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MAU

NOI DUNG THU TUC HANH CHIiNH
Thu tuc: Chuyén truong d6i véi hoc sinh trung hoc ph(‘; thong
1. Trinh ty thuc hi¢n

Budc 1. Hoc sinh ndp hd so tai B6 phan tiép nhan va tra két qua cta So
Giao duc va Pao tao.

Buéc 2. Chuyén vién tiép nhan, kiém tra, trinh Giam d6c S¢ phé duyét gisi
thiéu vé truong.

Budc 3. Tra két qua tai B6 phan tiép nhén va tra két qua cua S¢ Gido duc
va DPao tao.

2. Céch thire thwe hién: Truc tiép tai Bo phan tiép nhan va tra két qua So
Giao duc va bPao tao.

3. Thanh phan, s6 lwong ho so

a) Thanh phén hé so:

- Pon xin chuyén truong do cha hodc me hodc ngudi giam ho ky.
- Hoc ba (ban chinh).

- Bang tot nghiép cap hoc dudi (ban cong chimg).

- Ban sao gidy khai sinh.

- Gidy chimg nhén trang tuyén vao 16p dau cip trung hoc pho thong quy
dinh cu thé loai hinh trudong duogc tuyén (cong lap hoic ngoai cong lap).

- Gidy gidi thiéu chuyén truong do Hiéu truong nha truong noi di cap.

- Gidy gidi thiéu chuyén trudng do Truéng Phong gido duc va dao tao (d6i
v6i cap trung hoc co s0), gidy gidi thiéu chuyén trudng do Giam ddc S¢ gido duc
va dao tao (d6i v6i cap trung hoc phd thong) noi di cap (truong hop xin chuyén
tir tinh, thanh phd khac).

- Cac gidy to hop 1& dé dugc huong ché d6 wu tién, khuyén khich trong hoc
tap, thi tuyén sinh, thi t6t nghiép (néu co).

- Ho khau hoic gidy chtrng nhan tam trG dai han hoic Quyét dinh diéu dong
cong tac cua cha hoac me hodc ngudi gidm ho tai noi s€ chuyén dén vai nhirng
hoc sinh chuyén noi cu tri dén tir tinh, thanh phé khac.

- Gidy x4c nhén cua chinh quyén dia phwong noi hoc sinh cu tra v6i nhitng
hoc sinh ¢6 hoan canh dic biét kho khan vé gia dinh.

b) S6 lwong hé so: 01 (bo).



MAU

4. Thoi han giai quyét: Trong ngay.

5. P6i twong thuwe hién thii tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thu tuc hanh chinh: S¢ Gido duc va Pao tao.
7. Két qua thyce hién thi tuc hanh chinh: Gidy giéi thiéu.

8. Lé phi (néu c6): Khong.

9. Tén miu don, mau to khai (néu c6): Khong.

10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu c6)

Hoc sinh dugc xét va gidi quyét chuyén truong néu bao dam du cac di¢u
kién vé do1 twong va ho so thu tuc:

* P01 tugng:
a) Hoc sinh chuyén noi cu tra theo cha hoac me¢ hoac nguoi gidm ho.

b) Hoc sinh ¢6 hoan canh dac biét khé khan vé gia dinh hoac c6 ly do thuc
su chinh dang dé phai chuyén trudng.

* Viéc chuyén truong tir truong trung hoc phd thong ngoai cong 1ap sang
truong trung hoc phd théng cong 1ap chi dugce xem xét, giai quyét trong hai truong
hop sau:

a) Truong hop hoc sinh dang hoc tai trudng trung hoc pho thong ngoai cong
1ap phai chuyén noi cu tra theo cha me hodc nguoi giam ho dén ving c6 diéu kién
kinh té - x4 hoi dic biét kho khin ma ¢ d6 khong cé trudng trung hoc phd thong
ngoai cong lap thi Giam dbc So Gido duc va Pao tao noi dén xem xét, quyét dinh
tirng truong hop cu thé d6i véi viée chuyén vao hoc truong trung hoc phd thong
cong lap.

b) Truong hop hoc sinh dang hoc tai truong trung hoc pho thong ngoai cong
1ap thudc loai trudong cé thi tuyén dau vao phai chuyén noi cu tra theo cha hoic
me hodc ngudi giam ho, ma & d6 khong c6 trudng trung hoc phd thong ngoai cong
1ap c6 chat luong twong duwong thi Giam doc S& Gido duc va Pao tao noi dén xem
xét, quyét dinh timg truong hop cu thé dbi véi viéc chuyén vao hoc truong trung
hoc pho thong cong 1ap.

* Viéc chuyén truong duoc thuc hién khi két thac hoc ky I cia nam hoc
hodc trong thoi gian he trudce khi khai gidng ndm hoc méi. Truong hop ngoai 1€
vé thoi gian do Trudng phong Gido duc va Pao tao (d6i véi cap trung hoc co sd),
Giam ddc S Gido duc va Pao tao (d6i voi cap trung hoc phd thong) noi dén xem
xét, quyét dinh.

11. Can cwr phap ly cia tha tuc hanh chinh
3



MAU

Quyét dinh s651/2002/QD-BGDPT ngay 25/12/2002 cua Bo truong Bo
Gi4o duc va Pao tao ban hanh Quy dinh chuyén trudng va tiép nhan hoc sinh hoc

tai cac trudng trung hoc co so va trung hoc pho thong.



MAU

BO HO SO MAU
1- DBon xin chuyén truong do cha hodc me hodc nguoi giam ho ky.
2- Hoc ba (ban chinh).
3- Bang t6t nghiép cap hoc dudi (ban cong ching).
4- Ban sao giay khai sinh.

5- Gidy chung nhan tring tuyén vao 16p dau cép trung hoc phd thong quy
dinh cu thé loai hinh trudong duogc tuyén (cong l1ap hoic ngoai cong lap).

6- Gidy gi6i thiéu chuyén trudng do Hiéu trudng nha truong noi di cap.

7- Gidy gidi thiéu chuyén trudng do Trudng Phong gido duc va dao tao (dbi
v6i cap trung hoc co s0), gidy gidi thiéu chuyén trudong do Giam ddc S¢ gido duc
va dao tao (d6i v6i cap trung hoc phd thong) noi di cap (truong hop xin chuyén
tir tinh, thanh phd khac).

8- Céc gidy to hop 1& dé dugc huong ché d6 wu tién, khuyén khich trong
hoc tap, thi tuyén sinh, thi t6t nghiép (néu co).

9- Ho khau hoidc gidy ching nhan tam tra dai han hodc Quyét dinh diéu
dong cong tac cua cha hodc me hoac nguoi gidm hg tai noi s€ chuyén dén véi
nhitng hoc sinh chuyén noi cu tra dén tir tinh, thanh phé khac.

10- Gidy xac nhén cua chinh quyén dia phwong noi hoc sinh cu tri voi
nhitng hoc sinh c6 hoan canh dac biét kho khan vé gia dinh.
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4- BAN SAO GIAY KHAI SINH

Uy Bas SIAN AN

CONG HOA XA B1CHU NGHEL VIET NAM Ml TPHT 1999 4 10
Kt Ja B ibie i - Tot o - Hunk phiic 4 -1
[aywrres b el jr hmy Qv sl
Tk Tk it 8 b
e R
g
GIAY KHAL SINH
(BAN SAL)
movin TIGISETL, DU MGQMED i tindy | THEm

Y pin, themg, nan ainde Ol 7.8 S RA8G gkl Wing chity M'i .lr..'*ll.-llh;i HIHI.

Mo b nye,
LY - W T T TS
D e e L1 Y
g ek g ™ e - ﬂ[lr'ﬂl, 3 ..lli.-l_'."l!
é x Y 1 1
B - .
! | Foukise uaka R Sal | nguskn T Ldi
| = =t -
| ek, thimg sim sink A1y 1_ A4
3 | tanee ok ¥k
| ot | L et . ...
G i i e R e M
Mk g i Tamins | Ty g - Oubp ooy - Ginba | 0y gl - el pidia - O ba

ks b, oo wiite, Wit ARy CRANTAOHEY 0 by B thiay (e i mgits i L) sl

Mayts Ve bk y
Chmits B 4% it duke k) winks M s
S pwi. . ngay gi mang b i 20
Nt 31 kb s Ciin b hi tpchi EMUY BANNHANDAN 70
Vi L||I.|!ll R L TiH
P, 1, Phen Ank fwhg . Bk
.ht i.l _i.'lll.ﬁ .lk.l*

Sawr U ST [ by v il

BT

Cnghy T thing % mam A4

T LYV BAN Hlﬁﬂ-ﬂ.i.ﬁ 1s

LCET ﬁnmbm‘?ﬁn‘;ﬁ?ﬁr“

15

-"

— a




5- GIAY CHUNG NHAN TRUNG TUYEN VAO LOP BAU CAP TRUNG HQC
PHO THONG QUY DINH CU THE LOAI HINH TRUONG BUQC TUYEN
(CONG LAP HOAC NGOAI CONG LAP).
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6- GIAY GIOI THIEU CHUYEN TRUONG DO HIEU TRUGNG NHA TRUONG

NO' Bl CAP.
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7- GIAY GIO| THIEU CHUYEN TRUONG DO TRUONG PHONG GIAO DUC
VA BAO TAO (BOI VOI CAP TRUNG HOC CO SO), GIAY GIOI THIEU
CHUYEN TRUONG DO GIAM BOC SO GIAO DUC VA BAO TAO (BOI VOI
CAP TRUNG HOC PHO THONG) NO'I Bl CAP (TRUONG HOP XIN CHUYEN
TU TINH, THANH PHO KHAC).
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8- CAC GIAY TO HOP LE BE BUQC HUONG CHE BO LU TIEN, KHUYEN
KHICH TRONG HOC TAP, THI TUYEN SINH, THI TOT NGHIEP (NEU CO).
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MAU

10- GIAY XAC NHAN CUA CHINH QUYEN DIA PHUONG NOTHOC SINH CU
TRU VOINHING HOC SINH CO HOAN CANH DAC BIET KHO KHAN VE GIA

DINH.
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MAU GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

SO GIAO DUC DPAO TAO BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN VA Doc 1ap - Tw do - Hanh phic
TRA KET QUA

Bdc Giang, ngay ... thdng ... ndm ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Mi h so: 114. 2211190001
(Lién 2: Giao cho céng ddn, to churc)

B phan tiép nhan va tra két qua: So Gido duc va Dao tao - SDT: 02043 662 006

Tiép nhan hd so cia: [Ho va tén ciia cd nhdn hodc dai dién 16 chirc]

Dia chi: /Ghi dia chi ciia chii thé np ho so]

So dién thoai: /Ghi $6 dién thoai ciia chii thé nop hé so] Email: [Ghi dia chi email cia chi thé nop hé so - néu
co]

Noi dung yéu ciu giai quyét: /7¢n cia TTHC]

Lé phi: /Ghi mire phi thiee hién TTHC - néu ¢6] VNBD

1. Thanh phén hd so

STT | Tén giay to Ban Ban Ban
chinh | sao pho to

1 Thanh phan ho so thir nhat X x X

Thanh phan ho so thir hai X x X

2. Gidy to khac: Néu co.

3. S6 lwong hd so: /S6 b6 ho so - Thong thiwong 1a 01] (b)

4. Thoi gian giai quyét theo quy dinh: /S0 ngdy lam viéc] ngay.
5. Théi gian nhan hé so: /Gio/ giy [Phit] phit ngay [Neay/ thang [thdng] ndm [Neim].

6. Thoi gian tra két qua giai quyét hd so: /Gio] gio [Phit] phitt ngay /Nedy/ thang [thdng] ndm [Nim)].

7. Ping ky nhan két qua tai: Bo phan tiép nhan va tra két qua

Chii y: Cd nhdn, 16 chire dén nhan két qua phdi mang theo gidy tiép nhdn hé so va hen tra két qua hodc gidy 1y
quyén (Poi voi treong hop khéng phdi chinh chit dén nhdn két qua);

S6 dién thoai tiép nhan y kién phan hdi clia ca nhén, t6 chuc:

- Giam d6c so: B/c Tran Tuén Nam; s dién thoai: 02043.855.722

- Phy trach Bo phan TN&TKQ: B/c Trin Thuy Hoan; s6 dién thoai: 02043.823.571

NGUOINOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén) (Ky va ghi r0 ho tén)
[Ho va tén] [Ho tén can bd tiép nhén]
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