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1. IVILJC DICH 

Quy dinh trinh tu, not dung, trach nhiem cia cac don vi, ca nhan lien quan trong viec Lap 

va thgc hien Ice hoach dao tao, b6i &rang can b6, cong chirc, vien chirc cda Si GD&DT. 
2. PHAM VI 

Ap dung d6i vai hoat Ong dao tao, b6i duong cho tat ca can b6, cong chic, vien chirc 
(ke ca vien chirc hop d6ng theo Nghi dinh s6 68/2000/ND-CP) thu6c Soy GD&DT, ci6i vai 
cac khoa dao tao do Giam d6c So.  guy& dinh cir can b6, cong chirc, vien chirc tham du. 

3. TAI LIEU VIEN DAN 

- Tieu chan qu6c gia TCVN ISO 9001:2015; 

- Lust s6 52/2019/QH14 ngay 25/11/2019 sira d6i, b6 sung mot s6 dieu cua LuSt can 
b6, cong chirc va LuSt Vien chirc; 

- Nghi dinh 101/2017/ND-CP ngay 01/9/2017 ve dao tao, b6i throng can bo, cong chirc; 
- Thong tu s6 01/2018/TT-BNV ngay 08/01/2018 huong clan mot s6 dieu cua Nghi dinh s6 

101/2017/ND-CP ngay 01/9/2017 oh Chinh Phu ve dao tao, b6i clu&ng CB, CC, VC; 
- Nghi Binh s6 89/2021/ND-CP ngay 18/10/2021 sira d6i, b6 sung mot so dieu cua Nghi 

dinh s6 101/2017/ND-CP ngay 01/9/2017 oh Chinh phi; 
- Thong to s6 15/2012/TT-BNV ngay 25/12/2012 cita B6 N6i vg huong dan ve tuyen 

dung, ky hop d6ng lam viec va an bit chi phi dao tao b6i drOng  cl6i vai vien chirc; 
- Thong tu so 04/2015/TT-BNV ngay 25/12/2015 dm Bo N6i vu sira d6i, 17,6 sung 

Dieu 6 Thong tu s6 15/2012/TT-BNV dm Bo not vu huong clan ve tuyen dung, 1c3,  hop d6ng 
lam viec va den bit chi phi dao tao, b6i duong d6i voi vien chirc; 

- Thong tu s6 03/2019/TT-BNV ngay 14/5/2019 cita B6 tnrang B6 N6i vg sira doi, b6 
sung mot so quy dinh ve tuyen citing cong chic, vien chic, nang ngach cling chirc, thang 

hang chirc danh nghe nghiep vien chirc va thgc hien the d6 hop d6ng mot s6 loai cong viec 

trong ca quan hanh chinh nha =St, dcm vi sg nghiep cong lap. 

- Thong tu s6 36/2018/TT-BTC ngay 30 thang 03 nam 2018 cda 136 Tai chinh ve 1Sp 
dg toan, quail 13,, sir citing va guy& toan kinh phi danh cho cong tac dao tao b6i clueing can 
b6, cong chdc, vien chirc; 

- Quyet dinh 195/2015/QD-UBND ngay 12/5/2015 cia UBND tinh Bac Giang ve Quy 
dinh quail 13,  ding tic dao tao b6i duong can b6, cong chirc, vien chirc tinh Bic Giang; 

- Quyet dinh s6 148-QD/TU ngay 09/9/2016 dm Tinh fly BSc Giang quy dinh ve cong 
tac dao tao b6i duong can b6 lanh ciao, quart 13, tinh Bac Giang; 

- Quyet dinh so 3580/QD-SGDDT ngay 16/10/2017 ve viec ban hanh th&i han bao 
quart 116 sa, tai lieu hinh thanh trong hog d6ng cda ca quan Si GD&DT; 



sef GD&DT 
BAC GIANG 

QUY TRINH 
DAO T44.0, BOI DUNG CAN BQ CONG CHUG 

Ma hien: QT.TCCB - 10 

Ngay ban hanh: 21/6/2022 

- Quye't dinh so 593/2015/QD-UBND ngay 02/1 1/2015 cua UBND tinh Bac Giang ban 
hanh Quy dinh chfrc nang, nhiem vu, quyen han va co cAu to eh& dm Soy Gide, duc va Dao 
tao tinh Bac Giang; Quyet dinh so,14/2017/QD-UBND ngay 05/5/2017 cua Chfi tich UBND 
tinh Bac Giang ye viec sfra doi, bo sung bai be) mot so dieu cua Quy dinh chirc nang, nhiem 
vg, guyen han va co. cau to chirc cua mot so ca quan chuyen mon thuOc UBND tinh va 
Quyet dinh so 35/QD-UBND ngay 21/12/2019 cua Chu tich UBND tinh Bac Giang ve viec 
sira doi, be) sung mot so dieu cua Quy dinh chfrc nang, nhiem vu, quyen han, co cAu to chirc 
cua mot so co quan chuyen mon thuOc UBND tinh; 

4. DINH NGHIA/ VIET TAT 
- GD&DT: Gido duc va Dao tao 

- UBND: Oy ban Nhan dan 

- CB, CC, VC: Can bO, cong clk, vien chirc 
- TCCB: TO chirc can bO 

5. NO DUNG QUY TRiNH 
+ Ra soot ve trinh ct$ chuyen mon, ly ludn chinh tri, quan 1); nha 	cua CB, CC, 

VC: Hang nam Phong TCCB ra sok trinh dO chuyen mon, nghiep vu cua can bO, cong chirc, 

vien chfrc trong ca quan lam can cu de xay dung k6 hoach va dang ky nhu cau dao tao, bOi 
duang can bO, cong chirc, vien el-111.c voi co quan lien quan. 

+ 149 ket hoach dao tao, bai dtrang hang nam: Tren ca soy ra sok va dang lc)", nhu cAu 
dao tao, bOi du-Ong \Jai cac ca quan lien quan phong TCCB tong hop, lap ke hoach dao tao, 
boi duang hang nam trinh Gam dOc So.  phe duyet. 

+ Thtrc hien ke hoach dao tgo, bji thretng 

Can cu ke hoach duoc phe duyet va cac van ban thong bao cua cac ca quan lien quan 

phong TCCB lap danh sach cir can bO, cong chirc, vien chfrc tham du cac khod dao tao, bOi 
duping  theo ke hoach. 

+ Bcio cao ket qua ciao tgo: Cac ca nhan duoc cu di dao tao, sau khi hoan thanh 
chucmg trinh dao tao phai bao cao k6t qua voi don vi dang cong tac va Phong TCCB; cong 
thei nOp ban chirrig thgc van bang, chfmg chi (n6u co). 

+ Bao cao thvc hien ke hoach ciao tgo: Hang nam, phong TCCB bao cao k'et qua thuc 
hien k6 hoach dao tao, bOi duang vesi Giarn d'Oc 

TT Trinh tkr Trach nhiem Th?ri gian Bien mau/Ket qua 

B1 dem 
RA soat ve trinh dO chuyen 
mon, 1 ,  luan chinh tri, quail 1/ 
nha mrecc dm CBCC, VC de' 

Phong TCCB, 
vi có lien 

quan 

Thang 11,  
12 nam 
tnrac 
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NO),  ban hank 21/6/2022 

lam can dr. 

B2 Lap ke hoach dao tao, beii 
• (Luang hang nam. Phong TCCB 

Thang 2, 
3 hang 

nam 

B3 
Thtrc hien ke hoach dao tao, 
boi duang. Phong TCCB 

Tir thang 
3 den 

thang 11 
hang nam 

B4 

Bao cao ket qua ciao tao Ca nhan CB, 
CC, VC drat 

cir di BD 

Khi ca 
nhan ket 

thilc khoa 
b6i dtra'ng 

Van lAng, Chimg chi 

B5 Bao cao thtrc hien Ice hoach 
dao tao 

Phong TCCB Thang 12 
hang nam 

6. BIEU MAU 

Khong quy dinh 

7. HO S(Y CAN LU'U 

TT x  Ho so* ltru Chiu trach nhqm TitZri gian lull 

1.  Quyet dinh cir di dao tao hSn Van thu hm BO p
Vinh tit So viZn 

2.  Van bang, chirng chi cila ca nhan 
(Ltru 116 soy can b6) Phong TCCB Vinh vie'n 

3.  K6 hoach dao tao cid duat duyet han Van thu hm B6 p
Vinh tni S vigil 

4. Cac bao cao ket qua thtrc hien ke 
hoach dao tao 

B6 phSn Van thu luu 
trit Se( Vinh vin  

- H6 so. mix 1, 3, 4: Ltru tai b6 phSn Van thu Km trii cua So va thtrc hien km tit theo quy dinh 
quy dinh cua Lust Luu trir. 

- H6 sa nitic 2: Luu trong 116 so• can b6 tai phang TCCB theo quy dinh. 
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