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NOI DUNG THU TUC HANH CHIiNH
Thii tuc: Cép ban sao vin bing, chirng chi tir s6 goc
1. Trinh ty thuc hi¢n

- Nguoi dé nghi cip ban sao van bang, chimg chi ndp truc tiép hodc giri qua
duong buu dién 01 (mot) bd hod so cho co quan c6 thim quyén cap ban sao vin
bang, chimg chi tir s6 gdc.

- Ngay trong ngay tiép nhan yéu ciu cap ban sao hoic trong ngay la‘lm Viéc
tiép theo, néu tlep nhén yéu cau sau 03 (ba) glo chiéu, co quan c6 tham quyén cap
ban sao van bang chung chi tir s6 gbc pha1 cap ban sao cho ngudi co yéu cau.
Trong trudng hop yéu cau cap ban sao tir s6 gdc duoc giri qua buu dién thi thoi
han dugc x4c dinh tir thoi diém co quan tiép nhan yéu cau cip ban sao nhan di hd
so hop 18 theo diu buu dién dén.

- Béi véi truong hop cung mét lic yéu cau cip ban sao tir nhiéu s6 goc, yéu
cau s6 luong nhidu ban sao, ndi dung vin bang, chimg chi phirc tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu cau cip ban sao khong thé dap tng duoc thoi
han quy dinh tai Piém b Khoan 2 Diéu 31 Thong tu 21/2019/TT-BGDDT thi thoi
han cdp ban sao dugc kéo dai thém khong qua 02 (hai) ngay lam viéc hodc dai
hon theo thoa thuan bang van ban véi ngudi yéu cau cap ban sao.

- Co quan c6 tham quyén cdp ban sao van bang, ching chi cin ctr s6 gdc
cAp vin bang, chimg chi dé cip ban sao cho ngudi yéu cau; ndi dung ban sao phai
ghi theo dung ndi dung da ghi trong s6 gbc. Trudng hop khong con luu trit duge
s6 gbc hodc trong s gbe khong co thong tin vé ndi dung yéu cau cap ban sao hoic
khoéng cép ban sao cho ngudi yéu cau thi co quan tiép nhan yéu cu cp ban sao
c6 trach nhiém tra 161 bang vin ban cho ngudi yéu cau va néu rd 1y do ngay trong
ngay tiép nhan yéu cau cap ban sao hodc trong ngay lam viéc tiép theo, néu tiép
nhén yéu ciu sau 03 (ba) gid chiéu.

2. Cach thirc thye hién

Qua buu dién hodc Trung tim Phuc vu hanh chinh cong tinh Bic Giang.

Dia chi: Tru s Lién co quan, Quang truong 3/2, thanh phd Bic Giang, tinh
Bic Giang; sb dién thoai tong dai: 0204.3818.818; Pién thoai tryc tiép tiép nhan
ho so linh vue Gido duc va Dao tao: 0204.3662.006.

3. Thanh phan, s6 lwgng ho so

a) Thanh phan hé so:

- Pon dé nghi cp ban sao vin bang, chimg chi, trong d6 cung cap cac thong
tin vé& vin bang, chimg chi di dugc cap;

2



MAU

- Ban chinh hoac ban sao c6 ching thuc gidy chirng minh nhan dan hoac
can cudc cong dan hodc hd chi€u con gia tri st dung dé nguoi ti€p nhan hd so
kiém tra;

- Trudng hop nguoi yéu cau cip ban sao van bang, chimg chi tir so goc 1a
ngudi dai dién theo phap luat, ngudi dai dién theo Uy quyén ciia ngudi duge cap
ban chinh van bé“mg, ching chi; Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi
thira ké khac cta nguoi dugc cép ban chinh vin bang, ching chi trong trudng hop
ngudi d6 da chét thi phai xuat trinh gidy Gy quyén (ddi véi nguoi dugce uy quyén)
hodc gidy to chimg minh quan hé véi ngudi duge cdp ban chinh van bang, ching
chi.

- Truong hop ngudi yéu cau cip ban sao van bang, chimg chi tir s6 gdc giri
yéu cau qua buu dién thi phai giri kém theo ban sao c6 chimg thuc gidy td theo
quy dinh va 01 (mot) phong bi dan tem ghi 16 ho tén, dia chi nguodi nhan cho co
quan c6 thAm quyén cap ban sao van bang, chimg chi tir s6 gdc.

b) S6 lwong hé so: 01 (bo).

4. Thoi han giai quyét

- Ngay trong ngay co quan, co s gido duc tiép nhan yéu cau hodc trong
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gio chiéu.

Trong truong hop yéu ciu cap ban sao tir s6 gbe dugc giri qua buu dién thi
thot han dugce thyc hién ngay sau khi co quan, co s& gido duc nhan du h so hop
1¢ theo dau buu dién dén;

- DBéi v6i truong hop cung mot lic yéu cau cp ban sao tir nhiéu sb gbc, yéu
cau sb luong nhidu ban sao, ndi dung vin bang, chimg chi phirc tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu cau cip ban sao khong thé dap tng duoc thoi
han quy dinh néu trén thi thoi han cp ban sao dugc kéo dai thém khong qua 02
(hai) ngay lam viéc hodc dai hon theo thoa thuan bang vin ban véi ngudi yéu cau
cap ban sao.

5. P6i twong thue hién thii tuc hanh chinh: Cé nhan.

- Nguoi duge cp ban chinh vin bang, chimg chi;

- Nguoi dai dién theo phap luat, nguoi dai dién theo tuy quyén cua nguoi
duoc cap ban chinh van bang, chimg chi;

- Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thira ké khéc cua nguoi
dugc cap ban chinh vin bang, ching chi trong truong hop nguoi d6 da chét.

6. Co quan thue hién tha tuc hanh chinh: S¢ Gido duc va Pao tao.
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7. Két qua thye hién thi tuc hanh chinh: Ban sao vin bang, ching chi.

8. Lé phi (néu c6): Khong.

9. Tén miu don, mau to khai (néu cé): Khong.

10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.

11. Can cwr phap ly cia tha tuc hanh chinh

Théng tu s6 21/2019/TT-BGDPT ngay 29 thang 11 nim 2019 cta Bo
trudng B Gido duc va Pao tao ban hanh Quy ché quan 1y bang t6t nghiép trung
hoc co sd, bang tot nghiép trung hoc phd thong, bang tét nghiép trung cap su

pham, bang tot nghiép cao dang su pham, vin bang gido duc dai hoc va ching chi
ctia hé théng gido duc qubc dan.
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BO HO SO MAU

1- Pon d& nghi cip ban sao van bang, chimg chi, trong d6 cung cip cac
thong tin vé vin bang, ching chi di duoc cip;

2- Ban chinh hodc ban sao c6 ching thuc gidy chimg minh nhan dan hoic
can cudc céng dan hodc ho chiéu con gia tri str dung dé nguoi tiép nhan ho so
kiém tra.

* Luu y:

- Truong hop nguwoi yéu cau cdp ban sao van bang, chieng chi tir s6 goc la
ngueoi dai dién theo phdp ludt, ngwoi dai dién theo 1y quyén ciia nguoi dwoc cdp
ban chinh van bcing, chung chi; Cha, me, con; vo, chéng; anh, chi, em ruot; nguoi
thira ké khdc cia ngwoi dwoc cdp ban chinh van bang, chirng chi trong truong
hop nguoi dé da chét thi phdi xudt trinh gidy 1ty quyén (36i véi nguoi dwoe iy
quyén) hodc gidy to chirng minh quan hé véi nguoi dwge cdp ban chinh van bang,
chitng chi.

- Trueong hop nguwoi yéu cau cdp ban sao van bang, chiing chi tir s6 goc giri
yéu cau qua buwu dién thi phai giri kém theo ban sao cé chitng thiee gidy to theo
quy dinh va 01 (mot) phong bi dan tem ghi ro ho tén, dia chi nguoi nhan cho co
quan cé tham quyén cdp ban sao vin bang, chimg chi tir sé goc.



1. PON DE NGHI CAP BAN SAO VAN BANG, CHUNG CHI, TRONG BO
CUNG CAP CAC THONG TIN VE VAN BANG, CHUNG CHIi DA BUQC CAP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
Cap lai ban sao bang tot nghiép THPT tir s0 goc

Kinh giti: 6 Gido duc va Pado tao tinh Bdc Giang.

Cin ctr quy dinh hién hanh tai Thong tu s6 21/2019/TT-BGDBT ngay
29/11/2019 cua Bo trudng B Gido duc va Pao tao ban hanh Quy ché quan 1y
bang tot nghiép trung hoc co so, bang t6t nghiép trung hoc phd théng, bang tot
nghiép trung cip su pham, bang tot nghiép cao dang su pham, vin bang gido duc
dai hoc va chimg chi cta hé thong gido duc qudc dan, t6i dé nghi Bo phan tiép
nhén va tra két qua ctia S& Gido duc va Pao tao cip lai cho t6i ban sao bang tbt
nghiép THPT véi cac thong tin cu thé nhu sau:

1. Ho va tén: /Ghi day dii bang chit in hoa]

2. Ngay thang nam sinh: ...... [eviiiid e

3. Noi sinh: [ghi ré tir s6 nha/to/thén/phé, phieong/xd, huyén/thi xa/TP,
tinh/TP].

4. Gi6i tinh: /Nam/Nir] 5. Dan tdc: [ghi ro tén dan toc theo chirng minh
thw nhan ddn va thong tin trong hé so hoc ba THPT hodc twong duong]

6. Hoc sinh truong: [ghi day di tén truong, trung tam da hoc 16p 12
THPT]

7. Khoa thi: [ghi 6 ngay/ thang/ nam du thi tot nghiép, néu khéng nhé ré,
chi can ghi ndam tot nghiép ...J../....]

8. Tén Hoi dong thi: /ghi ré tén Hoi dong thi - Trwong THPT hodc Trung
tam]

Dé nghi S& Gido duc va Pao tao cap lai cho t0i /ghi s6 (bang sé va mo
ngodc don bang chit- VD: 03 (khéng ba)) bdn sao dé nghi cdp] ban sao.

Tran trong cam on!

Bdc Giang, ngay .... thang ... ndm .........
Nguwoi dé nghj
(Ky, ghi ro ho tén)



2. BAN CHINH HOAC BAN SAO CO CHUNG THUC GIAY CHUNG MINH
NHAN DAN HOAC CAN CUGC CONG DAN HOAC HQ CHIEU CON GIA TR
SU DUNG BE NGUO| TIEP NHAN HO SO KIEM TRA

rlli:lil'lI<!!I.'lhl..lll-l|h+,'f~;‘.l'lll'. T ~h'-_-...-1-<'-|-u-1'---.|.'u--+u-u---_l'u—_{lil:_l“_-l-l

jmmmwngm

__

cémz Hbaxﬂh?l cm HG'I;IIA wr-:f Hm.n '

GiA\‘ anum; mm; muiu bAH

L Y
ﬂ;rrl?}?{-lu.}‘:‘ TI.L.;..-x_Iunfncl...u;.;.r.n xx

mw m:‘l“@ ’&é i (it

| A R e i

DAU VET RIENG VA DI HINH

|

L
i i

]1: I¥Hd QXL NODN

=z

@

%‘ . an = P e

g Jﬂw.'l—f.-Trh!mh.?rﬁmmﬂh.ﬂmm.mﬂﬂI'ﬂnprﬂh'l'hl ------

O .

2
Ngay....sss.... théng.. Lise...NEM. e
GI s m O R T T T

L e, R -

-0 T i

Hinh anh minh hoa 02 mat cua chung minh thu nhan dan.




MAU GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

SO GIAO DUC DPAO TAO BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN VA Doc 1ap - Tw do - Hanh phic
TRA KET QUA

Bdc Giang, ngay ... thdng ... ndm ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Mi h so: 114. 2211190001
(Lién 2: Giao cho céng ddn, to churc)

B phan tiép nhan va tra két qua: So Gido duc va Dao tao - SDT: 02043 662 006

Tiép nhan hd so cia: [Ho va tén ciia cd nhdn hodc dai dién 16 chirc]

Dia chi: /Ghi dia chi ciia chii thé np ho so]

So dién thoai: /Ghi $6 dién thoai ciia chii thé nop hé so] Email: [Ghi dia chi email cia chi thé nop hé so - néu
co]

Noi dung yéu ciu giai quyét: /7¢n cia TTHC]

Lé phi: /Ghi mire phi thiee hién TTHC - néu ¢6] VNBD

1. Thanh phén hd so

STT | Tén giay to Ban Ban Ban
chinh | sao pho to

1 Thanh phan ho so thir nhat X x X

Thanh phan ho so thir hai X x X

2. Gidy to khac: Néu co.

3. S6 lwong hd so: /S6 b6 ho so - Thong thiwong 1a 01] (b)

4. Thoi gian giai quyét theo quy dinh: /S0 ngdy lam viéc] ngay.
5. Théi gian nhan hé so: /Gio/ giy [Phit] phit ngay [Neay/ thang [thdng] ndm [Neim].

6. Thoi gian tra két qua giai quyét hd so: /Gio] gio [Phit] phitt ngay /Nedy/ thang [thdng] ndm [Nim)].

7. Ping ky nhan két qua tai: Bo phan tiép nhan va tra két qua

Chii y: Cd nhdn, 16 chire dén nhan két qua phdi mang theo gidy tiép nhdn hé so va hen tra két qua hodc gidy 1y
quyén (Poi voi treong hop khéng phdi chinh chit dén nhdn két qua);

S6 dién thoai tiép nhan y kién phan hdi clia ca nhén, t6 chuc:

- Giam d6c so: B/c Tran Tuén Nam; s dién thoai: 02043.855.722

- Phy trach Bo phan TN&TKQ: B/c Trin Thuy Hoan; s6 dién thoai: 02043.823.571

NGUOINOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén) (Ky va ghi r0 ho tén)
[Ho va tén] [Ho tén can bd tiép nhén]




MAU KET QUA
Mat trudc:

CONG HOA XA HQI CHU NGHIA VIET NAM

_TET NagS
[

BAN SAO
BANG TOT NGHIEP
TRUNG HOC PHO THONG

Mat sau:

CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Tu do - Hanh phiic

VY \
" BANG TOT NGHIEP TRUNG HOC PHO THONG
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