
GIAO DVC VA DAO TIM) CONG HOA XA HQI CHIJ NGHIA VIVI' NAM 
- CONG DOAN GIAO DVC 	DO lap - Ty. do - Hanh phtic 

TiNH BAC GIANG 

SiS: 4 /HDLN/SGDDT-CDGD 	Bac Giang, ngay 27 thong 8 nam 2023 

HU'ONG DAN 
To chin Hoi nghl can 130, cong chtic, vien chtic; 

1101 nghi ngtrati lao thing dam hoc 2023-2024 

Can cir Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu ve viec 
thkrc hien dan cha trong hoat dOng cua co.  quan hanh chinh Nha nu& va dan vi sir 
nghiep cong lip; 

Can cu Nghi dinh s6 145/2020/ND-CP ngay 14/1 2/2020 am Chinh phu Quy 
dinh chi tit va htr6rng clan thi hanh mot s6 not dung ve dieu kien lao dOng va quan 
he lao Ong; 

Can dr Thong Pr so 11/2020/TT-BGDDT ngay 19/5/2020 cua B6 Gido dkic va 
Dao tao ve viec htrong dAn thkrc hien dan chu trong hoat Ong cua co. so giao dkic cong 
14; 

Can cu Quyet dinh s6 2457/QD-BGD&DT ngay 23/8/2023 cua B6 Giao dkic 
va Dao tao ve Ban hanh Ke hooch nhiem vu, giai phap trong tam nam h9c 2023 -
2024 dm nganh Gido dkic; 

Can cu nhiem vu nam h9c 2023-2024, SO Giao dktc va Dao tao, Cong doan 
Gido chic tinh htrang dAn cac ca quan quan ly gido dkic, dun vi tn.r6ng hoc (sau day 
goi Chung la co quan, dan vi) to chirc H6i nghl can b6, cong chirc, vien chirc 
(CBCCVC); H6i nghi ngtrai lao dOng nam h9c 2023-2024 cu the nhtr sau: 

I. 1VILJC DiCH - YEU CAU 
1. Muc dich 
Nham phat huy qu)4n lam chit, tap h9p sire manh tap th' va nang lkrc sang tao 

cua m8i can b6, cong chirc, vien chirc, ng-tr6i lao dOng va cac to chirc doan the trong 
co quan, don vi nham thkrc hien tot nhiem vu nam h9c 2023-2024; xay dung co 
quan, don vi trong sach \Tang manh, dat chuan van h6a. 

Nham cong khai cac hoat d'6ng theo not dung "Ba cong khai" tai Thong to s6 
36/2017/TT-BGDDT ngay 28/12/2017 cua B6 Gido due va Dao tao; th6ng nhAt xay 
dung, b'9' sung not quy, quy ch6, quy dinh not 1)(5 va cong cam ket de thkrc hien hieu 
qua nhiem vu chinh tri dm co quan, don vi. 

Phat dOng trong can b6, cong chirc, vien chirc, ngtrexi lao dOng tiep tkic dAy manh 
viec thkrc hien cac phong trio thi dua, cac cu6c van Ong do Dang, Nha mac, nganh 
Giao dktc va dia phtrang phat gong. Tren ca s6. danh gia ket qua thkrc hien cac phong 
trao thi dua yeu ntrot, cac cu6c van dOng , rut  ra bai 1.16c kinh nghiem va cac bin 
phap thkrc hien hieu qua, g6p phan nang cao chat ltrang gido dkic. 

2. Yeu tau 
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H6i nghi duqc to chirc cong khai, dan chu, thi6t thuc, hi6u qua, bao dam cac 

quy dinh tai Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015, Nghi dinh so 
145/2020/ND-CP ngay 14/12/2020 dm Chinh phu, Thong to 01/2016/TT-BNV cua 
BO NOi vu va cac van ban c6 lien quan. 

Thu truing don vi phi h9p vai Ban Chap hanh Cong (loan to chirc h6i nghi 
dam bao dung muc dich, yeu c'au, nOi dung d6 ra. 

H6i nghi phai th6 hi6n &roc St chi nguy6n vong va th6ng nhAt cac hoat d6ng se 
tri6n khai trong nam hoc tai toan th6 can b6, cong chdc, vien chirc va ngtrai lao 
d6ng i don vi; lam can dr de dinh gia cac tap th6, ca nhan trong vi6c thuc hi6n 
nhi6m vu nam h9c. 

100% car quan, don vi to chirc h6i nghi theo quy dinh. 
II. NGUYEN TAC, THdI GIAN, HINH THUG, THANH PHAN DAI 

BIEU THAM DV, CHU TRI TO CHUG HOI NGHI 
1. Nguyen tic 
Cac co quan quart 1St gido chic, co si gido due deu phai to chirc H6i nghi de 

can b6, cong chirc, vier' chirc, ngtrii lao d6ng true tip tham gia dong gop y  kin v6 
quan 1St va xay dung co quan, don vi trong sach, viing manh, dat chuan van Ma. 

H6i nghi duoc to chirc dan chit, khach quan, thiet thuc, bao dam cac not dung 
theo quy dinh. 

H6i nghi &roc to chirc hop le khi c6 it nhat 2/3 cong chirc, vien chirc, ngtrii 
lao d'6ng dm co quan, don vi hoac it nhAt 2/3 dai bi6u &roc tri6u tap co mat du H6i 
nghi. Nghi quy6t, guy& dinh cua h6i nghi duqc th6ng qua khi c6 ten 50% so ngtrii 
du HOi nghi tan thanh va n6i dung khong trai voi quy dinh cua phap luat. 

2. Thiyi gian to chin: Xong tnric ngdy 30/9/2023 (n6u don vi nao to chirc 
h6i nghi sau ngay 30/9/2023 bao cao 1S7 do v6 Si GDDT va Thuing true Cong doan 
Giao due tinh). 

3. Hinh thin: H6i nghi toan th6 can b6, cong chirc, vien chirc, nguii lao Ong 
tai don vi. 

Cac don vi truc thuc Si bao cao lich to chirc h6i nghi ve Thuang trirc Cong 
doan Gido duc tinh tnric khi to chirc 146i nghi tnric 03 ngay d6 theo doi va chi dao. 

4. Thanh phAn dai bieu: Lanh dao don vi, chu tich H6i d6ng quart tri (truing 
ngoai ding lap), ban chap hanh cong doan, can b6, cong chirc, vien chirc, ngtrii lao 
d6ng Bang cong tic va lam vi6c tai co quan, don vi. 

5. Chti tri to chirc HOi nghi 
5.1. Thu truing co quan, don vi to chirc. 
5.2. C6ng doan ph6i hop to chuc H6i nghi. 
III. CONG TAC CHUAN 13I HOI NGHI 
1. Hop tra bi, chuAn bi cac not dung HIN nghi 
1.1. Thu truing co quan, don vi tri6u tap h9p trig bi d6 th6ng nhAt chit twang, 

thong qua k6 hoach, muc tieu, n6i dung H6i nghi; du kin thai gian to chirc H6i 
nghi. Thanh phAn du h9p goITI: Bi thu chi/ding b6, lanh dao don vi, chti tich cong 
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doan, bi thu Doan thanh nien, tnrang cac phong, to tnrang chuyen mon. 

1.2. Thu tn.rang co quan, don vi chuan 
- Du thao bao cao kiem diem viec thuc hien nghi quyet, chu trtrang, chinh sach 

cua Dang, phap luat cua Nha nu&c c6 lien quan den chirc nang, nhiem vu cua co quan, 
dam 	kiem diem viec thuc hien nghi quyet Hai nghi CBCCVC;,  kiem diem trach 
nhiem 	ngtr6i dimg dau ca quan, dan vi trong viec thuc hien ke hoach nhiem vu 
nam hoc 2022-2023. 

- Du thao Quy the chi tieu not ba cua dan vi. 
- To chirc lay 9 kien cua CBCCVC va ngtr6i lao clang. Nai dung lay 9 kien: 

Viec xay dung va giao chi tieu ke hoach, giai phap thuc hien nhiem vu nam,  hoc cua 
co quan, don vi; the do Krung, thuang, phitc 	xa hai; cong tac de bat, bo nhiem, 
dao tao, viec quan 19 mua sam tai san,... nam hoc 2023-2024. 

1.3. Cong doan chuan bi cac not dung sau: 
- Du thao Bac, cao tang kat thi dua nam hoc 2022-2023. 
- Bao cao tang hop 9 kien, kien nghi cua CBCCVC, ngu6i lao clang: Chit tich 

cong doan co sa tang hop 9 kien, kien nghi cua CBCCVC, nguari lao dang giri thii 
twang ca quan, dan vi de bao cao, giai trinh tai Hai nghi. Nhing y kien, kien nghi 
cua CBCCVC, ngu6i lao clang vtrat qua tham quyen tra 16i, giai quyet, cac dan vi tiep 
thu, bao cao So Gido chic va Dao tao; Tong thai, phoi hap vai co quan c6 tham quyen 
de trao d61, lam ro va tra 16i, giai quyet dirt diem dam bao quyen, Igi ich hop phap 
chinh dang cua CBCCVC va nguoi lao 

- Cac nai dung se xet khen thuang va du kien giao chi tieu thi dua nam hoc 
2023-2024. 

- Bao cao hoat Clang oh Ban Thanh tra nhan dan. 
- Du kien nhan sr bAu hoac bau ba sung thanh vien Ban Thanh tra nhan dan 

theo quy dinh (neu co). 
- Phat Ong thi dua nam hoc 2023-2024. 

, 1.4. Ngoai cac van ban, bao cao neu tren, thutruang ca quan, don vi thong 
nhat vai cong doan, quyet dinh cac not dung cong khai tai hai nghi va nhirng not 
dung lay 9 kien CBCCVC tai Hai nghi theo quy dinh tai Thong to so 11/2020/TT-
BGDDT, ngay 19/5/2020 dm Bo GD-DT Huang dan thkrc hien dan chu trong hoat 
dang cua ca sa gido dpc cong lap, cu the: 

- Nhitng not dung cong khai: Quy dinh tai Muc 2-Dieu 9. 
- Nhang not dung CBCCVC tham gia y kien: Quy dinh tai Muc 3 - Dieu I 1. 
2. TO chirc 'Ay y kien cua can 1m) chti chtst, hoar' thin cac dkr than bao cao 

va trqu tap Hoi nghi 
2.1. Thu tnrang co quan, don vi lay 9 kien can ba chtl chat ve thai gian to 

chirc Hai nghi va du thao cac van ban, bao cao trinh tai Hai nghi. Thanh phan lay Y 
kien: Bi thu, ph6 Bi thu chi/dang ba, lanh dao co quan, don vi, ban chap hanh cong 
doan, bi thu Doan thanh nien, chit tich Hai Cuu chitin binh (neu c6), tnrang ban 
Thanh tra nhan dan, truang cac phong, khoa, to tnrang chuyen mon. 
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, 2.2. Thu truang ca quan, don vi ph6i hgp 	cong loan tong hap, tip thu 

kien va hoan chinh du thao cac van ban, bao cao. 
, 	2.3. Thu tnrang co quan, don chit tri, phoi hap vai chit tich cong Joan sung 

cap thong nhat va quyet dinh ngay to chirc, trieu tap H6i nghi; xay dung chuang 
trinh va to chirc Hoi nghi CBCCVC theo not dung da th6ng nhAt. 

IV. NQI DUNG, CHUONG TR1NH TO CHITC Hol NGH1 
1. Ca quan 	Giao duc va Dan tan, cac don vi sty nghib cong lap 
1.1. Bao cao kiem diem cac n6i dung sau 
- Kiem diem viec thgc hien nghi quyet, chit tn.rcmg, chinh sach cua Dang, phap 

luat cua Nha nuac c6 lien quan den chirc nang, nhiem vu cita co quan, don vi; 
- Kiem diem viec thgc hien nghi guy& H6i nghi CBCCVC nam h9c 2022-

2023: Viec thgc hien cac chi tieu, ke hoach de ra tai Hai nghi CBCCVC nam hgc 
2022-2023; ke hoach giao chi tieu thi dua va giai phap thirc hien nhiem vu nam hgc 
2023-2024; viec tuyen dung, b6i duang, dieu Ong, 1)6 nhiem, Juan chuyen, mien 
nhiem; hap d6ng lam viec, thay d61 chirc danh nghe nghiep, thay doi vi tri viec lam, 
chAm dirt hap dong lam viec cua vien chirc, nguai lao d6ng; giai quyet chE da nang 
bac Luang, nang ngach, danh gia, xep loci CCVC; khen thuang, ky luat, thoi viec, 
nghi huu d(Si vai CBCCVC va nguai lao Ong. 

- Mem diem trach nhiem cua nguoi dimg dAu co quan, don vi trong viec thgc 
hien Ice hoach cong tac nam hoc 2022-2023. 

- Bao cao cong khai tinh hinh tai chinh nam hgc 2022-2023 (bao g6m cac 
ngu6n kinh phi do ngan sach Nha ntrac cap va cac ngu6n tai chinh khac); guy& toan 
tai chinh dm co quan, don vi; viec quan 1Y, mua sam tai san, trang thiet bi cita co 
quan, don vi; ket qua thanh tra, kiem tra tai chinh (neu co). 

1.2. Thao luan. 
1.3. Bao cao tong hap y kien cita CBCCVC va nguai lao dOng. 
1.4. Thu truang co quan, don vi giai dap nhang thac mac, kien nghi cua 

CBCCVC va nguai lao Ong. Viec giai dap thic mac, kiEn nghi ctia CBCCVC phai 
re; rang, cong khai, dung quy dinh; khong de tinh trang sau H6i nghi van con Y kien, 
thic mac giai dap chua tit& dang. 

1.5. Bao cao ket qua hoat Ong cita Ban Thanh tra nhan dan nam hgc 2022-
2023; phtrong huong nhiem vu cong tac nam hoc 2023-2024. 

1.6. BAu mai hoac kien,toan Ban Thanh tra nhan dan (nett c6). 
1.7. Thong qua,Quy the chi tieu not be cita co quan, don vi. 
1.8. Bao cao ket qua ding tac thi dua nam h9c 2022-2023 va clang ky thi dua 

nam hoc 2023-2024; khen thuang ca nhan, tap the cita co quan, don vi c6 thanh tich 
xuAt sic trong nam hgc 2022-2023. 

1.9. 'That CI6ng thi dua nam hoc 2023-2024 va ky ket giao trac thi dua Oita thu 
truang ca quan, don vi vai ban chAp hanh cong doan cong cap. 

2. Cac don vi sty nghi0 ngoai cong lip: 
- T6 chirc H6i nghi nguai Lao d6ng. 
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- N6i dung, quy trInh to chirc H6i nghi ngtroi lao d6ng theo quy Binh tai Nghi 

dinh s6 145/2020/ND-CP ngay 14/12/2020 cita Chinh phti Quy dinh chi ti6t va 
htromg clan thi hanh mot s6 n6i dung v'e dieu kin lao d6ng va quan he lao d6ng; 
Huang clan so 1360/HD-TLD ngay 28/8/2019 ctla T6ng Lien doan Lao d6ng Viet 
Nam twang dan C6ng doan tham gia xay dung va thtrc hien quy the dan chit a ca sa 
tai nai lam vi'e'c, Thong to s6 36/2017/TT-BGDDT, ngay 28/12/2017 cua B6 Giao 
duc va Dao tao v" vi'e'c ban hanh Quy the thtrc hien cong khai d6i vai ca so gido due 
va dao tao thu6c he thOng giao duc quoc dan. 

V. CHE DO BAO CAO 
Cac ca quan, don vi giri ho sa 116i nghi ve So Giao duc va Dao tao (qua he 

th6ng quan 19 van ban va dieu hanh tac nghi'0) va Thtramg trvc Cong doan Giao duc 
tinh qua dia chi Email: congdoan@bacgiang.edu.vn  truck ngay 10/10/2023, cu the:,  

1. Phang Ciao due va ,Dao tao cac huy?n, thanh pito: Bao cao k6t qua to 
chirc H6i nghi cac tnr6ng mam non, tieu hoc, THCS tren clia ban. 

H6 sa bao cao g6m: 
- Bao cao tong hap Ic'e't qua to chirc H6i nghi cua cac dan vi nye thu6c. 
- Bao cao tong hop 9 kin dm can b6, nha giao va ngt.r6i lao &Ong. 
- T6ng hap dang k9 thi dua chuyen mon nam hoc 2023-2024. 
2. Co' 	So' quan Sva cac dun vi trirc thuOc So' Giao duc va Dao tao 
H6 sa bao cao 
- Bao cao ki6'm di6m thtrc hi"0 Nghi quy6t H6i nghi CBCCV nam hoc 2022-

2023; nhi'm vv nam hoc 2023-2024. 

- Bao cao tong hop 9 ki6n dm can b6, nha giao va ngu0i lao Ong. 

- Bao cao hoat d'Ong Ban Thanh tra nhan dan. 

- Bien ban to chirc Hoi nghi. 

- Nghi guy& H6i nghi. 

- Bien ban bAu Ban Thanh tra nhan dan (n&I co). 

- Bien ban k9 giao uOc thi dua gift lanh dao va ban chAp hanh cong doan (d6i 
vai dan vi cong lap), Thee trOc lao d6ng tap the (d6i vai dan vi ngoai cong lAp). 

- Dang thi dua chuyen mon; dang k9 thi dua C6ng doan. 
VI. TO CHirC THIIC HItN 
1. St5' Giao duc va Dao tao, Cong (loan Giao duc tinh 
PhOi hop htrong dAn va chi dao cac don vi to chirc H6i nghi can b6, cong 

chirc, vien chirc, H6i nghi ngtrai lao d6ng nam hoc 2023-2024. , 
Tong hop bao cao, kin 	cac dan vi, danh gia ket qua chirc H6i nghi bao 

cao lanh ciao Soy GDDT va lanh ciao Cong doan Giao duc tinh. 
2. Phong Ciao dye va Dao tao cac huy0, thanh phi; 
Phoi hop vai Lien doan Lao d6ng huye'n, thanh pho htrang clAn va chi ciao cac 

ca so.  giao duc trtrc tiep quan 19 to chirc H6i nghi can b6, cong chirc, vien chirc hoac 
116i nghi ngtr6i lao d6ng nam hoc 2023-2024. 

Tong hap, bao cao k& qua to chirc H6i nghi ctia cac ca sa giao duc trvc tiep 
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quail ly ve Sa Giao duc va Dao tao theo quy dinh. 

3. Cac don vi trvc thutk Sii• Giao dyc va Dao tao 
Thu tnrang cac don vi trkrc thuOc Sa Gido chic va Dao tao phi hop vai chu tich 

ding doan co,  sa xay dung ke hoach, chuan bi not dung va to chirc I-10i nghi can bO. 
cong chirc, vien chirc hoac Hqi nghi ngtr6i lao dOng nam hoc 2023-2024 dung quy 
Binh, hieu qua. 

1-1Oi nghi can bO, cong chat, vier' chfrc; FlOi,nghi ngtrai lao dOng la hoat dOng 
c6 nghia quan trong trong viec thkrc hien quy che dan 	co so., phat huy quyen 
lam cht dm scan bO, cong chirc, vien chirc va ngtrai lao dOng trong toan nganh Gido 
duc, gop phan xay dung co quan, don vi trong sach, yang manh. So Giao duc va 
Dao tao, Cong doan Giao duc tinh de nghi thu tru&ng, ban chap hanh Cong doan cac 
don vi quan tam, phi hop chi dao va to chirc thkrc hien./. 

nh fin: 

- Lanh dao So! GDDT; 

- Throng truc CDGD tinh; 
- Trtrang cac phong thu6c SO; 

- Ph6ng GDDT cac huy6n, thinh ph6; 
- Thu truemg, chu tjch CDCS trvc thu6c; 
- Ltru: VT VP, CDGD tinh. 
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