
BO GIAO DUC VA DAO TAO LONG HOA XA HOI CHU NGHIA VIET NAM 

DOc lap - Tkr do - Hunh ph& 

SO: /2022/TT-BGDDT 	 Ha Noi, ngay thong nom 2022 

DV THAO 2 
Ngdy 20.12.2021 

THONG YU' 
Hiro'ng dan,ve vi tri viec lam, co' 	vien chirc theo chti.c danh nghe nghiep va 

dinh lam so luvng nguiri lam viec trong cac co' so' glair) duc phO thong cong 14p 

Can al' Luat Vien ehicc ngay 15 thong 11 nom 2010 va Luat sira cloi, bo sung 

mot so dieu cfia Luat Can bei, cong chirc va Luat Vien chic ngay 25 thong 11 nom 

2019; 

Can cu Luat Giao due nom 2019; 

Can cfi. Nghi clinh so 69/2017/NDCP ngay 25 thang,5 nom 2017 cfia Chinh 

phis quy clinh chirc Wang, nhiem vy, quyen hgn ca cau to chi:iv cfia Bo Giao duc 

va Dao tgo; 

Can cfi. Nghl clinh so 106/2020/ND-CP ngay 10 timing 9 nom 2020 cfia Chinh 

phi( quy dinh ye vi tri viec lam trong don vi sy• nghiep cong lap; 

Can cir Nght clinh 120/2020/ND-CP ngay 7 thong 10 nom 2020 cfia Chinh 

phis quy clinh ye thanh lap, to chirc lgi, gicii the don vi syr nghiep cong lap; 

Sau khi có j5kie'n thong nhjt cfia Bo Noi vy tai COng van so /BNV-TCBC 
ngay thong ?lam 2021; 

Theo ct.e nghi cfia Cyc trwang Cye Nha gicio va Ccin bo quanl)5gicio duc; 

Bo tracing Be) Giao dye va Dao tgo ban,hanh Thong tu• huOng dan ve vi tri 

viec lam, ca cau vien chfi-c theo chic danh nghes nghiep va dinh mire so luting ngtreei 

lam viec trong cac ca gicio dye pho thong cong lap . 

Chtrung 

NHING QUY DINH CHUNG 

Dieu 1. Phum vi dieu chinh va doi timing AI) dung 

1. Thong to nay huerng clan ve vi tri viec lam, bao gOrn cac vi tri viec lam lanh 

ciao, quan ly va vi tri viec lam chat danh nghe nghiep vien chirc chuyen nganh giao 

duc va ciao too (sau day g9i Id giao vien); ca cau vien chdc theo chirc danh nghe 

nghiep va dinh mite so luting ngueri lam viec trong cac co sO giao duc phO thong 

cong lap. 
2. Thong to nay tip dung dOi vai cac ca so• giao duc phO thong cong 14p bao 

a) Trueng tieu h9c; trung pho thong dan tOc ban fru cap tieu h9c (g9i chung 
la truOng tieu hoc); 

b) Tr&mg trung hoc ca so; truong phO thong clan tclic ban trii cap trung hoc co. 
so. (g9i trung la truang THCS); 
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c) Tnthrig ph6 thong dan tOc not tr.& huyen; truerng trung hoc ph6 thong; 

trueng trung h9c plies) thong chuyen; trirong ph6 thong dan t6c n6i tru tinh (g9i chung 

la truemg THPT); 

d) Trung ph6 thong co nhieu cap h9c; tnremg, 16p danh cho ngueri khuyet 

tat; 

3. Cac co so giaodvc ph6 thong ngoai cong lap do the can cir vao cac quy 

dinh tai Thong to nay de ap diking thgc hien. 

Dieu 2. Nguyen tAc xac dinh vi tri viec lam va dinh mtk so hying ngtroi 

lam viec trong cac co' ser giao du:: pho thong 

1. Nguyen Vac xac dinh vi tri viec lam va s6 luting ngued lam viec trong cac 

ca so gido dvc phO thong ding lap thgc hien theo quy dinh tai Dieu 3 Nghi dinh so 

106/2020/ND-CP ngay 10 thang 9 nam 2020 dm Chinh phU ve vi tri viec lam va so 

luting nguoi lam viec trong don vi so nghiep cong lap. 

2. Viec xac dinh vi tri viec lam va dinh mirc s6 luting ngued lam viec trong 

cac ca sa gido dye pho thong ding 14p phai bao dam: 

a) Du dinh mdc s6,  luting ngued lam viec theo quy dinh tai Thong to nay de 

lam cong tac giang day tat ca cac mon h9c va cac hoat d6ng giao dvc de trien khai 

thgc hien Chuang trinh gido dvc.phO thong do B6 Gido dvc va Dao tao ban hanh 

cling nhu cac cong viec ho tro, phvc vu cua nha triremg; 

b) Nhang vi tri viec lam khong có du kh6i luting cong viec de thgc hien theo 

tiled gian quy dinh cua mot ngueri lam viec thi 1)6 tri thgc hien nhiem vv kiem nhiem; 

c) D6i ved tru6ng ph6,thong có nhieu cap h9c, so luting nguoi lam viec IA tong 

so ngued lam viec tong cap h9c dirge xac dinh theo dinh mitt &roc quy dinh tai 

Chuang II, III, IV oh ThOng to nay. D6i \Tad so luting ngued lam viec tai vi tri viec 

lam lanh dao, quan ly, vi tri viec lam ho tro giang day, vi tri viec lam chuyen mon 

dung chung va vi tri viec lam 116 tro phvc vu thgc hien theo quy dinh doi \Ted cap h9c 

cao nhat. 

Dieu 3. Quy dinh ye chia Vung de tinh dinh mtk gido vien 

a) Wing 1: Cac xa khu vgc I, II, III thu6c viing dan t6c va mien nui theo quy 

dinh hien hanh; cac xa d'ac biet kho khan viing bai ngang yen Hen va hai dao; cac xa 

d'ac biet kho khan, xa Nen giod, xa an toan khu vao dien dau to cila Chuang trinh 

135 theo quy dinh cila Thu Wong Chinh 

b) Vimg 2: Cac xa cfia thi xa, cac xa cua thanh ph6 tivc thu6c tinh, cac xa, thi 

tran thu6c thi xa, huyen ngoai thanh cua thanh pho trixc thu6c Trung uang (trot cac 

xa thu6c yang 1); cac dia phirang khong thu'6c viing 1, yang 3. 

c) Wing 3: Cac quan not thanh va thanh ph6 cua thanh ph6 trgc thu6c Trung 

uang, cac phuong cua thi xa, than' pho truc thuOc tinh. 

Dieu 4. Co• cAu vien chtk theo chirc danh nghe nghi?p trong cac co• so- gido 
duc phO thong cong 14p 

1. Ca cAu vien chirc theo chirc danh nghe nghilep 

Ca cAu vier' chirc theo chtk danh nghe nghip trong cac ca sa gido dvc ph6 

thong cong lap la tST le dm so luting vien chirc theo tong chic danh nghe nghiep irng 

voi vi tri viec lam trong dan vi sg.nghiep cong 
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2. Can cu• de xac dinh co• cau vien chtirc theo chtic danh nghe nghip 

a) Danh muc vi tri vies lam; 

b) Mirc dO phdc tap cila cong vi& cua vi tri vilec lam; 

c) Tieu chuan, chirc danh nghe nghip vien chdc tuong dng v6i vi tri viec lam. 

3. Co.  cau vien chtic theo chtic danh nghe nghip trong cac co• so• giao duc 

pho thOng cong 14p 

a) Cac ca s6 giao dttc ph6 thong c6 trach nhiem ra soat, de xuAt ve ca cau vien 

chirc theo chirc danh nghe nghip trong de an vi tri viec lam, trinh cap c6 tham quyen 

phe du)*, bao dam ca cau vien chirc theo chirc danh nghe nghip hgp 13%. Trong do, 

so luting ngueri lam vi"& tai cac vi tri v* lam chirc danh nghe nghip chuyen nganh 

va chirc danh nghe nghip chuyen mon dung chung chiem ti le toi thieu 65% tong 

so lugng nguari lam v* cilia don vi sir nghiep cong 

b) Uy ban nhan dan cac tinh/thanh ph6 trgc thuOc Trung thong can cir ditu 

k*,thtrc to 	phuong va cac quy dinh 	phap luat de xac dinh va phe du3* 

ca cau chdc danh nghe nghip vien chirc phit hop vOi chirc Wang, nhim vu, mo hinh 

to chirc cua co,  s6 giao dvc; huong dan cac ca so giao dvc pho thong xay dung 10 

trinh hoan thin co cau vien chirc theo chirc danh nghe nghip cla dugc phe duy4 

CHTIONG II 

DANH MUC VI MI VItC LAM, DINH MU'C SO LUVNG 

NGU'OI LAM VItC TRONG TR1U'ONG TIEU HOC 

Dieu 5. Danh muc vi tri viec lam 

1. Vi tri vi?c lam lanh ciao, quail liST: 03 vi tri 

a) Chu tich HOi dOng tnrong; 

b) H*1 true:mg; 

c) Ph6 hieu tru6ng. 

2. Vi tri vice lam chic danh nghe nghib chuyen nganh (Om 04 vi tri): 

a) Vien chirc lam cong tac giang day: 

- Giao vien tie'u h9c hang I; 
- Giao vien tie'u hoc hang II; 

- Giao vien tie'u h9c hang III. 
b) Vien chirc gido vu; 

c) Vien chirc 118 trg giao dvc ngueli khuy6t tat; 

d) Vien chirc to van hgc sink. 

3. Danh muc vi tri viec lam chuyen mon dung chung va hO try piny vu 

Danh muc cac vi tri viec lam chuyen mon dung chung va ho tro phuc vu trong 

truong tieu h9c thuOc danh muc do Do NOi IT ban hanh, bao gOm cac vi tri viec lam: 

a) Chuyen mon dUng chung 

- Thu vin; 
- COng ngN thong tin; 

- Ke toan; 



Nh6m truing 

Throng tieu hoc thuOc Wing 1 

Truing tieu h9c thuOc \Tung 2 

Dinh mire giao vien 

1,2 gido vien/25 hoc sinh 

1,2 gido vien/30 hoc sinh; 

Truing tieu hoc thuOc \Tung 3 1,2 gido vien/35 hoc sinh. 
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- Y te; 

- Thu quy; 

- Van thu; 

b) HO trg, phuc vu 

- Quail ly hoc sinh (giam thi); 

- Bao ve; 

- Nau an; 

- Ve sinh. 

Dieu 6. Dinh tam so luvng ngtreei lam viec 

1. Dinh mtic chti tich hOi ding truiYng, hieu truZ•ng, phi hieu trtrO•ng 

a) Chu tich hoi dOng truing: Moi truing c6 01 chit tich hOi dOng truing. Chu 

tich hOi &Ong truing do 01 thanh vien HOi gong truing la can 1)0 quanlihoac gido 

vien kiem nhiem. 

b) Hieu truing: M6i truing dugc bá tri 01 hieu truing. 

c) Pho hieu truing: SO lugng phi hieu truing thuc hien theo quy dinh ve so 

lugng cap phi tai Nghi dinh so 120/2020/ND-CP ngdy 07 thang 10 nam 2020 cUa 

Chinh phu quy dinh ve thanh lip, to chirc lai, giai the don vi su nghiep cong lap. 

2. Dinh !the giao vien tieu hoc 

a) DOi vii truing tieu h9c day 02 buOi/n 	: 

NhOm truing Dinh mire gido vien 

Truing tieu hoc thuOc yang 1 1,5 gido vien/25 h9c sinh 

Truing tieu h9c thuOc vUng 2 1,5 gido vien/30 h9c sinh; 

Trueyng tieu h9c thuOc vUng 3 1,5 gido vien/35 h9c sinh. 

b) DOi vii truing tieu hoc day 01 buOi/ngay: 

c) So hoc sinh con du sau khi,da tinh du dinh mire gido vien theo quy dinh tai 

cac khoan a,bpieu nay dugc tinh bO sung nhu,sau:12 h9c sinh doi vii \ding 1 hoac 
15 hoc sinh doi vii \Tung 2 hoac 17 h9c sinh doi vii viing 3 thi dugc bo tri them 01 
gido vien. 

3. Dinh mire vien chtic giao vu 
a) Truing danh cho ngubi khuyet tat cap tieu hoc dugc b6 tri toi da 02 ngueli. 

b) Cac truing con lai dugcbO tri 01 ngtrOi trong trtrong hop co du Bien eh& 
truing hap khong co du bien che mi bo tri kiem nhiem hoac hop gong lao &Ong. 
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4. Dinh mac vien chtk tir ,.7an hoc sinh 

a) Cac truing tieu h9c dugC bo tri 01 ngueri trong truong h9p c6 du bien che. 

b) Truing hgp khong c6 du bien che thi bO tri kiem nhiem ho4c hgp dOng lao 

dOng. 

5. Dinh mire vien chtic ht; try gido due nguiri khuyk tat 

, a) DOi 	truong danh cho ngueri khuyet tat cap tieu h9c: Cir 15 h9c sinh 

khuyet tat thi dugc 1)6 tri tai da 01 ngtxeri. 

b) DOi voi cac truong phO thong cdp,tieu h9c c6 h9c sinh khuyet tat h9c hda 

nhap: Can dr vao lugng h9c sinh khuyet tat hoc hoa nhap theo timg nam h9c, 

truong c6 duoi 20 h9c sinh khuyet tat thi c6 the bO tri tai da 01 ngueri; truong c6 tir 

20 h9c sinh khuyet tat ter len thi c6 the bo tri tai da 02 nguai. 

c) Truing h9p khOng c6 du bien che de 'DO tri nguiri lam viec thi bo tri kiem 

nhiem hoac hgp (long lao dOng. 

Dieu 7. Vi* xac dinh dinh- mIrc so ltryng nguiri lam viec trong truCeng tieu 
hoc 

a) SO lugng gido vien trong truong lieu hoc bao gam gido vien dugc tuyen 

dung vien chirc (sau day g9i tat la bien che) va gido vien hop ciong lao d9ng. Cac dia 

phuang bo tri, sap xep so lugng gido vien tieu h9c bao dam theo dinh mire quy dinh 

de thtrc hien Chuang trinh giao dyc lieu h9c. 

b) Cac truong tieu h9c can cir vao chuang trinh gido duc, quy mO lop, quy mo 

h9c sinh va tinh hinh thtrc to cue don vi, xay dtrng de an vi tri viec lam, xac dinh so 

lugng ngueri lam viec theo timg nam h9c de de xuat cap c6 tham quyen bo tri theo 

hinh thdc tuyen dung vier' chirc hoac kiem nhiem nham bao dam chat lugng gido 

dtic cua nha truong. 

c) DOi vori vUng 1, truong hop so lugng h9c sinh qua it khong du de bo tri dinh 

mire gido vien dam bao co cdu b9 mon, UBND tinh quyet dinh viec bo tri du so 

lugng gido vien can thiet de thirc hien chuang trinh gido dpc pho thong cap tieu hoc. 

Bien che de bo sung trong truong hgp neu tren dugc lay tir nguon Wen che tiet kiem 

dia. \Tung 2, viing 3 (neu co) hoac ,dia phuang chu dOng nguon kink phi chi tra cho 

so gido vien thira (neu co) so vai dinh mitt quy dinh. 

d) DOi veri nhang, truerng lieu hoc c6 hoc sinh cao horn quy dinh tai da ve 

so h9c sinh/lop theo Dieu le truong h9c thi Uy ban,nhan dan tinh/thanh pho quyet 

dinh dinh mac giao vien/h9c sinh phn hop nhung toi,thieu phai bao dam quy dinh 

ye dinh mac gido vien theo tST 1,5 giao vien/lop doi veri truong tieu hoc day 02 

buoi/ngay, tST le 1,2 gido vien/lop doi vii truong tieu hoc day 01 butii/ngay. 

d) Ngoai dinh mire quy dinh ten, moi truong tieu h9c, truong pile thong dan 

t9c ban till cap tieu h9c va truong danh cho,ngueri khuyet tat cap tieu h9c dugc bo 

tri 01 gido vier' lam Tong php trach D9i Thieu nien Tien phong HO Chi Minh. 

CHMING III 

DANH MUC VI TRY VICC LAM, DINH MfrC SO LUNG 

NGU'OI LAM VItC TRONG TRU'ONG TRUNG HOC CO SO 

Dieu 8. Danh muc vi tri viec lam 
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1. Vi tri viec lam lanh d4o, quan 13'7: 03 vi tri 

a) Chu tich hoi de)ng truemg; 
b) Hieu truong; 
c) Pito hieu truong. 

2. Vi tri viec lam chtic danh nghe nghiep chuyen nganh: 05 vi tri 

a) Vien chirc lam cong tac giang day 

- Gido vien trung h9c co so hang I; 

- Gido vien trung hoc co so-hang II; 

- Gido vien trung h9c co sa hang HI. 
b) Vien chic gido vv.; 
c) Vien chirc thiet bi, thi nghiem; 

d) Vien chic ho trg gido dvc nguen lchuyet tat; 

d) Vien chirc to van h9c sinh. 

3. Danh muc vi tri viec lam chuyen mon dung chung va ho try phyc vu 

Danh mvc cac vi tri viec lam chuyen mon dung chung va hO trg phvc vu trong 

trueng trung h9c ca seY thue3c danh mvc do BO NOi vv ban hanh, bao gom cac vi tri 
viec lam: 

a) Chuyen mon dung chung 

- Thu vien; 
- Cong nghe thong tin; 
- Ke toan; 
- Y t6; 
- Thu quy; 
- Van thu. 
b) Ho trg, phvc vu 
- Quan 1ST hoc sinh (giam thi); 
- Bao ve; 
- Nau an; 
- Ve sinh. 

Dieu 9. Dinh mire so ltrceng ngtreei lam viec 

1. Dinh mirc chit tich hOi gong trtkeng, hieu trtro•ng, pho hieu trtrovg 

a) Chia tich hOi 
Bong 

truing: MOi truong dugc be) tri 01 chit tich h(5i demg 
truong. Chu tich 	&Ong truerng do 01 thanh vien Hoi &Ong trithng la can 130 quan 
1ST hoac giao vien kiem nhiem. 

b) Hieu truemg: MOi truong duce 136 tri 01 hieu truong. 

c) Pho hieu truOng: Se) lugng pho hieu truong thirc hien theo quy dinh ve so 

'wing cap pho tai Nghi dinh se) 120/2020/ND-CP ngdy 07 thang 10 nam 2020 oda 

Chinh phis quy dinh ve thanh lap, to chirc lai, giai the don vi str nghiep cong lap. 
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2. Dinh mtic giao vien trung hoc co' so.  
a) Trueng trung hgc co sa thuOc vUng 1 &roc bo tri 1,9 giao vien/35 h9c sinh. 

b) Truang trung h9c co so' thuOc viing 2 dugc bo tri 1,9 gido vien/40 hoc sinh. 

c) Twang trung hoc co so•thuOc vimg 3 &roc bo tri 1,9 giao vien/45 hoc sinh. 

d) Truing pha thong dan tic not frit huyen, trueng pha thong dan tic ban till 

cap trung h9c co so va truing danh cho ngueri khuyet tat cap trung hoc co so dtrgc 

bo tri 2,20 giao vien/35 hoc sinh. 

d) Sau khi bo tri dinh mUc giao vien theo quy dinh tai cac khoan a,b,c,d DiL 

nay, neu con du so luting hoc sinh thi cir 17 hoc sinh dOi veYi vung 1, 20 hgc sinh doi 

vii \Tung 2, 22 hoc sinh doi vii vang 3 dugc bo tri them 01 giao vien. 

, 	3. Dinh mitt vien chirc thiet bi, thi nghiem: 	truing trung h9c co dugc 
'Do tri 01 ngtrOi. 

4. Dinh mix vien chirc giao vu 

, a) Truang pito thong dan tic not trn huyen va truing danh cho ngtrai khuyet 

tat cap trung hgc co so.  dugc bo tri tai da 02 nguati. 

b) Cac truOng con lai dugc bO tri 01 ngued trong truing hgp co du bien che, 

truing hgp 'thong c6 du bien ch6 thi bo tri kiem nhiem hoac hgp ding lao dOng. 

5. Dinh mirc vien chirc to van hoc sinh 

a) Mai truing trung hoc co so dugc bo tri 01 ngtthi trong twang hop c6 du 

bien che. 

b) Truerng hop kitting c6 dU bien che thi bo tri kiem nhiem hoac hop clang lao 

ding. 

6. Dinh mire vien chirc ha trg giao dvc ngtreei khuyet tat 

a) Doi yeti true:mg danh cho ngtthi khuyet tat cap trung hoc ca 	cu 15 hoc 
sinh khuyet tat thi dugc bet'  tri COI da 01 ngtred. 

b) Doi vOi cac truOng pha thong cap trung hoc co s& co hoc sinh khuyet tat 

hoc hoe nhap: can cu vao luting h9c sinh khuyet tat hoc hoa nhap theo tirng nam 

h9c, truing co &rod 20 hoc sinh khuyet fat thi c6 the be) tri tai da 01 ngueyi; truOng 

co tit. 20 hoc sinh khuyet tat treY len thi c6 the bo tri tai da 02 ngueyi. 

c) TnrZyng hop khong c6 du bien che de bo tri ngtrOi lam viec thi bo tri kiem 

nhiem hoac hgp ding lao long. 

Dieu 10. Vic xac dinh 	intic so luvng nguiYi lam viec trong trithng 
trung hoc co. so.  

, a) So luting giao vien trong truenag trung hoc co se bao gam giao vien dugc 

tuyen dung vier' chOc (sau day ggi tat IA bien che) va giao vien hop ding lao Ong. 

Cac dia phuang bo tri, sap xep so luting giao vien tieu hoc bao dam theo dinh mire 

quy dinh de thkrc hien Chuang trinh gido chic trung hoc co so.. 

b) Cac truong trung hgc co so can cd vao chuong trinh giao duc, quy mo lop, 

quy mO hgc sinh va tinh hinh thkrc to oh don vi, xay clng de an vi tri viec lam, xac 

dinh so luting nguai lam viec theo tirng nam hoc de de xuat cap co thAm quyen 1)6 
tri theo hinh tit& tuyen dung vien chirc hoac kiem nhiem nham bao dam chat luting 
gido dgc cua nha truOng. 
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c) Doi Wei vimg 1, truang hqp s8 lugng h9c sinh qua it khong dU de 13'8 tri dinh 

mire giao vien darn bao ca,cau 	mon, UBND tinh quyet dinh,v* bo tri 	so 
lugng giao vien can thiet,de that 	chtrang trinh giao dpc pho,thong cap trung 

hoc co. so. Bien the de bo sung trong truang h9p neu tren dugc lay tir nguon Bien 

the tiet kiesm cua vUng 2, vUng 3 (neu co) hoc dia phuang chit Ong nguon kinh phi 

chi tra cho so giao vien thira (neu co) so vai dinh mirc quy dinh. 

d) DM vai nhang truang trung hoc co.  so. co s6 h9c sinh cao horn quy dinh tai 

da ve so hoc sinh/l&p theo Dieu le truang h9c thi Uy ban nhan dan tinh/thanh pho 

quyet Binh dinh mirc giao vien/h9c sinh phn hgp nhung tai thieu phai bao darn quy 

dinh ye dinh mirc giao vien theo 'CS/ le 1,9 giao vien/lop. 

d) Ngoai dinh mire quy dinh tren, rn8i truang trung h9c co.  se', truang ph6 
thong dan tOc ban till cap trung h9c co,s45; truang ph thong dan tOc not tru huyn 

va truang danh cho ngueii khuyet tat cap trung h9c co soy dugc bo tri 01 giao vien 

lam TOng phv trach DOi ThiL nien Tien phong Ho Chi Minh. 

CHVONG IV 

DANH MUC VI TRI VIEC LAM, DINH MeC SO LUVNG 

NGIAII LAM VItC TRONG TRU'ONG TRUNG HOC PHO THONG 

Dieu 11. Danh muc vi tri viec lam 

1. Vi tri viec lam lanh cl4o, quail lY*: 03 vi tri 

a) Chu tich 1-1Oi d'ong truang; 

b) Hieu truang; 
c) Pho hien truang. 

2. Vi tri viec lam chile danh nghe nghib chuyen nganh: 05 vi tri 

a) Vier' chirc lam cong tac giang day 

- Giao vien trung h9c pile; thong hang I; 
- Giao vien trung h9c ph•t't thong hang II; 

- Giao vien trung h9c phO thong hang III. 

b) Vien chirc gido vu; 

c) Vien chirc thik bi, thi netirn; 

d) Vien chirc ho trg giao chic ngtthi khuye't tat; 

d) Vien chirc to van truang h9c. 

3. Danh muc vi tri viec lam chuyen mon dung chung va hO trcr phut vu 

Danh muc cac vi tri viec lam chuyen mon dimg chung va ho tro phut vu trong 

truang trung h9c co so thuOc danh mix do BO NOi vu ban hanh, bao gam cac vi tri 
viec 

a) Chuyen mon dung chung 

- Thu vin; 

- Cong nghe thong tin; 
- K6 toan; 
- Y t6; 
- Thu quy; 
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- Van thu; 

b) Ho trg, phtic vu 

- Quan ly hoc sinh (giam thi); 

- Bao ye; 
- Nau an; 
- N/e sinh. 

Dieu 12. Dinh miic 4') luvng nguiri lam vi?c 

1. Dinh mirc chu tich hi)i ding truimg, hieu tru'i'ng, phi hied truiivg 

a) Chu tich h9i 
ding 

truing: 	truing dugc bo tri 01 cha tich 119i cling 

 Chu tich h9i &rig tnxemg do 01 thanh vien H9i &Ong truing la can 139 quan 

ly hoac giao vien kiem nhiem. 

b) Hieu truing: Moi truing dugc bo tri 01 hieu truing. 

c) Pho hieu truing: SO luting phi hieu truing thuc hien theo quy dinh ye s6 

lugng cap phi trong don vi su nghiep cong lap tai Nghi dinh so 120/2020/ND-CP 

ngay 7/10/2020 dm Chinh phil ye quy dinh ye thanh lap, to chirc lai, giai the don vi 

su nghiep cong 

2. Dinh mfrc giao vien trtig h9c OW) thong 

a) Truing trung h9c phi thong thu9c yang 1 dugc bo tri 2,25 giao vien/35 hoc 

sinh; 

b) Truing trung h9c phi thong thu9c yang 2 dugc bo tri 2,25 giao vien/40 

hoc sinh; 

c) Truing trung h9c phi thong thu9c yang 3 duce bo tri 2,25 giao vien/45 h9c 

sinh. 

d) Trueing phi thong dan tic not tra tinh be; tri 2,40 giao vien/45 h9c sinh. 

d) Truing trung hoc phi thong chuyen: 

- D6i vii lop chuyen: bo tri.dinh mac 3,10 giao vien/35 h9c sinh. 

- D9i vii lop khong chuyen (neu co) thi bo tri dinh mat gido vien nfur cac 

truing trung h9c phi thOng dugc quy dinh tai khoan a, khoan b hoac khoan c Dieu 

nay. 

e) Sau khi bo tri dinh mire giao vien theo quy dinh tai cac khoan a,b,c,d,d 

Dieu nay thi dr 17 h9c sinh doi vii yang 1, 20 h9c sinh doi vii yang 2, 22 h9c sinh 

doi vii yang 3 dugc bo tri them 01 giao vien. 

3. Dinh mdc vien chirc thiet bi, thi nghiem: Moi truing trung h9c phi th8ng 

dugc bo tri 01 ngueyi. 

4. Dinh mac vien chirc gide vu 

a) Truing phi thong dan tic not tra tinh ya truing trung h9c phi thong chuyen 

dugc bo tri toi da 02 nguoi. 

b) Cac truing con lai dugc b8 tri 01 nguai trong truing hgp c6 du bien che, 

truing hop khong c6 da bien che thi bo tri kiem nhi'em hoac hgp &Ong lao cling. 

5. Dinh mire vien chirc to van h9c sinh 
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a) Mai truang trung h9c pha thong dugc be) tri 01 ngueri trong trixorng hgp c6 
du Bien che. 

b) Truang hgp khOng c6 du bien che thi cac truang trung hoc pha thong bo tri 
kiem nhiem hoac hop &mg lao clang. 

6. Dinh mire vien chirc ha trg gido duc nguai khuyet tat 

a) Doi vai truang danh cho ngueri khuyet tat cap trung h9c co so.: Cu 15 h9c 
sinh khuyet tat thi dugc 136 tri tai da 01 ngueri. 

b) Doi vbi cac truong pha thong cap trung hoc co soy c6 hoc sinh khuyet tat 
h9c hem nhap: can vao so luting h9c sinh khuyet tat hoc hoa nhap theo timg nam 
h9c, trung c6 duai 20 hoc sinh khuyet tat thi c6 the bo tri tai da 01 nguai; truang 
co tir 20 h9c sinh khuyet fat tra len thi c6 the bo tri tai da 02 ngueri. 

c) Truang hop khong c6 dU bien che de bo tri ngueri lam viec thi bo tri kiem 
nhiem hoac hcip clang lao clang. 

Dieu 13. Vic xic dinh dinh mire so ltnyng nguivi lam viec trong truirng 
trung hoc phO thong 

a) SO lugng gido vien trong truang trung h9c pha thong bao gam gido vien 
dugc tuyen dung vien chirc (sau day g9i tat la bien che) va gido vien hgp clang lao 

Cac dia phuang bo,tri, sap xep so lacing gido vien trung h9c co ser bao dam 
theo dinh muc quy dinh de thuc hien Chuang trinh gido duc trung h9c pho thong. 

b) Cac truang trung h9c pha thong can dr vao chucmg trinh gido duc, quy mo 
lop, quy mo h9c sinh va tinh hinh thgc to cua don vi, xay dung,de an vi tri viec lam, 
xac dinh lugng ngueri lam viec theo timg nam h9c de de xuat cap c6 than' quyen 
bo tri theo hinh thirc tuyen dung vien chirc hoac kiem nhiem nham bao dam chat 
lugng gido due cua nha truarng. 

c) Tay vao truing hop cu the, Chu tich UBND tinh quyet dinh cac twang 
vimg 1 dugc ap dung dinh muc 6 viing 2 (hoac cac truang a vUng 1 dugc ap dung 
dinh muc or yang 2, cac truang a vUng 2 dugc tip dung dinh mire a viing 3) va ngugc 
14i. 

d) Doi vori nhcrng truerng trung hoc pho thong c6 so h9c sinh cao han quy dinh 
tai da ve so h9c sinh/l6p theo Dieu le trueing h9c thi Uy ban nhan dan tinh/thanh pha 
quyet dinh dinh muc gido vien/h9c sinh phi hgp nhung tai thieu phai bao dam quy 
dinh ye dinh muc gido vien theo tST le 2,25 gido vien/lOp. 

d) Doi v6i nhimg dia ban khong bo tri dugc so lacing h9c sinh/lop theo dinh 
muc quy dinh thi UBND cap tinh quyet dinh so lugng hoc sinh/lop sao cho c6 du so 
lucing gido vien can thiet de thuc hien Chuang trinh gido duc pho thong cap trung 
hoc phO thong va chi clang nguon kinh phi chi tra cho so gido vien thira (neu co) so 
\Teri dinh muc tinh tai diem a, diem b, diem c khoan nay. 

CHIJONG V 
DINH MIYC VI TRi VItC LAM CHUYEN MON DUNG CHUNG, 

HO TRH PHUC VV, VItC QUY DOI CAC NHItM V1J 
KIEM NHIVM, HOP BONG LAO BONG 

Dieu 14. Dinh mire vi tri viec lam chuyen mon dung chung 
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1. Thu vien, cong nghe thong tin 

a) Truing tieu h9c, truing trung h9c ca so, truing trung hoc pho thong c6 tir 

2816p trey len dugc be; tri 02 nguoi; Truang tieu h9c, truing trung h9c ca so, truang 

trung h9c pho thong c6 tir 27 lop tra xuong dugc bey tri 01 nguoi. 

b) Truing clanh cho nguoi khuyet tat cap trung hoc ca sa dugc 136' tri 01 nguoi; 

c) Truing ph6' thong dan tOc not tru tinh dugc b'6 tri 03 nguoi; truing trung 

h9c ph6' thong chuyen dugc bey tri 06 nguoi. 

2. Van thu; ke toan; y to va thu quy 

a) Truang tieu h9c c6 tir,28 lop trey len dugc 13,6 tri 03 nguoi; Truing lieu h9c 

c6 tir 27 lap trey xuongdugc bey tri 02 nguoi; truang danh cho nguoi khuyet tat cap 

tieu hoc dugc bey tri 04 nguoi. 

b) Truang trung h9c ca sa, trung h9c 0'16' thong dugc bey tri 03 nguoi; 

c) Trueyng pho thong dan tOc not tru huyen, truing pho thong dan tOc not tru 

tinh, truing trung h9c h9c ph"O thOng chuyen va truing clanh cho nguoi khuyet tat 

cap trung hgc ca sa dugc be) tri 04 nguoi. 

d) Cac truing ph6,thong cap trung hgc ca sa, trung h9c phO' thong c6 tir 40 

lop trey len va truing pho thong dan tOc not tru tinh coquy mo ten 400 h9c sinh , 
dugc tri them 01 nguoi. 

Dieu 15. Vi tri viec lam viec ho try, phuc vu 

1. Cac truang dugc bey tri lao d(ing hgp dang d6i vii cac vi tri viec lam h'6 try, 
phpc 

2. Can cir vao tinh chdt, kh6i lugng cong viec va dieu kien thuc te, cac truing 

xac dinh so lugng lao dOng hgp &Ong doi vii timg vi tri, trinh ca quan c6 tham quyen 

phe duyet va to chirc thuc hien. Viec ky ket hgp (long thuc hien theo quy dinh hien 
hanh cua phap luat. 

Dieu 16. Quy choi cac nhiem vu kiem nhiem 

Ngoai,nhang vi tri viec lam do giao vier' kiem nhiem dal dugc huang dinh 

mirc giam tiet day quy dinh tai cac van ban hien hanh cua BO Giao duc va Dao too, 

cac nhiem Nip kiem nhiem sau day dugc huang dinh mirc giam tiet day nhu sau: 

a) Giao vien kiem nhiem lkn cong tic gido vu: Truing c6 tir 28 lap tra len 

dugc giam 08 Wet tren tuan; tir 27.14 trey xuong dugc sir dung 04 tiet tren tuan. 

b) Giao vien kiem nhiem lam cong tic to van truang h9c: Truing ph'6 thong 

c6 tir 28 lop tra len dugc giam 06 tiet tren tuan; tit 27 lap tra xuong dugc giam 04 
-Wet tren tuan. 

c) Giao vien kiem nhiem lam php trach diem truing: D6i vai nhfing true/rig 

co diem truing le c6 tilt 3 lap tra len dugc bey tri 01 gido vien tai cht; kiem nhiem 

lam phu trach diem truang va dugc giam 03 tiet tren tuan. 

Dieu 17. Hcfp thing giao vien 
,1. Ca se( giao duc ph'6 thong to boo dam mot phdn chi thuiyng xuyen dugc ky 

hgp &rig lao dOng d6i \Tad cac vi tri viec lam la giao vien trong tong so lugng nguoi 

lam viec huang luang tir nguon thu su nghiep dugc ca quan co tham quyen giao; 
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gong th6i, don vi phai tang mac trich lap vao quy phfic lgi du de giai guy& the do, 

chinh sa.ch cho so h9p dong lao dOng nay khi cham dirt hgp &rig lao dOng. 

2. Co,sa gido due phi that-1g U.! bao dam mot phAn chi thuerng xuyen va co so. 

gido due phO thong do ngan sach nha nu& bao dam chi thuOng xuyen dugc ky hgp 

dong lao &Ong (dLthi 12 thang) doi vai cac vi tri viec lam la gido vien trong pham vi 

so lugng bien the vien chirc &the cap c6 tham quyen giao va theo dinh mirc quy 

dinh ctla BO Gido due va Dao tao de kip thoi thay cho so gido vier' nghi thai san va 

nghi huu theo the de),(chtra kip tuyen dung thay the) va de bo tri gido vien day buoi 

thin 02 trong ngay,(doi \Teri nhang co giao duc day 02 buoi/ngay). Hang nam, co 

quan c6 tham quyen,tuyen dung 	phai to chirc tuyen dung de thay the cho 

so gido vien con thieu, bao dam du so lacing ngued lam viec dugc co quan c6 tham 

quyen giao. 

3. Co seY gido due pho thong khong de keo dai h9p clang lao clung lam chuyen 

mon qua 12 thang dui veri vi tri viec lam la gido vien. 

Chtrung VI 

TO CHfrC THVC HICN 

Dieu 18. Hi0 hie thi hanh 

1. Thong tu nay c6 hieu lac thi hanh ke tir ngdy thang nam 2021. 

2. Thong to nay thay the Tang tu so 16/2017/TT-BGDDT ngdy 12 thang 7 

nam 2017 dm BO Gido duc va Dao tao htthng dan dank mac khung vi tri viec lam 

va dinh mirc so luting ngtreri lam viec trong cac co so gido duc pho thong ding lap. 

Trueyng hop cac van ban dan chieu trong Thong tu nay thay dui thi thi,rc hien theo 

cac van ban dugc thay the. 

Dieu 19. Trach nhiem thi hanh 

1. Trach nh*n dm BO tru*ng, thu trtrti•ng co' quan ngang BO, co• quan 
thui)c Chinh phti 

• 
Quyet dinh phe duyet, diet' chinh vi tri viec lam, dinh mirc so luting ngtroi 

lam viec cila cac co sey gido,duc tpho thong cong 	thuOc pham vi quan theo 
htrang dan dm co quan c6 tham quyen. 

2. Trach nh*n ctia ctia Uy ban nhan dan tinh, thanh phO trtyc thui)c 
trung urceng 

a) Sap xep lai he thang trtrang, lop phi" hgp; guy& dinh so luting hoc sinh/lop 

theo tirng cap hoc theo dieu kien cua dia phuong. 

b) Chi dao xay dung de an vi tri viec lam; bo tri canbO quarib",  co so• gido duc, 
gido vien, nhan vien theo dinh mirc quy dinh. 

c) Can dr htthng dan dm Thong tu nay va cac quy dinh dia phap luat c6 lien 

quan, hang nam, Uy ban nhan dan tinh, thanh pho tri,rc thuac Trung trang chi dao 

viec xac dinh so luting ngithi lam viec theo vi tri viec lam trong cac co sa gido due 
plies) thong cong 

d) Trinh Hoi clang nhan dan ding cap phe duyet tong so lacing ngtrai lam viec 

trong cac co so giao due pho thong cong lap theo quy dinh cua phap luat va to chirc 

thkrc hien sau khi dugc phe duyet. 
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lap 

viec. 

- Quyet dinh phe duyet vi tri viec lam va co cau vien chirc theo chirc danh 

nghe nghiep c1:3.a don vi; guy& dish so luting ngtroi lam viec cua don vi, bao dam 

'thong dugc thap hart dinh mirc so luting nguai lam viec trong cac don vi sir nghip 

cong lqp do 138; quart lY nganh, linh vpc ban hanh; bao dam viec lam, thu nhap on 

dinh doi vai so luting ngtrei lam viec dm don vi, khOng lam tang kinh phi chi dau 

to dOi vai don vi sir nghiep cong lap to bao dam chi thuang xuyen. 

b) NgtrOi dirng dau co soy gido dpc cong lap to bao dam mot phAn chi thuerng 

xuyen va don vi six nghiep dog lap do ngan sach nha nu& bao dam chi thuang 

xuyen 

- Chi dao xay dung de an vi tri viec lam; trinh cap có thdm quyen quyet dinh 

vi tri viec lam va co.  cau vien chirc theo chirc danh nghe nghiep cua don vi. 

c) Chi dao lap ke hoach so luting ngueri lam viec, ke hoach dieu chinh so luting 

ng,trai 	viec hang nam‘  &la don vi theo quy dinh tai Nghi dinh nay, trinh cap c6 

tham quyen xem xet, quyet dinh. 

d) Thong ke, tong hop vi tri viec lam, co cau vien chuc theo chirc danh nghe 

nghiep va so luting nguoi lam viec &la don vi, bao cao co quan cap tren quan lY trpc 

tiep. 

5. Trong qua trinh thpc hien, nett co van de 

mac, cac tinh, thanh ph6 truc thuOc Trung trong 
va Dao too de xem xet, giai 

No'i nIzOn: 
- Van phOng Trung trong Dang (de b/c); 
- Van pheng Chinh phi (de b/c); 
- Van phong Quoc hOi (de b/c); 
- Uy ban VI-IGD TNTNND ctia QH (d6 b/c); 
- HOi dOng QuOc gia Gido due 	b/c); 
- Ban Tuyen gido Trung trcmg (de b/c); 

- Cac BO, CQ ngang BO, CQ tin* Chinh pH; 
- Cling bao; 
- Cuc Kiem tra van ban QPPL,  (BO Ttr phap); 
- UBND cac tinh/thanh phO; 
- SO giao chic vi dao too, so nOi vu cac tinh/TP; 
- Website Chinh On; 
- Website BO GDDT; 
- Lou: VT, Vu PC, Cpc NGCBQLGD. 

phat sinh hoac c6 kh,o khan, wrong 
phan anh kip theyi ye BO Gido dpc 

KT. BO  TRUbNG 
THU' TRUbNG 

Phm Ng9c Thtrerng 

3. Trach nh*n ciia sO. Giao thy va Dao tao 

a) Huang d'an cac c is phtrang, co so giao dpc thpc hien vi tri viec lam theo 

quy dinh tai Thong to nay. 

b) Tiep nhan ho so, to chirc thdm dinh se) luong nguai lam viec dai vai co so 

gido dpc pho thong cong lap, tong hop so luting ngtrai lam viec trong cac co sa gide 

dpc cong lap to bao dam mot phan chi thuang xuyen va don vi sir nghiep cong lap 

do ngan sach nha nu& bao dam chi thuong xuyen thuOc pham vi quan lY trinh ngtrai 

dung dau co quan c6 tham quyen phe duyet. 

4. Trach nhi?m cua ngtroi thing cau cac co' ser giao due ph6 thong cong 

, a) Ngt.dri dung ddu co giao dpc cong 	to bao dam chi thireing xuyen va 

chi dau to va don vi su nghiep cong ldp to bao dam chi thuang xuyen 

- Chi dao xay dung de an vi tri viec lam va lap ke hooch se) luting nguai lam 
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