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1. WIC DICH 
Quy dinh thanh phin h6 sot, le phi (neu co), trinh tu, cach thirc va thoti gian giai quyet 

h6 sa hanh chinh dm ca quan theo tieu 	 i' schuin TCVN ISO 9001:2015 nt4m dam bao phi' 
hop vai quy dinh oh phap 1114t va yeu cau dm ca nhan trong cong tac tuyen sinh trung hoc 
pito thong. 

2. PHAM VI 
Ap Ong d6i vai cac thi sinh co nhu cAu clang 14 tuyen sinh trung hoc ph6 th6ng hang 

!tam. 
3. TAI LIEU VIN DAN 
- Tieu chuin qu6c gia TCVN ISO 9001:2015. 
- Thong tu s6 11/2014/TT-BGDDT ngay 18 thang 4 nam 2014 ban hanh quy ch6 tuyen 

sinh trung hoc ca so va tuyen sinh trung h9c ph6 thong; 
- Th6ng tu s6 18/2014/TT-BGDDT ngay 26 thang 05 nam 2014 b6 sung vao .diem a 

khoan 2 dieu 7 dm Quy che tuyen sinh trung h9c ca sa va tuyen sinh trung hoc pho thong 
ban hanh kern theo Th6ng tu so 11/2014/TT-BGDDT ngay 18 thang 4 nam 2014 dm BO 
trtrOng b6 gido dyc va dao tao; 

- Th6ng tu s6 05/2018/TT-BGDDT ngay 28 thang 02 nam 2018 situ d6i, b6 sung 
khoan 1 dieu 2, khoan 2 dieu 4, diem d khoan 1 va doan dau khoan 2 dieu 7 dm quy the 
tuyen sinh trung hoc ca sot va tuytn sinh trung hoc ph6 th6ng ban hanh kern theo thong to so 
11/2014/TT-BGDDT ngay 18 thang 4 nam 2014 cila BO tnrang b6 gido dvc va dao tao; 

- Quyet dinh s6 4786/QD-BGDDT ngay 30 than 12 nam 2020 ciia B6 tnrong B6 
Giao dpc va Dao tao ye viec cong 1)6 thu tuc hanh chinh mai ban hanh, linh vuc thi va tuyen 
sinh thu6c pham vi chirc nang quan lf dm BO Gido dkic va Dao tao; 

- Quyet dinh s6 1401/QD-UBND ngay 08/7/2021 dm UBND tinh ve viec ding b6 BO 
thu tvc hanh chinh &roc chuin hoa thu6c pham vi chirc nang quan 1 ,  dm SO Gido dyc va 
Dao tao Bic Giang; 

- Quyet dinh s6 1608/QD-UBND ngay 29/7/2021 cfm‘UBND tinh phe duyet quy trinh 
not b6 giai quyet thutkic hanh chinh thuOc tham quyen quyet dinh cila UBND tinh, Chil tich 
UBND tinh. 

- Quyet dinh s6 442/QD-SGDDT ngay 30/7/2021 dm SO GD&DT phe duyet quy trinh 
n6i b6 trong giai quyet thin tyc hanh chinh thuOc thArn quyen quyet dinh dm SO Giao dic va 
Dao tao. 

- ,Quyet dinh s6 3580/QD-SGDDT ngay 16/10/2017 ve viec ban hanh thOi hart bao 
quan ho sa, tai lieu hinh thanh trong hoat Ong oh ca quan Sec GD&DT; 

- Huang dIn thuc hien cac kS,  thi va xet tuytn hang nam ciia SO.  GD&DT. 
4. DiNH NGH1A/ VIET TAT 
- UBND : Uy ban nhan dan 

- TTHC : Thii tuc hanh chinh 

- QT : Quy trinh 

- ISO : He thong quail lY chat hrgng - TCVN ISO 9001:2015 
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- BPTN&TKQ: BO phan tiep nhan va tra ket qua 

- HS : H6 sa 
- CN&TC : Ca nhan va to chirc 
- CQHCNN : Ca quan hanh chinh nha nuoc 
5. NO DUNG QUY TRINH 

5.1 Ca sir phip 1157 

- Thong tu s6 11/2014/TT-BGDDT nsay 18 thing 4 nam 2014 ban hanh quy 
the tuyen sinh trung h9c ca sa va tuyen sinh trung h9c phO thong; 
- Thong tu so 18/2014/TT-BGDDT ngay 26 thing 05 nam 2014 bo sung vao 
diem a khoan 2 dieu 7 dm Quy the tuy8n sinh trung h9c ca so va tuyen sinh 
trung h9c phi') thOng ban hanh kern theo Thong tu so 11/2014/TT-BGDDT 
ngay 18 than 4 nam 2014 cna BO truang bt) gido duc va dao tao; 
- Thong tu so 05/2018/TT-BGDDT ngay 28 thing 02 nam 2018 sira dot, bo 
sung khoan 1 dieu 2, khoan 2 dieu 4, diem d khoan 1 va doan dau khoan 2 
dieu 7 dm quy the tuyen sinh trung 	ca sa va tuyen sinh trung h9c pho ,h9c 
thong ban hanh kern theo thong tu so 11/2014/TT-BGDDT ngay 18 thing 4 
nam 2014 dm BO truong bO giao duc va dao tao; 

5.2 Thanh phan hO so' Ban chinh Ban sao 

5.2.1 Dan ding 14 tuy6n sinh trung hac ph6 thong x 

5.2.2 Cac loaf giay chimg nhan uu lien, khuyen khich (neu 
có); 

x 

5.2.3 02 anh 3x4 chap trong vong 6 than tinh den ngay x 
nOp ho sa; 

5.3 SO hro'ng hO so' 

01 bO. 

5.4 Thai gian xir 1ST 

- ThiM hp nhan h6 sa dm nguati ding 4 tuyen sinh trung,  h9c phli thong la 07 
ngay ke to ngay thong bao Ice hoach tuyen sinh trung hoc pho thong ding khai tren 
phtrang tien thong,  tin dai chimg, teen trang thong tin dien dr hoc cong thong tin 
dien to va niem yet cong khai tai tru so. lam viec dm Si Giao duc va Dao tao, cac 
truing THPT ten dia ban tinh. ‘ 
- Chau' nhat la 60 ngay cac HOi dong tuyen sinh cila cac din vi niem yet ket qua 
trung tuyen cho thi sinh tai din vi. 
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5.5 Ncri tiep nhin vi tri ket qui 

Cac tnrong THPT, cac TT GDNN-GDTX, cac tnrimg PTDTNT, Cac tru6ng TC, 
CD tren co chi tieu tuyen sinh. 

5.6 LO phi 

Phi dich vu 

5.7 Quy trinh xii 157 cong vi0c 

QUY TR1NH MT LY CONG VItC 

TT Trinh til Trich nhiOn Thai 
gian 

Bieu mAu/Ket 
qui 

B1 
Thong bao chi tieu 
tuyen sinh 

Sor GD&DT; Cac don vi 
co chi tieu tuyen sinh 

0,5 
ngdy 

B2 Dang 14/ tuyensinh Ngtroi clang 14/ du tuyen 7 ngdy 

Phu luc 8, 12 
htrong clan cac lcS/ 

thi tuy&I, xet 
tuyen 

B3 
Thanh lap HOi dung 
tuyen sinh 

Sa GD&DT 
0,5 

ngdy 

B4 Lap dank sack du tuyen 
 a  C c don vi co chi tieu 

tuy& sinh 
7 ngdy 

B5 Danh SBD, chia phong KT&KDCLGD 7 ngdy 

B6 
Thanh lap HOi dOng thi 

, 
tuyen 

Sa GD&DT 
0,5 

ngdy 

B7 Coi thi HOi dOng coi thi 2 ngdy 

B8 ChAm thi HOi (long chain thi 10 
ngdy 

B9 Cong b6 di6m HOi Tong chain thi 
0,5 

ngdy 

B10 Phiic khao bdi thi HOi d6ng philc khao bai thi I ngdy 

B11 Cong b6 ke't qud trung S6 GD&DT 0,5 
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tuyen 

 

ngdy 

   

6. BIEU MAU 

Ky hieu Ten bieu mau Ghi chti 

Phu hic 08, 
12 

Dan dang 14 tuyen sinh 
htrang dan cac IcS: thi 

tuyen, xet tuyen 
hang nam 

Phu hic 16 Danh sach cong ho diem 
Phu hic 17 Danh sach trung tuyen 
Phu hic 18 Chimg nh4ri ket qua trung tuyen 

7. HO SO CAN LtrU 

TT Ho scr lull Don vi km Thai gian hru 
1 Thanh phan mkic 6 Phong KT&KDCLGD 2 nam 
2 Danh sach thi sinh trung tuyen Phong KT&KDCLGD \firth vi6n 

Sau theri gian ltru nhtr tren, cac be phan chuyen 116 so ve 1)0 phan km MI oh Sor va thkrc hien 
ltru frit theo quy dinh quy dinh dm Luat Lull tit. 
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