sifr phip ISI(Liet ke cac can cti . phap ly có lien quan) 

b) Co sir thtrc tan (Danh gici thtfc trgng ve quy mei, hieu qua hoot d(3ng ciia ca sa 
giao chuc sap nh4p/ chia tach theo chiec Wing nhiem vu twat giao) 

PHAN II 

Phtrcrng an xir IS cac van de ve nhfin skr, to chirc IDO may, tai chinh, tai san, dit dai va 
cac yin d khic co lien quan 

1. Ve to chin va ten gqi 

2. Ve chirc !Ong, nhiem vu 

3. Plurang an xir ly cac van de ve nhfin sty, to chin b0 may, tai chinh, tai san, &fit 
dai NI cac van de khac co lien quan 

a) Ve nhan skr, to chirc b0 may 

b) W tai chinh, tai san 

c) Ve dat dai 

d) Cac van d khac có lien quan 

PHAN III 
Phtrang an xir ly cac van bin cfia ca quan CO tham quyen xac nhfin ve tai chinh, tai 

san, slit dai va cac vin de khic CO lien quan (n'eu co) 

PHAN IV 

Quy dinh trash nhiem cfia ngviri dung (Mu don vi sty nghiep cong Ifip va cac ca 
nhfin c6 lien quan (Mi vol viec thanh Ifip trtrang 

Nei nkin: 
- Set GD&DT tinh Bac Giang; 
-... 

- Urn: VT. 

E4 di0 to chirc ho4c ca nhan 

(Kji,ghi re) ho va ten; clang ciciu neu la to auk) 
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