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NOI DUNG THU TUC HANH CHINH

Thii tuc: Cap phép hoat dong giso duc ki niing song va hoat dong giso
duc ngoai gio chinh khoa

1. Trinh ty thyc hién

a) Nguoi dai dién cho don vi 1ap ho so xin cép phép gui cho co quan ¢o
tham quyén cép phép: s& giao duc va dao tao; giam ddc dai hoc, hoc vién, hiéu
trudng trudng dai hoc, cao dang;

b) Co quan c6 thAm quyén cip phép tién hanh thidm dinh ho so, kiém tra
cac diéu kién hoat dong dé quyét dinh cip phép hodc khong cap phép. Truong
hop khong dong ¥ cAp phép, phai tra 101 bang van ban va néu rd 1y do.

2. Cach thire thwe hién: Tryuc tiép hodc qua buu dién.

3. Thanh phan, s6 lugng ho so

a) Thanh phan hé so:

- To trinh dé nghi cap phép hoat dong gido duc k¥ ning sdng, hoat dong
gido duc ngoai gio chinh khéa. Noi dung to trinh néu rd: muc ti€u, nhiém vy,
chuong trinh va ndi dung dao tao boi dudng; dat dai, co sd vat chat, thiét bi, dia
diém, t6 chirc bo may, tai chinh va céc nguén luc khéc; cam két bao dam an ninh,
trat tu, vé sinh moi trudng, thuc hién nghiém tac quy dinh cta cac cap quan 1y noi
t6 chirc hoat dong gido duc k¥ ning sdng va hoat dong gido duc ngoai gio chinh
khoa;

- Gidy phép dang ky kinh doanh

- Danh séch, 1y lich trich ngang kém theo cic minh chimg hop 16 vé doi ngii
gido vién, huin luyén vién, bao cao vién (ghi o ho tén, trinh d0 hoc van, chirc vu,
nghé nghiép, ning lyc su pham va am hiéu cac linh vuc k¥ ning séng hoic hoat
dong gido duc co6 lién quan) tham gia t6 chirc va thuc hién cac hoat dong gido duc
k¥ ning song va hoat dong gido duc ngoai gid chinh khoa;

- Ké hoach hoat dong, gio trinh, tai liéu giang day, huan luyén.

b) S6 lugng hé so: 01 (bd).

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan du ho so hop 18.

5. P6i twong thwe hién thii tuc hanh chinh: T chtrc, ca nhan.

6. Co quan thuc hién thua tuc hanh chinh: S¢ Gido duc va Pao tao.
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7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép to chtic
hoat dong gido ducky ning séng, hoat dong gido duc ngoai gid' chinh khoa caa
giam déc so gido duc va dao tao.

8. Lé phi (néu c6): Khong.

9. Tén miu don, mau to khai (néu c6): Khong.

10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu c6)

* Co s& vat chat

- C6 phong hoc, phong chitc ning c6 du anh sang, dam bao cac yéu cau vé
v¢ sinh truong hoc theo quy dinh.

- Thiét bi day hoc phai bdo ddm an toan, phu hop vo1 ndi dung day hoc,
hoat dong va tam 1y Itra tudi ngudi hoc.

* Gido vién, bdo cdo vién, huin luyén vién

- C6 du diéu kién vé strc khoé.

- C6 pham chét dao duc t6t; khong trong thoi gian bi ky lut tir canh céo
trg 1€n, khong bi truy ctru trach nhi€ém hinh su.

- C6 chirng chi nghiép vu su pham; am hiéu cac linh vue k§ ning séng hoic
hoat dong gido duc c¢ lién quan.

* (G140 trinh, tai liéu

Co du giao trinh, tai liéu do B6 Gido duc va Pao tao ban hanh hodc phé
duyét. Néu gido trinh, tai li¢u tu lya chon hodc ty xay dung thi phai dugc co quan
c6 tham quyén cap phép hoat dong hodc co quan xac nhan ding ky hoat dong theo
quy dinh tai Piéu 7, Piéu 8 cua Quy dinh nay chép thuan; ddm bao yéu cau, ¢o
ndi dung pht hop véi thudn phong my tuc Viét Nam, khong trai voi cac quy dinh
cua phap luat.

(Piéu 4, 5, 6 Quy dinh Quan 1y hoat dong gido duc k¥ ning séng va hoat
dong gido duc ngoai gio chinh khoa ban hanh kém theo Thong tu s6 04/2014/TT-
BGDDT ngay 28/02/2014 cua B9 truong Bo Giao duc va Pao tao)

11. Can cw phap ly cua thi tuc hanh chinh

Thong tu s6 04/2014/TT-BGDDT ngay 28/02/2014 cia Bo trudong Bo
GD&DPT ban hanh Quy dinh Quan 1y hoat dong gido duc k¥ ning séng va hoat
dong gido duc ngoai gio chinh khoa.
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BO HO SO MAU

1- To trinh dé nghi cap phép hoat dong giao duc k¥ ning séng, hoat dong
gido duc ngoai gio chinh khoa. Noi dung td trinh néu rd: muc tiéu, nhiém vy,
chuong trinh va ndi dung dao tao boi dudng; dat dai, co s& vat chat, thiét bi, dia
diém, t6 chirc bo may, tai chinh va céc nguén luc khéc; cam két bao dam an ninh,
trat tu, v€ sinh moi truong, thuc hién nghiém tic quy dinh cta cac cép quan ly noi
t6 chirc hoat dong gido duc k¥ ning sdng va hoat dong gido duc ngoai gio chinh
khoa;

2- Giy phép ding ky kinh doanh;

3- Danh sach, 1y lich trich ngang kém theo cic minh ching hop 1& vé doi
ngii gido vién, huin luyén vién, bao cdo vién (ghi rd ho tén, trinh d6 hoc van, chic
vu, nghé nghiép, nang luc su pham va am hiéu cac linh vuc k¥ niang séng hoic
hoat dong gido duc c6 lién quan) tham gia t6 chtrc va thyc hién cac hoat dong gido
duc k¥ nang séng va hoat dong gido duc ngoai gio chinh khoa;

4-Ké hoach hoat dong, gido trinh, tai liéu giang day, huin luyén.

* Luu y:
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1. TO TRINH BE NGH| CAP PHEP HOAT BONG GIAO DUC KY NANG SONG,
HOAT BONG GIAO DUC NGOAI GIO CHINH KHOA

TEN CQ, TC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN, TO CHUC Poc 1ap - Tw do - Hanh phic

So: /TTr-.....

TO TRINH
V/v de nghi cap phép hoat dong giao duc ky ning song, hoat dong gido duc
ngoai gio’ chinh khoa
Kinh gutri: S6 Gido duc va Pao tao tinh Bic Giang.

Can ct&t Thong tu s6 04/2014/TT-BGDDT ngay 28/02/2014 cta B truong
B6 GD&DT ban hanh Quy dinh Quan Iy hoat dong gido duc k¥ nang séng va hoat
dong gido duc ngoai gio chinh khéa, <Tén T6 chirc> dé nghi cAp phép hoat dong
gido duc k¥ nang sosongs, hoat dong gido duc ngoai gio chinh khoa vdi cac ndi
dung cu thé nhu sau:

I. THONG TIN TO CHUC
1. Tén t6 chuec:

2. Bia chi tru s& chinh:

3. Giay dang ky kinh doanh/Gidy phép dau tu/Quyét dinh thanh 1ap t6 chirc:
S ... ngay ..... thang .... nam do ............ (tén co quan ra quyét dinh) ... cap.

4. Ho va tén nguoi dung dau t6 chuc: bién thoai:

5. Pia diém t6 chic hoat dong gido duc k¥ ning sng va hoat dong gido
duc ngoai gio chinh khoa.

I1. PE NGHI CAP PHEP VOI CAC NQI DUNG CO BAN NHU SAU
- Muc tiéu, nhiém vu,
- Chuong trinh va ndi dung dao tao boi dudng;

- bat dai, co s& vat chat, thiét bi, dia diém, t6 chirc bd may, tai chinh va céac
nguon luc khac;
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- Cam két bao dam an ninh, trat ty, vé sinh méi truong, thuc hién nghiém
tac quy dinh cta cac cap quan 1y noi to chirc hoat dong gido duc k¥ niang sdng va
hoat dong gido duc ngoai gid chinh khoa

<TEN TO ChUC™ e, cam két thyc hién day du trach
nhi¢m theo dung quy dinh phép luat./.

Noi nhan: QUYEN HAN, CHUC VU CUA NGUOI KY
. ’ (Chﬁ’ ky cua nguoi ¢o tham cluyén,
-Luu: VT. ... dau/chir ky so cua co quan, toé chirc)

Ho va tén



2. GIAY PHEP BANG KY KINH DOANH

SO KE HOACH VAPAUTU CONG HOA XA HOI CHU NGHIA VIET NAM
TINH BAC GIANG Doc 1ip — T do — Hanh phiic

PHONG PANG KY KINH DOANH ~

GIAY CHUNG NHAN DPANG KY DOANH NGHIEP
CONG TY TRACH NHIEM HU'U HAN MQT THANH VIEN

Ma s6 doanh nghiép: 2401 90
Dang ky lan dau: ngay ~ thdng C nam 2020

1. Tén cong ty
Tén cong ty viét bang tiéng Viét: CONG TY TNHH PHAT TRIEN wairo oy o om o

Tén cong ty viét bang tiéng nudc ngodi:
Tén cong ty viét tat:
2. Dia chi tru sé chinh

Thon i, A i r. Tinh Béc Giang, Viét Nam

Dién thoai: 0 6 Fax:

Email: Website:

3. Von diéu 1¢ )0 dong.

Bang chir: dong

I ' “ n

4, Thong tin vé chi sé hiru

Hovatén: ..ooo - . Gi6i tinh: 1.1
Sinhngay: 2..... . ! Dén tdc: - Quéc tich: Viét Nam
Loai gifiy to chimg thye cd nhén: Chirng minh nhan dan

S6 giy chimg thuc cd nhan: 1 |

Ngaycdp: 00.__777) Noi cép: Céng an Tinh Bic Giang

Noi ding ky ho khéu thuong tri: T pl T T g
Tinh Bac Giang, Viét Nam

Chéohiéntai: L. i« R T ~ 1, Tinh Bdc Giang, Viét
Nam i

5. Nguoi dai di¢n theo phép ludt cia cong ty




Gioi tinh: Nam

Qubc tich: Viét Nam

* Hovatem:®F ___ _ — |

Chirc danh: = Giam déc

Sinh ngay: 2 12 Din tdc:

Loai-gidy t& chimg thuc ¢4 nhan: Chirng minh nhan dan
So gidy chirng.thuc cd nhan: ' '

Ngay cép: il 6

Noi ding ky ho khau thuong trd: . ...

P
Tinh Bdc Giang, Viét Nam
Ché o hiéntai: 77~~~ 1, )

Viet Nam

e ————

. CHUNG ™o
BAN SAO BUNG Vi BAN CHink |

06 -07- 2020

S0 CHUNG THUGASZR086. o ScTa

Noi cip: Céng an tinh Bic Giang

e |

_, Tinh Bac Giang,

TRUONG PHONG

NGUYEN Vi BIEN

UBND XA CANH THUY
CHU TIGH
HOANG HUU HAN
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3. DANH SACH, LY LICH TRICH NGANG KEM THEO CAC MINH CHUNG HOP LE VE BOI NGU GIAO VIEN, HUAN LUYEN

VIEN, BAO CAO VIEN

Vi tri cong

Ned Trinh ‘ DV?H Chung C;fl ((:hiuéng viéc tai td | S6 nam da
gay . Chuyén | Nghé N chi S chie hoat tham gia
A thang, do . .. | cong A ching o ., ~ :
TT Ho va tén < o nganh | nghiép . nghiép AN DA dong gido | hoat dong | Ghi
nam | chuyén | ., tac nhan) vé 2 . ~ ,
) 2 dao tao A vu su ., . | duc ki nang | Gido duc ki | chu
sinh mon hién gido duc ki R - X
. pham - X song nang song
ta1 nang song
1
2
3
4
5

..., NgAy ... thang ... nam....

TM. <TEN TO CHUC> ,
(Chit ky cua nguoi co tham quyén, dau/chit ky so
clia co quan, to chirc)

Ho va tén
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4. KE HOACH HOAT BONG, GIAO TRINH, TAI LIEU GIANG DAY, HUAN
LUYEN

(Tén to chirc) CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phuc
So:....... /KH-........
.......... ngay......thang......nam 20...
KE HOACH

T6 chirc hoat dong giao duc k¥ ning song
va hoat dong giao duc ngoai gio' chinh khéa

I. THONG TIN CHUNG
1. Tén t6 chuc:
2. Pia chi tru sé chinh:
Diénthoai: ... ; email:
3. Gidy dang ky kinh doanh/Giay phép dau tu/Quyét dinh thanh 1ap t6 chic:
SO .o ngay .....thang ....namdo ...... (tén co quan ra quyét dinh) ... cap.

4. Ho va tén nguoi ding dau to chuc:

5. bia diém t6 chirc hoat dong gido duc k¥ ning séng va hoat dong gido duc
ngoai gio chinh khoa.

II. MUC TIEU

III. NHIEM VU

IV. NOI DUNG CHUONG TRINH GIAO DUC
1. Chuong trinh

Tong thoi L ek L. 0 1 toi da
A . - ong d So tiet/1 boi tuong S0 Lrong to d
TT | Tén chuong trinh | gian khoa hoc 2. M cualca
oY budi hoc vién ,
(s0 budi) (1 16p hoc)




2. Giao trinh, tai liéu giang day:

MAU

n s TN N S Am Xuat £
TT | Tén gido trinh, tai liéu | Nha xuat ban Nabénua S6 luong
V. POINGU
(Kém theo danh sach doi ngii, ¢6 phan cong nhiém vu cu thé).
VI. CO SO VAT CHAT
TT Loai CSVC S6 lugng Théng tin Ghi
chi tiét chu
1 Dién tich khuon vién, dién tich st
dung
A IO (dién tich
2 | Khu hoc tép (s0 phong hoc) phong hoc)
3 | Khu vé sinh
4 | Bai gt xe
5 | Thiét bi phong chong chay
) ‘ Thong keé cac trang
6 | Trang thiét bi, 6 dung day hoc thiét bi, do dung
day hoc
VIL TAI CHINH

- Tong s6 von dau tu:

- Tinh hinh thuc hién cac quy dinh cta phéap luat vé (thué, BHXH...) 02
nam gan nhét;

- Mirc thu hoc phi: Theo khoa, thang hodc mon hoc (néu 6 nhiéu céip hoc
khac nhau thi ghi murc thu hoc phi timg cip hoc, ting trinh d6);

- Bang tong hop du toan thu, chi hoc phi...
VIIL. PE NGHI VA CAM KET
1. Dé nghi:...

2. Cam két:...

Noi nhdn:

- Co quan cép phép;
- Lanh dao don vi;

- Luu: VT.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén va dong dau)
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MAU GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

SO GIAO DUC DPAO TAO BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN VA Doc 1ap - Tw do - Hanh phic
TRA KET QUA

Bdc Giang, ngay ... thdng ... ndm ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Mi h so: 114. 2211190001
(Lién 2: Giao cho céng ddn, to churc)

B phan tiép nhan va tra két qua: So Gido duc va Dao tao - SDT: 02043 662 006

Tiép nhan hd so cia: [Ho va tén ciia cd nhdn hodc dai dién 16 chirc]

Dia chi: /Ghi dia chi ciia chii thé np ho so]

So dién thoai: /Ghi $6 dién thoai ciia chii thé nop hé so] Email: [Ghi dia chi email cia chi thé nop hé so - néu
co]

Noi dung yéu ciu giai quyét: /7¢n cia TTHC]

Lé phi: /Ghi mire phi thiee hién TTHC - néu ¢6] VNBD

1. Thanh phén hd so

STT | Tén giay to Ban Ban Ban
chinh | sao pho to

1 Thanh phan ho so thir nhat X x X

Thanh phan ho so thir hai X x X

2. Gidy to khac: Néu co.

3. S6 lwong hd so: /S6 b6 ho so - Thong thiwong 1a 01] (b)

4. Thoi gian giai quyét theo quy dinh: /S0 ngdy lam viéc] ngay.
5. Théi gian nhan hé so: /Gio/ giy [Phit] phit ngay [Neay/ thang [thdng] ndm [Neim].

6. Thoi gian tra két qua giai quyét hd so: /Gio] gio [Phit] phitt ngay /Nedy/ thang [thdng] ndm [Nim)].

7. Ping ky nhan két qua tai: Bo phan tiép nhan va tra két qua

Chii y: Cd nhdn, 16 chire dén nhan két qua phdi mang theo gidy tiép nhdn hé so va hen tra két qua hodc gidy 1y
quyén (Poi voi treong hop khéng phdi chinh chit dén nhdn két qua);

S6 dién thoai tiép nhan y kién phan hdi clia ca nhén, t6 chuc:

- Giam d6c so: B/c Tran Tuén Nam; s dién thoai: 02043.855.722

- Phy trach Bo phan TN&TKQ: B/c Trin Thuy Hoan; s6 dién thoai: 02043.823.571

NGUOINOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén) (Ky va ghi r0 ho tén)
[Ho va tén] [Ho tén can bd tiép nhén]

12



MAU KET QUA

UBND TINH BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Doc lap - Tu do - Hanh phic
S6: 496 /QD-SGDDT Bic Giang, ngay 05thang  niim 2020
QUYET PINH

Cho phép to chirc cic hoat dong gido duc ki niing song

GIAM POC SO GIAO DUC VA PAO TAO BAC GIANG

Cén cir Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cia Chinh phii quy dinh vé diéu kién
dau tuwva hoat dong trong linh vuc gido duc;

Can cir Thong te so 04/2014/TT-BGDPT ngay 28/02/2014 Quy dinh quan Iy hoat dong gido
duc ky nang ct;ng va hogt dong gido duc ngoai gio chinh khoa,

Can cir Quyét dinh s6 593/2015/0D-UBND ngay 02/11/2015 cia UBND tinh Bic Giang
Quy dinh chirc nang, nhiém vy, quyén han va co cdu t6 chire ciia S6 Gido duc va Dao tao tinh Bac
Giang; Quyét dinh so 14/2017/0P-UBND ngay 05/5/2017, Quyer dinh s6 35/2019/0D-UBND
ngay 21/12/2019 cua UBND tinh Bac Giang ve viéc sua doi, bo sung mot so } diéu Ouy dinh chirc
nang, nhiém vy, quyén han, co cdu to chire ciia mot s6 co quan chuyén mon thuge UBND tinh;

Can cir To trinh s6 01/TTr-CTHD ngay 08/7/2020 ciia Céng ty TNHH Phat trién Gido duc
Hai Dwong Bic Giang vé viéc dé nghi cap phép hoat déng gido duc ky ning song, hoat dong gido
duc ngoai gio chinh khoa,

Xét dé nghi ciia Trirong Phong Chinh tri, tir tuong, S6 Gido duc va Pao tao,

QUYET DINH:

Piéu 1. Cho phép Trung tam dao tao ky nang song ™ Lo, T
trién Gido duc - . _ . _. _.._z td chiic cic hoat déng gido duc ky ning song, hoat dong
ngoai gi¢ chinh khoa cho hoc smh theo nhlmg n01 dung sau:

“Biachl Tmg B e e D il Bic Giang;

- Bla d1em to chuc cac hoat dong glao duc ky ning song, hoat dong gido duc ngoai gi¢ chinh
khéa: ™ " = _ tinh Béc Giang.

Dicu 2. Trung tim dao tao ky né.ng Séng _ €6 trach nhiém thye hién day du cac
quy dinh hién hanh ciia Nha nude vé t chire céc hoat dong gido duc ki niang song.

Trung tam chi dugc hoat dong gido duc tai dia diém da ding ky, viéc thay dbi dia diém,
gido vién, chuong trinh, thoi gian hoat dong phai dugc sir dong ¥ bang vin ban cia S6 GD&DT
Bic Giang.

Diéu 3. Quyét dinh nay c6 hiéu luc 24 thang ké tir ngay ky.

Diéu 4. Truong céc phong thude So GD&DT, ThuiIuongcacooquancohenquanvaGlamdoc
CongtyTNHH! __________________BacGiangchiutrach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

-UBND _. 'Z el (dc phéi hop);
- Phong GD&DT -
- Nhur Diéu 4;

- Lwu: VT, CTTT.

o

Pao Thi Hrong
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